AOMUNHUCTPAL NS
MYHWUWMAJIbHOIO OBPA3OBAHWA
«PAOVNLWLEBCKNA PAVOH» YIbAHOBCKOW OBJIACTU

MOCTAHOBJ/IEHWE

Ne 1,357
3K3. Ne  /
p.n. PagnuieBo

O6 yTBEPXAEHNN aiMUHNCTPATUBHOIO persiameHTa rnpegocTaB/eHUs
MYHULUMNANbHOW YCNyrv rno Bblgaye 3aflaHns Ha NpoBeAeHMe paboT
No COXpaHeHU0 06beKTa Ky/NIbTYPHOro Hacnegnst MeCTHoro (MyHMUnnNaabHOro)
3Ha4YeHUsl, BKIOYEHHOIO B eIUHbIN rocylapCTBEHHbI peecTp
00bEKTOB KY/IbTYPHOro Hacneans (NaMaTHUKOB UCTOPUN U KYNbTYpPbl)
HapoaoB Poccuinckon degepauynm

B cootBeTcTBUM C PefepanbHbiM 3akKoOHOM 0T 25.06.2002 Ne 73-d3 «O6
00beKTax KynbTypHOro Hacneama (MamsiTHUKaxX WUCTOPUW U KyNbTypbl) HapoAdoB
Poccuinickon depepaunmn», degepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «0O6
06WMX nNpuHUMNax opraHusayMm MecTHOro camoynpasfieHns B POCCUICKOM
depepaunmn», AAMUHUCTpPaUUS MYHUUMMNANbHOro o06pa3oBaHUsA «PaauniieBCKuii
paoH» Y NbSHOBCKOMW 06N1acTM NOCTaHOBNAET:

1. YTBepanTb aAMUHUCTPATUBHbI pernameHT npefocTaB/ieHNs
MYHULMNANLHOW YCNYTX MO Bblgaye 3afiaHUs Ha nposefeHue paboT Mo COXpaHeHUIo
00beKkTa KYNbTYpHOro Hacneamss MeCTHOro  (MYHMUMMANbHOIO)  3Ha4YeHus,
BK/TIOYEHHOIO B €[JMHbIN roCyAapCTBEHHbIA peecTp 06bEKTOB Ky/IbTYPHOIr0 Hacneamns
(NamMATHUKOB  UCTOPMU M KYNbTypbl)  HapogoB  Poccuiickon — depepauun
(npunaraetcs).

2. HacTosliee NOCTaHOB/IEHWE BCTyMaeT B CW/Y Ha Clefylowmii feHb nocrne
OHS ero ohuuUmManbHOro ony6anKoBaHms.

["naBa AAMUHUCTpaUnu A.B.benotenos



YTBEPXAEH

MoCcTaHOBMEHMEM AAMUHUCTPALNM
MYHULMNaNbHOr0 06pa3oBaHnA
«PajunLLeBCKnii panoH»

Y NnbSIHOBCKOWN 06nactu

oT £Q.04.&JO&JOr. Ne o>

Aﬂ,MI/IHI/ICTPATI/IBHbII7I PET TAMEHT
npeAoCcTaB/ieHNS MYHULUNANbHOWR YCNyrn No Bblaayve 3agaHus
Ha NpoBefeHMe paboT No COXpPaHEHWNIO 06BbEKTA KYNbTYPHOr0 Hacnegus
MECTHOro (MyHUUMNaNbHOro) 3Ha4YeHUs!, BKAKOUYEHHOTO B eINHbI
roCyapCTBEHHbI PeecTp 06beKTOB Ky/IbTYPHOro Hacneams (NaMsTHUKOB
NCTOPUM U KyNbTypbl) HapoaoB Poccuiickoli degepauun

1. O6wuKe NONOXKEHNS
1.1. MpeamMeT perynupoBaHnsa agMMHUCTPATUBHOIO pernameHTa

HactoAwmin  agMUHUCTPATUBHbLIN  pernameHT  ycTaHaB/iMBaeT  MOPAAOK
npefocTaBneHns AAMUHUCTPaUMein MyHUUMNANbLHOIO 06pa3oBaHUsA «PagunLieBCKui
paioH» Y NbAHOBCKOW 06nacTu (ganee - ynoiHOMOYEHHbIA opraH) MyHULMMNabHOM
yCnyrm no Bblgaye 3afaHuMsa Ha npoBedeHMe paboT Mo COXpaHeHUKO 06bekTa
KY/NbTYPHOTO Hacneguss MecTHoro (MyHMUWMNAaNbHOro) 3Ha4YeHUs, BK/IHOYEHHOIO B
eVHbIi TOCYAApPCTBEHHbIA peecTp 06BLEKTOB Ky/NbTYPHOro Hacneausi (MamAaTHUKOB
NCTOPUM W KYNbTypbl) HapofoB Poccuiickoin depepaunn, pacrnonoXXeHHOro Ha
TEPPUTOPUN MYHULMNANLHOTO 00pa3oBaHMsl «PaaunlieBCKuii paioH» Y bSHOBCKOM
obnactu (panee - MyHuumnnanbHasa ycnyra, agMUHUCTPATUBHBIA pernamMeHT).

1.2. OnucaHue 3aaBuUTenNen

MyHuUUMNanbHas ycnyra npefocTaBnseTcs CO6CTBEHHUKY ((hM3nUecKoMy nnLy
nnéo topuanyveckomy nuuy (3a WUCKIOUYEHWEM MYHUUMNANbHBIX OPraHoB W UX
TePPUTOPUASIbHbIX OPraHoB, OPraHOB MYHMULMUMANbHbLIX BHEGHAXKETHLIX (DOHA0B U X
TePPUTOPUANIbHBIX OpraHoB, OPraHoB MECTHOrO CaMOYyMpaBfeHus)) WM UHOMY
3aKOHHOMY Bfafgenbly 06bekTa KyNbTYpHOrO Hacneaus, BKNHOUYEHHOTr0 B efWHbIi
roCy/apCTBEHHbI PeecTp 06bEKTOB Ky/NbTYpPHOro Hacneans (MaMsTHUKOB UCTOPUU U
Ky/nbTypbl) HapogoB Poccuiickoit degepaunn (ganee - PeecTp), WK BbISBNEHHOTO
06beKTa KyNbTYpPHOro Hacneaus (nanee - 3asBuUTesNb).

1.3. Tpe6oBaHMA K NOPSAAKY MHHOPMUPOBAHMS O NopsiaKe
npefoCcTaB/EHUA MYHULMUNANLHOW YCAYT K

1.3.1. MopagoK nonydyeHus wuHdopmauum 3asBUTENsSIMM MO BOMpPoOcam
NpefoCTaBNeHNs MYHULUWUMNANbHOW YCNYyru, CBeAEHWMIA O Xode NpeaoCTaB/eHus



YyKa3aHHOW yCc/yru, B TOM 4Yucie Ha ouumnanbHOM cailTe YNoJHOMOYEHHOMO opraHa
B WH(OPMaUNOHHO-TE/IEKOMMYHUKALMOHHON  ceTn  «MHTepHeT»  (Janee
opuymanbHbI  CalT YMNOSIHOMOYEHHOr0 oOpraHa), a TakKXKe C WCMoNb30BaHNEM
(befepanbHOM rocyfapCTBEHHON WH(OPMALUOHHON cucTeMbl «EAMHBIA  nopTan
roCyAapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (hyHKUMIA)» (ganee - EAnHbIA nopTan),
rocyfapCTBeHHOW WH(OPMaLNOHHON CUCTEMbl Y/bAHOBCKON ob6nactn «llopTan
rocyflapCTBEHHbIX W MyHMUMNANbHbIX Yycnyr (QYHKUWIA) YNbSHOBCKOW 06nacTu»
(manee - PernoHancHbIA noptan).

NH(popMupoBaHne 0 Mopsgke MpefoCTaBNeHUA MYHULMMNANbHON yCnyru
OCYLLeCcTBNAETCSA YNONHOMOYEHHbIM OPraHoM:

MNPy TMYHOM YCTHOM 06paLLeHNN 3asaBUTeNeN;

no TenegoHy;

NyTéM HanpasBNeHWs OTBETOB Ha MUCbMEHHble ObpalleHns, HanpasiseMble B
YNO/THOMOYEHHbI OpraH no nouyre;

nyTéM HanpaB/eHUA OTBETOB Ha 3/1EKTPOHHbIE ObpalleHus, Hanpasisemble B
YNO/IHOMOYEHHbI OpraH no agpecy 3N1eKTPOHHOW NoYThl;

NyTéM pasMelleHns MHMopMauum Ha opuunanbHOM caTe YNoSIHOMOYEHHOIO
opraHa.

nocpescTBoOM pasmMeLleHns NHopMaLmn Ha EavHom noprane
(https://www.gosuslugi.ru/);

MocpeacTBOM  pasMelleHuMs  WHpopmauunm Ha PervoHasbHOM  nopTasne
(https://pgu.ulregion.ru/);

nocpeacTBOM pasMellleHMs MaTepuasnioB Ha MH(OPMALMOHHbLIX CTeHAax B
MecTax MpefoCTaB/IeHUS MYHULMUNANbHON YCNyru, 060pyAOBaHHbIX B MOMELLEHMSAX,
npefHasHauyeHHbIX ANA  npuéma rpaxpaH, B TOM 4ucne B 061aCTHOM
rocygapCTBeHHOM Ka3éHHOM yupexaeHun «Kopnopauus pasBUTUS WHTEPHET-
TEXHONOTUIA - MHOTOMYHKLUMNOHA/IbHBIA LEeHTP NpefoCTaBNeHNs TOCYAapCTBEHHbIX U
MYHUUMUNANbHbLIX YCNYT B YNbAHOBCKOW 06nactu» (panee - OFKY «[paBUTENbLCTBO
ANS TpaXaaH»);

NHpopmmpoBaHne yepes TeneoH-nHpopMaTop He OCYLLLEeCTBSAETCS.

1.3.2. Mopagok, dQopma, MecTo pasmelleHUs M Crnocobbl  NOMyYeHus
CNpaBoOYHON MHQOpMaLUK, B TOM YUC/Ne Ha CTeHfax B MecTax npeaocTaBieHus
MYHULUNANbHOW YCNYrKn, U B MHOTO(YHKLMOHANIbHOM LEeHTpe npeaocTaBieHuns
roCyfapCTBeHHbIX W MYyHUUMNANbHbIX Yycnyr (ganee - MHOTOPYHKUWNOHANbHbIN
LeHTp).

Ha oduumnanbHom caiite YyMNONHOMOYEHHOrO OpraHa, a Takxe Ha EauHom
noptane, PernoHanbHOM nopTase pasmelleHa ciegytollasa cnpaBoyHas nHpopmaymsa:

MECTO HaxoXAeHus u rpaPuk paboTbl YMONHOMOYEHHOrO oOpraHa, ero
CTPYKTYPHOro nofpasfefieHns, MnpefoCTaBAAOWEro MYyHULMUMNANbHYIO  YCAyry,
OpraHoB  rocyfapCTBEHHON  BMacTW,  y4yacTBYKLWMX B  NpeAocTaBleHuUs
MYHULMNansHOM yenyrn, a takke OFKY «lMpaBUTeNnbCTBO ANSA TPaXaaH»;

CrpaBOYHble TeneoHbl YMOSHOMOYEHHOro oOpraHa, ero CTPYKTYpPHOro
nogpasfeneHus, NpegocTaBNAOLWEro  MYHUUMNANbHYKO  yCAyry,  OpraHos
rocyfapCTBeHHON BNacTW, Yy4yacTBYKOLWMX B MPefoCTaBNeHUs MYHULUNANbHOM
ycnyrn, OFKY «[MpaBUTenbCTBO A8 FPaXAaH».


https://pgu.ulregion.ru/

agpec oguuManbHOro canTta, agpec 3NeKTPOHHOW MoYTbl U (MAK) QopMbl
obpaTtHOM CBA3X YMOJHOMOYEHHOr0 OpraHa, OpPraHoB rOCYAAapCTBEHHOW BnacTw,
y4yacTBYIOLWMX B NpPeAoCTaBfieHUA MYHULMUNANbHON YCnyru, agpec oguumnanbHOro
cauta OIFKY «[1paBUTENLCTBO  AN14 rpaXkgaH» B MH(OpMaLNOHHO-
TeNeKOMMYHUKaLUNOHHOW ceTn «U/HTepHeT» (ganee - oduumanbHblil cakt OIKY
«[1paBUTENBLCTBO A5 TpaXKAaH»). A

CnpaBoyYHas MH(popMauus pasmelleHa Ha MHOPMaLNOHHOM CTEHJE, KOTOPbIN
obopyfoBaH B AOCTYMHOM AN1A 3asBUTeNIe MecTe NpefocTaBeHNs MyHULMNaIbHOW
YCNyrn, MakCMmMasibHO 3aMeTeH, XOPOLLO NPOCMaTPMBaEM U (PYHKLMOHAEH.

Ha nHpopmMaunMoHHbIX CTeHAaX WAM MHbIX UCTOYHMKaX WMHpopmaunm OrKY
«[paBUTENbCTBO AN TFPaXAaH» B CEKTOpe MHMOPMWPOBAHUA N OXUAAHUA UK B
CeKTope npuéma 3adaBUTEeNer pa3MellaeTcsa akTyalbHas W MCYepnbiBatoLLas
NH(OopMaLma, KoTopas COLep>XXUT, B TOM YUCE:

pexum paboTbl u agpec OIKY «[paBUTENbCTBO ANS TPaXAaH», ero
060Cc061eHHbIX MoApa3feneHNniA;

cnpaBoyHble Tene@oHbl ONKY «lMpaBUTeNbCTBO AN FPaXAaH»;

agpec oguumansHoro canMta OFKY «[lMpaBUTeNnbCTBO ANS rpaxpaaH», agpec
3aNneKTpoHHOM no4uTbl OIKY «[MpaBUTENbCTBO AN1A paXKhaH»;

NOpALOK NpefoCTaBNeHNS MYHULMMAIbHON YCYT L.

2. CTaHpapT npegocTaBfeHUs MyHULUNANbHO yCnyrn
2.1. HaumeHoBaHWe MyHULMNANbHOW YCNyry

MyHuumnansHasa ycnyra no Bblgaye 3afaHuMa Ha nposejeHue paboT no
COXpaHeHW 00beKTa Ky/NbTYpPHOro HacfneMss MeCTHOro (MyHMUMNAaNbHOrO)
3HayeHUsl, BK/IOYEHHOTO B  efWHbIA  TOCYAAapCTBEHHbIA  peecTp O0OBLEKTOB
KY/NbTYPHOro Hacnegmsa (MamsATHUKOB UCTOPUM U KYNbTypbl) HApOAOB POCCUINCKOM
depepauum.

2.2. HawnmeHoBaHMe opraHa, NpPejoCcTaBASOLLEro MyHULMNANbHYIO YCYyry

AAMVHMCTPaUMS  MyHMUMNANbHOrO 06pa3oBaHUs  «PafWLLeBCKNA  palioH»
YNbsAHOBCKOV 061aCTU B NMLe OTAeNa No Aenam KynbTypbl U OpraHusauum gocyra

HaceneHns AAMUHUCTPaLUN MyHMLMNANbHOIO 06pa3oBaHUs «PaanLLeBCKUiA paioH»
YnbsiHOBCKOW obnactu (ganee - Otgen).

2.3. Pe3ynbTaT NpeaocTaBfeHNs MYHULUMANbHOR yCNyru

Pe3ynbTaToOM MpeAoCTaBNeHUst MYHULUMANbHON YCNyrn SBNSeTCS:

3aflaHMe Ha npoBeAeHWe paboT MO COXpaHeHW0 06beKTa Ky/nbTypHOro
Hacneaus B COOTBETCTBUM C hopMOi K lMopsaaKy Bbigauu 3aflaHusi Ha MPOBeAeHMe
paboT MO COXPaHEHUH 06beKTa Ky/NbTYPHOr0 Hacneaus, BKAOUYEHHOTO B eAWHbIA
rocyflapCTBeHHbI1 peecTp 06bEKTOB KY/NbTYPHOr0 Hacneaus (NamsaTHUKOB UCTOPUK U
KynbTypbl) HapogoB Poccuiickoit degepauun, WAN  BbiSBNEHHOr0 06beKTa
Ky/IbTYPHOFO Hacneaus, YTBEPXAEHHOMY MpuKasoMm MUHUCTEPCTBA Ky/bTypbl



Poccuitickon ®epepaumm ot 08.06.2016 No 1278 «O6 yTBEpPXKAEHUM NMOPAAKA BblAaun
3aflaHns Ha nposefeHMe paboT MO COXpaHeHU 06beKTa Ky/NbTYPHOro Hacnegus,
BK/TIOYEHHOIO B €[JMHbIV roCcyAapCTBEHHbIA PeecTp 06bEKTOB KY/IbTYPHOI0 Hacneaus
(NamMATHUKOB UCTOPUU K KY/bTYpbl) HapofoB Poccuitickon dDegepaunn, wunm
BbISIB/IEHHOT0 06beKTa KyNbTYpHOro Hacneaus» (ganee - MNpukas N- 1278),

yBeloMNeHMe 06 OTKase B Bbljaye 3aJaHUA Ha npoBefeHuWe paboT no
COXpPaHeHNIO 06beKTa KYNbTYPHOrO Hacnemsa € ykasaHuem NpuYmMH OTKasa (B BuAe
nucoMa) (fanee - NUCbMO 06 OTKase).

[LOKyMeHT, BblfaBaeMblil N0 pe3ynbTaTaM MNpefOCTaBNEHUS MYHULUNANbHON
ycnyru nognucbiBaetcd nason ALMUHUCTpaUUU MYHULMNANLHOIO 06pa3oBaHUS
«PagunLieBCKUA  panioH» Y NbAHOBCKOW 06M1acTU  WMANM  JO/DKHOCTHbIM  JINL,OM,
NCMONMHAKLWMNM ero o6s3aHHOCTM (ganee - PyKoBOAWTENb YMNOJIHOMOYEHHOIO
opraHa).

2.4. CpoK npefocTaBneHss MyHULUNANbHOW ycnyru

CpOoKM NpeAoCcTaBNeHMs MyHULMMNaNbHOI ycnyru He 6onee 30 pa6oumx aHeld ¢
[aTbl PErucTpaLumn CoOTBETCTBYIOLLErO 3asiBNeHNs (MPUCBOEHUS BXOASALLEro HOMepa)
B YNOIHOMOYEHHOM OpraHe.

2.5. MpaBoBble OCHOBaHMSA /15 NPefoCcTaBNeHNS MYHULUUNANbHO YCNyru

[MepeyeHb HOpPMAaTMBHbLIX MPAaBOBbIX aKTOB, PErynvupyrowmx npegocras/ieHne
MYHULUMNANbHOW ycnyru (C yKazaHMeM UX PeKBUM3UTOB N UCTOUYHMKOB OhULMaIbHOIO
ony6/nMKoBaHUSA), pasmMeLléH Ha opuuManbHOM caiTe YrnoSIHOMOYEHHOrO opraHa, Ha
EanHOM nopTane n PermoHansHOM nopTasne.

2.6. cuepnbiBalO WMl nepedeHb JOKYMEHTOB, HEOGX0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMM NPABOBbIMM aKTaMu ANA NPeaocTaB/eHNs
MYHULMMNANbHOWR ycnyru

Ans nonydyeHus 3afaHus Ha MpoBedeHWe paboT MO COXPaHEHUH O06beKTa
KyNbTYpPHOro HacneamMs MecTHOro (MyHWLMNanbHOro) 3HayeHusl, BK/OYEHHOro B
eIMHbIA rOCYapCTBEHHbIV peecTp 06bLEKTOB Ky/NbTYpHOro Hacneaus (MamsiTHUKOB
NCTOPUM W KyNbTypbl) HapoaoB Poccuiickoit degepaumm Heob6XoanMMbl creaytoLine
[OKYMEHTbI:

1) 3asBfeHMe O Bblfaye 3a4aHMs Mo (opme, YCTaHOBMEHHOW MMpuka3om Ne
1278, noAnucaHHOe YNONHOMOUYEHHbIM NNLOM:;

2) [OKYMEHT, noATBepXAatoWmnii MNonHoMounMs nvua, NOANMCaBLLIErO
3asiB/IEHME O Bbljaue 3afaHns (3asBUTeNb NPEACTaBASEeT CAMOCTOATENbHO);

3) Konus [OKYMeHTa, MNOATBEPXKAAlOLEero MpaBo COBCTBEHHOCTU MMM
BMaficHNsl Ha OO6BEKT Ky/NbTYpHOro Hacneauss MeCTHOro (MyHWLMNanbHOro)
3HAYeHMs,, BK/IOYEHHONO B  €AUHbIA  roCyJapCTBEHHbI  peecTp 0OBLEKTOB
KyNnbTypHOro Hacneaus (MaMsTHUKOB MCTOPWUM U KYNbTypbl) HapofgoB Poccuiickoli
depepaunn  (nanee - 06BLEKT KynbTypHOro Hacnegaus). (3asBUTenb BrpaBse



npeAcTaBUTb AOKYMEHT MO COOGCTBEHHOW WHULUMATMBE B C/yyae, €civM npa.a
COOCTBEHHOCTM Ha 06beKTbl HEeABMXUMOCTU 3aperncTpmpoBaHbl B EAnHOM
rocyapCTBeHHOM peecTpe Hegswxkummoctn (ganee - EIMPH). M CeeaeHus
3anpawnBatoTCs  YMNO/IHOMOYEHHbIM  opraHom B ®egepanbHOW  cnyxbe
rocyapCTBeHHOW perucrpauun, Kagactpa u kaptorpadum (ganee - Pocpeectp).
3adBuTeNb MNpefAcTaBNsieT  CaMOCTOSITENIbHO B C/ly4vae, eciM  npasa
COOCTBEHHOCTU Ha 06BLEKTbLI HEABMXXMMOCTM He 3apernctpupoBaHbl B EMPH.

2.7. VicuepnblBaloWNii nepeyeHb 0CHOBAHWI N5l 0TKasa B NpuémMe
[NOKYMEHTOB, HE0BX0AMMbIX ANA NPeAOCTaBIEHNA MyHULUNANbHOR yCcnyru

OcHOBaHWIA Ans oTKasa B MpuéMe [JOKYMEHTOB, HEo6XOAMMbIX Ans
NpeaoCTaBNEHUS MYHULUNANbHOW  YCAyru, 3aKOHOAATeNbCTBOM  POCCUIACKON
depepaumn He NpPeayCcMOTPEHO.

2.8. VicuepnbiBaloWnii nepeyeHb 0CHOBAHWUIA AN NMPUOCTAHOBIEHUS
NpeAoCcTaB/IeHNA MyHULUNANbHOK YCNYyrM UNM 0TKasa B NpeaocTaB/IeHUM
MYHULUMANbHOWK ycnyru

OcCHoOBaHUI ANA NPUOCTAHOB/MEHUSA NPeAoCTaBNEHUS MYHULMUNANbLHON YCNYru
3aKOHOAaTeNbCTBOM Poccuinckoin deaepaunmn He npeaycmMoTpPEHO.

OcCHOBaHMAMM [ONS9 OTKasa B MpefocTaBNeHUM MYHULUNANbHOW YCAyru
ABNAOTCA:

1) yKasaHHble B 3asBNeHUM pPabOTbl He COOTBETCTBYKT TpeboBaHUAM
3aKoHoAaTenbCTBa Poccuiickoin defepaunmn, a UMeHHO: cTaTbe 47.2 ®PefepanbHOro
3aKoHa 0T 25.06.2002 Ne 73-P3 «O6 06beKTax KyNbTYPHOro Hacneaus (namaTHUKax
NCTOPUKN N KYNbTYpbl) HapodoB Poccuiickoin ®epepaumm» (ganee - 3akoH Ne 73-P3)
n TllepeyHio paboOT, COCTABNAWMUX AeATENIbHOCTb MO COXPaHEeHU 060bekTa
KY/NbTYPHOr0o  Hacneaumsd, YCTaHOB/IEHHOMY MNOCTaHOB/eHWeM [1paBuUTeNbCTBA
Poccuitckoin ®epepaymmn ot 19.04.2012 Ne 349 «O NULEH3NPOBAHUN AeATENbHOCTH
MO COXPaHeHUK O0O0BLEKTOB Ky/NbTYpHOro Hacneams (namAaTHUKOB WCTOPUU U
KYNbTypbl) HapoAoB Poccuiickon defepaunm», a TakKe TpebOBaHUSAM OXPaHHOrO
o6sA3aTenbcTBa COOCTBEHHMKA WAM  WMHOIMO  3aKOHHOro Bflagenbla 00bekTa
KY/IbTYPHOro Hacneamus, BKAKOYEHHOro B PeecTp;

2) 3aABNeHNe 0 Bblgaye 3afaHua NoANMCAHO HEYNMOMHOMOYEHHbIM INLOM;

3) He npefcTaB/ieHbl JOKYMeHTbl, yYKa3aHHble B NOAMYHKTax 2, 3 NyHKTa 2.6
HacTOALWEro agMWHUCTPATUBHOIO perfaMeHTa (3a WCKAKOYEHWEM [JOKYMEHTOB,
KOTOpble 3adBMTeNb BrpaBe NPeACcTaBUTb MO COOCTBEHHOW UHULMATUBE).

HanpaBneHne 3asBUTEN0 MNUCbMa C  YyBeAOMJieHMEM 06 OTKase B
npeAocTaBNeHUN  MYHUUMNANbHOW  YCNYrKM He ABMASETCA NpenaATcTBMEM  ANA
MOBTOPHOro o6palleHmns 3a npefocTaBeHNeM MyHMULUNNANBHOW YCNYTW.

2.9. Pasmep nnathbl, B3UMaeMOW C 3asiBUTeNSA npwn npegoctaBaeHNN
MyHMLl,MﬂaﬂbHOIZ ycnyrun, mn cnocobbl ee B3MMaHUS

MyHULUMNanbHas ycnyra npeaoctaBnsercs 6e3 B3vMaHUs rocyapcTBEHHO
MOLUNNHBI UV MHOW NNaThl 3a NPeAoCTaBeHNe MYHULMNANBLHOI YCIYTH.



2.10. MaKcuManbHbIl CPOK 0XKMAAHUA B oUepean Npun nojadve 3anpoca o
npefocTaBfeHNM MYHULMNANLHOI YCYrn U Npu NoyYeHUn pesynbTaTa
npefoCcTaB/IEHUSA MYHULMNANbHOI ycnyru

MaKCUMasbHbI/i CPOK OXKMAAHMS B OYepean 3asBUTENeM MpW Nojade 3anpoca
0 NPeAoCTaBNEHUN MYHULMNANLHOW YCNyrn, a Takke MPW NOAYYEeHUU pesynbTaTta
NpefoCTaB/EHNS MYHULMUNANLHONW YCNyry cocTaBnseT He 6onee 15 MUHYT.

2.11. CpokK peructpauymnm 3anpoca 3adBuTens o npeaoctaB/ieHNn
MYHULMMANbHON YCAyrun

Peructpauus 3asiBneHuWs, B TOM u4ucle B  3NMEKTPOHHON dopme, O
NpefoCcTaBNeHNN MYHULUNANbHOW YCAYrM OCYLLEeCTBNSETCS B TeyeHMe OAHOro
paboyero AHS ¢ MOMeHTa MOCTYMN/NEHUs 3asBIEHUS B YNONHOMOYEHHbI OpraH.

2.12. TpeboBaHMA K MOMELLLEHUSIM, B KOTOPbIX NPeaocTaBAsATCA
MYHULMNANbHbIE YCNYTU, K 3a/1y OXXUAaHUsA, MecTaM 415 3arno/IHeHNA 3anpocoB
0 NpefoCTaBNeHNN MYHULUNANBHOW YCNYTN, MHOPMaLNOHHbIM CTEHAAM C
obpasuamMun nx 3anosiHeHUs U NepeyHeM AOKYMEHTOB, HEOOX0AMMBbIX AN1S
NpefoCTaB/IEHNA KaXXAON MyHULMNANbHON YCYyrn, B TOM YUC/IE K
obecrieyeHNO JOCTYNHOCTU ANA MHBANUAOB YKa3aHHbIX 06beKTOB
B COOTBETCTBUMW C 3aKOHOAATeNbCTBOM Poccuinckon degepaunm
0 coLMasibHOW 3alimMTe NHBANUO0B

2.12.1. TMomeweHns, npefHasHayeHHble A1 O3HAKOMJ/IEHUA 3asBUTENel C
MH(OPMaLNOHHBIMK MaTepuanamm, 060pyayoTCA MHPOPMALMOHHLIMW CTEHLAMMU.

OdopmnieHne  BU3yasibHOW WM TEKCTOBOW  MH(opMauum O  nopsgke
npefoCcTaBNeHUA  MYHWUUMMANbHOW  YyCNyru  COOTBETCTBYET  OMNTUMa/bHOMY
BOCNPUATUIO 3TOW MHOPMALUN 3a9BUTENAMMN.

Onsa  obcny>XmBaHUA UL, C  OrpaHUYEHHbIMW  BO3MOXHOCTAMWU  340POBbA
nomewieHns 060pyaoBaHbl NaHAycaMu, crieynanbHbIMU OTPaXKAeHUAMU 1 Nepuiamu,
obecrneymBarOWMMN GecnpendATCTBEHHOE MepeaBMXEHNE M Pa3BOPOT WMHBAINMAHbLIX
KO/IACOK, CTOMbl pa3meLiatoTcsd B CTOPOHe OT BXxofda Ansd 6ecnpensiTCTBEHHOro
nogvesga u passopoTa Kondcok. ObecneymBaeTcs [LOMYCK CypLOMNepeBojynka u
TUhocypaonepesoaymKa.

2.12.2. KabuHeTbl npuéma 3asBuTener 060pynoBaHbl WUHHOPMaLUOHHLIMK
Tabnmykamu (BblBECKaMW) C yKasaHUeM:

HOMepa KabuHeTa;

(hamunmn, MmeHn, otyecTBa (nocnegHee - TMpPU HaIMUuMW) U JO/MKHOCTU
cneyuanncTa, NpefocTaBNAOLWEro MyHUUNNANbHYIO YCNYTY;

rpagumka paborsbi.

2.12.3. MecTa 0XWUAaHWA B o04yepeu Ha NpefcTaBleHWE WU NONydeHue
JOKYMEHTOB  0060pyAoBaHbl  CTY/IbAMM,  KPECe/bHbIMU  CeKUMAMMU, CKaMbsMU
(baHKeTKamMu), mecTa Ans 3ano/IHeHUs 3anpocoB O NPefOoCTaBAEHUN MYHULMNANLHOM
ycnyru o6opyfoBaHbl cTonamu (CToMkamm), CTybsaMu, o6ecrneyveHbl KaHLENAPCKUMM



MPUHAANEXHOCTAMW,  CMPABOYHO-MHDOPMALMOHHBIM  MaTepuanom, o6pasuamu
3an0/HeHNs JOKYMEHTOB, opmMamMu 3asBeHNIA.

2.13. lMokasaTeNun AOCTYMHOCTU N KauyecTBa MyHULUMNANbHbIX YCIyr

Mokaszatenamm LOCTYMHOCTM U Ka4yecTBa MyHULMMNANbHOW YCNYTU ABNAKOTCA:

BO3MOXHOCTb  MOJIy4YeHMA  3adABUTESIeM MHopMaunum 0 nopagke
npegocTaBneHns MYHULUNANbHOM yCnyru Ha ohmumnanbHoOm cante
YyMo/IHOMOYEHHOr0 opraHa, EguHom noptane, PermoHanbHOM noprane;

BO3MOXHOCTb NONYyYeHUss MyHuuMUnansHon ycnyrn B OFKY «[paBuTenbCTBO
ANs rpaxgaH» (B 4acTu nogayun 3afBieHUs U AOKYMEHTOB, MOMy4YeHUA pesysnbraTa
npefoCTaBNeHUA MYHULUMUNANbLHOW Yycnyru), Ha PernmoHanbHoM noptane (B 4acTtu
nogayv  3adaBfIEHUA,  NONY4YeHUA  WHDopmauum 0  XOo4e  MNpefocTaBleHus
MYHULMMNANbHON yCNyru, YyBeAOMNEHUA 3adBUTENs O TOTOBHOCTU pe3ynbTaTta,
NoNlyYeHns pesynbTaTa);

BO3MOXXHOCTb 3asBUTE/NA OLEHUTb KayeCcTBO MpeAoCcTaBNeHUA MyHULUNANbHOW
ycnyrn  (3anofiHeHne aHkeTbl B OIFKY  «[1paBUTenbCTBO AN TpaxpaaH»,
cneumnann3npoBaHHbIi calT «Baw KoHTponb» (https://vashkontrol.ru/);

OTHOLWEeHMe 06Lero yucna 3asaBneHUii 0 MpefoCcTaBNeHUN MYHULUNANLHOM
YCNYrn, 3apermcTpupoBaHHbIX B TeYEeHWe OTYETHOrO0 nepuoja, K KONYecTBy
MPU3HaHHbIX 0O0CHOBaHHbIMKM B 3TOT XXe nMepuogKanob OoT 3asaBuTeNen 0
HapyLleHUn nopsaKa u CPOKOB NpefoCTaBNeHUA MYHULUNANbLHOW YCNyru;

Hafnuyme BO3MOXHOCTM 3anucuM Ha npuém  ANd  nofayum 3anpoca O
npefocTaBNeHUN MYHULUMMANbHON YCNYrn B YNOSHOMOYEHHbIA opraH (Mpu MYHOM
nocewieHun, nubo no TenedoHy);

Ha/nyme BO3MOXHOCTW 3amWCK Ha nNpWEM  AA8 Nojayu 3ampoca O
npefocTaBneHMn myHuumnnanbHon ycnyrn B OFKY «[IMpaBUTenbsCTBO AN rpaxaaH»
(Npn nn4HOM nocewleHnn, No Tened)oHy, NM60 Ha oL ManLHOM caiTe).

KonnyecTBO  B3aMMOAENCTBUIA  3aiBUTENA € AO/DKHOCTHbIMU — INLAMU
YMNO/IHOMOYEHHOr0 OpraHa, COTPYAHUKAMWU ero CTPYKTYPHOro nofpasfeneHuns npu
NnpefocTaBNeHNMN MYHULUNANBLHOW YCIYTn cOCTaBnseT He 6onee ABYX.

MpoLOMKNTENIBHOCTL B3aMMOLENCTBMUA - He 60/iee 30 MUHYT.

2.14. NHble TpeboBaHUSA, B TOM YMC/e yUYMUTbIBalOLLME 0COBEHHOCTH
npefocTaBNeHNA MyHUUMNANbHbBIX YCIYT B MHOTOPYHKUNOHaNbHbIX LEHTpax 1
0CO6EHHOCTU NpPefoCTaBeHNSA MyHULMNANbHbIX YCNYT B 3NE€KTPOHHOK hopme

MpeagocTaBneHNe  MyHUUMNANbHbIA  ycnyrn  ocyulectensetrcs B  OFKY
«[1paBUTeNbCTBO AN1A TrpaxaaH» B 4YacTu nojavynm 3asaBNeHMA W [OKYMEHTOB,
NoNyYeHnss pesynbTata NpefocTaBeHUsa MyHULMUNANbHON YCNyru.

MyHuUMNanbHas ycnyra He MNpeAocTaBisfeTca Mo 3KCTepputopuanbHomy
npuHUMnYy.

MpegocTaBneHNe MYyHUUMMANbHOW  YCNyrM MNOCPeACcTBOM — KOMIMJIEKCHOTO
3anpoca B OI'KY «[lNpaBnTenbCTBO ANA rpaXaaH» OCYLLECTBNAETCS.

Ons npegoctaBneHns mMyHuumunanbHoi ycnyrn OFKY «[paBuTenscTBo AN


https://vashkontrol.ru/

rpaxgaH» He MpuBeKaeT UHbIE OpraHu3ayun, npegycMoTpeHHble YyacTblo 1.1 cTtatbu
16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npegocTaBNeHnss  TOCYAAPCTBEHHbIX W MYHUUMMNaNbHbIX  ycnyr»  (ganee
opraHusayun, ocyliecTerslowme ¢QYHKUAXN MO NPesocTaBleHN0 MYyHULMMNaIbHOW
YCNyru). u ”

B03MOXHOCTb MpPefOCTaBNEHNS MYHULMUNANbHON YCNYrn B 3/1EKTPOHHOW
(hopme 4yepe3 PermoHasnbHblil NOpTas OCYLLECTBASETCA B 4YacTW NPUEMA 3asBNEHMS,
OTCNeXUBaHUS Xo04a MpefoCTaBNeHUA MYHULUNANbHOW YCAyrn W MonyyveHus
WH(opMaLMy 0 pesysibTaTe MpPefocTaB/ieHNss MYHUUUNANbHON YCNYyrn B JIMYHOM
KabuHeTe PernmoHanbHOro mnoprana, MOAyYeHUA pesynbTara, OLEHKM KayecTBa
NnpefoCTaBNeHUA MYHULUNANbLHOW YCNYrK B Cllyyae, eciv ycnyra npegocTaBfieHa B
3NEeKTPOHHOM (hopme.

Mpu nogave nocpeAcTBOM PernoHansHoro noptana  3aaBneHue
MOAMMUCLIBAETCA MPOCTOM 3NEKTPOHHOM NOAMUCHIO.

3. CocTas, nocnenoBaTe/sIbHOCTb U CPOKWM BbINO/THEHNA
aagMUHNCTPaTUBHbIX NpoLeayp, TpeboBaHNA K NOPAAKY UX BbINMOMHEHUA,
B TOM 4Yncne 0CO6EHHOCTU BbIMO/THEHNS aAMUHNCTPATUBHbIX
npoueayp B 3/1IEKTPOHHOM hopme, a TaK)Ke 0CO6EHHOCTU BbIMOTHEHUS
aAdMUHUCTPaTUBHbIX Npoueayp B MHOIOMYHKLUNOHA/IbHOM LEHTpe

3.1. VcuepnbiBawLwne NnepeyHn agMUHNUCTPATUBHbIX NpoLeayp

3.1.1. WcuepnblBallinii MepeyYeHb aAMUHUCTPATUBHbLIX MpoLeayp
npefocTaBNEHNS MYHULMNANbHOW YCYr B YNOSIHOMOUYEHHOM OpraHe:

1) npuém u perucTpauus 3asBfeHUs ¢ HeO6XOAUMbIMK [AOKYMeHTamu ans
NpefoCTaB/EHNS MYHULUNANbHOI YCNYT;

2) paccMOTpeHMe 3asBNeHWUs, MpoBefleHMe MNPOBEPKM MpeACcTaBNEHHbIX
[OKYMEHTOB, (DOPMMPOBaHME U HAanNpaB/eHNe MeXXBEAOMCTBEHHbIX 3aMpOCOB;

3) NpUHATME PELIeHns, NOAroTOBKa, NoANMcaHue pe3ynbTata MyHULMNaNbHO
ycnyru;

4) yBeflOMNIeHNe 0 TOTOBHOCTM pe3ynbTaTta, Bblfaya (HanpaBneHue) pesynbTata
npefocTaBNeHNS MYHULMNANbHOW YCNyru.

3.1.2. WcuepnbiBaloWMin nepeyeHb aAMUHUCTPATUBHBLIX MpoLedyp npw
NpefoCTaBNEHNN MYHULMNANBLHONW YCNYrn B 3N1EKTPOHHOI hopMme:

1) npefgocTaBfeHMe B YCTAHOB/MIEHHOM MNOpsAKe WMHMOPMaLWUW 3asBUTENSIM U
o6ecneyeHmne A0CTyna 3aaBUTeNel K CBeeHUSIM 0 MyHULMNANbHbIX YCyrax;

2) nopaya 3anpoca O NpPeAOCTaBNEHUW MYHWULUMNANbHOW YCNYrn W WHbIX
[OKYMEHTOB, HEOOXOANUMbIX ANS MPeAOCTaBNAEHUS MYHULMNANLHOW YCNYTU, U NPUEM
Takoro 3anpoca O MPeAaoCTaBAeHUM MYHUUMNANbLHOW YCAyrn W [OKYMEHTOB
YNONHOMOYEHHbIM OpraHoM, NM60 NoABeAOMCTBEHHO YNOMHOMOYEHHOMY OpraHy
opraHusaumeit, yuyacTBylleidi B NpefoCTaBNEHUN MYHUUMNANbHOW YyCnyru, ¢
MCNONb30BaHMEM  UHHOPMALMOHHO-TEXHONOTUYECKOW UM KOMMYHWKALMOHHOM
MH(PACTPYKTYPbI, B TOM uncne EguHoro noptana u (unu) PernoHanbHOro noprana;

3) nonyyeHue 3asBUTENeM CBeAEHWIA O XOAe BbIMNOMHEHMS 3anpoca o



npeaocTaBNEHUN MYHULUUNANbHON YCNYTW; A

4) B3aMMoAenCcTBME YNOTHOMOYEHHOr0 OpraHa ¢ opraHamu rocyapCTBeHHOM
BNacTW, WHbIMM  OpraHamMMm  MECTHOro  camMoynpaBieHus,  opraHusayusmu,
yyacTBYHOLWMMA B MPeAoCTaBNeEHNN MYHUUMNANbHBLIX YCNYr, MNpeayCcMOTPEHHbIX
yactbto 1 crtatbM 1 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-#3 «O6
opraHuMsauMm npeaocTaB/ieHUs TOCYAAPCTBEHHbIX WU MYHMUMMNANbHbLIX YCAYr», He
OCYyLLecTB/seTCH;

5) nonyyeHue 3asBUTENIEM pe3ynbTaTa NPeaoCTaB/EHUA MYHULUUNANTbHOWN
YCNYrun, ecnn NHOe He YCTaHOB/IEHO peaepasibHbIM 3aKOHOM;

6) WHble [OeNCcTBUS, HeobOXoAWMbIE [ANA MPeAoCTaBNEHUS MYHULUNANbHOWU
YCNYrn: He OCYLLeCTBNAKTCS.

3.1.3.  WcuepnblBalOWNA  nepeyeHb  aAMUHUCTPATUBHLIX  MpoUeayp,
BbINoNHAeMbIX OFKY «[MpaBnUTenbCTBO ANA rpaxjaH»:

1) uHhopMMpOBaHME 3asBUTENEN O NOPSAKE NPEAOCTaBNEHUS MYHULMNANLHOM
YCNYrM B MHOTOMYHKLUMOHANbHOM LIEHTPE, O XOJe BbINONHEHWS 3anpoca o
NPeaoCTaBNEHUN MYHULUMANbHOX YCAYrKM, MO WHbIM BOMPOCAM, CBS3aHHbIM C
npefocTaBNeHNEM MYHULUNANbHOW YCAYTK, a TakXXe KOHCYNbTUPOBaHWe 3asBuUTeNel
0 MNopsfike NpPeaoCTaBNeHUs MYHULUMNANbHON YCNYyrn B MHOFOMYHKLUMOHANbHOM
LEHTPE;

2) NpWém 3anpocoB 3asBUTENEN O NPefoCTaBNEHUN MYHULMUNANLHOW YCNYTn ©
VHbIX JOKYMEHTOB, HE06XO0AMMbIX ANSt NPef0CTaBNEHNS MYHULMNANbHOR YCNYTK;

3) (opmupoBaHMe W HanpaBfeHWe MHOTOMYHKUMOHANbHLIM  LEHTPOM
MeXBEAOMCTBEHHOI0 3anpoca B OpraHbl WCMONHUTENbHOW BNACTW, WHble OpPraHbl
rocyfapcTBeHHoO  BNacTM  YnbsHOBCKOW  06/n1acTv,  opraHbl  MECTHOrO
camoynpaBfeHUss  MyHUUMNaNbHbIX  06pa3oBaHWiA  YNbsSIHOBCKOW  06nacTy,
opraHusaummn, ydyacTBylolMe B MPefOCTaBEHUN MYHULUMNANbHbLIX YCAYr: He
OCYLLECTBASETCS;

4) Bblfjlaya 3a8BUTENIO0 pe3ynbTaTa NpPeaoCTaBNeHUs MyHULUMNANbHONR YCNyru, B
TOM uucne Bblfladya [JOKYMEHTOB Ha OyMaXHOM HOCUTene, NOATBEPXAALLNX
COZIEPXKaHNE 3MEKTPOHHbIX AOKYMEHTOB, HanpaBNeHHbIX B MHOTOMYHKLNOHAbHbIX
LLEHTP Mo pe3ynbTaTaM MNPeAoCcTaBNeHUs MYHULMNANbHbLIX YCAYT YNONHOMOYEHHbIM
OpraHoM, a TakKXe Bblfja4ya AOKYMEHTOB, BK/KYas COCTaB/eHWe Ha OyMaXXHOM
HOCMUTeNe W 3aBepeHMe BbIMUCOK U3 MHAOPMALMOHHLIX CUCTEM YMOTHOMOYEHHOIO
opraHa;

5) UHble NPOLIEAYPbI: OCYLLECTBNSIOTCS;

6) WHble [elicTBUSA, HEObXoAuMble ANS MpefoCTaBNEeHUS MYHWULMUNANbHO
ycnyru.

3.1.4. WcuepnblBalOWNA  nNepeyeHb  aAMUHUCTPATUBHBLIX  Mpoueayp,
BbINO/IHSEMbIX NPW  WUCNPaBMEHUN [OMNYLIEHHbIX oneyatok u (unu) owWun6oK B
BblaHHbIX B pe3ynbTaTe NpefocTaBfeHNs MyHULMNANbHOW YCNYrn AOKYMEHTaXx:

1) npuém u perucTpauus 3asBneHUs 06 WCNpaBfeHMM oneyaTtok U (Knn)
OWNGOK, AONYLIEHHbIX B [OKYMEHTax, BblAaHHbIX B pe3ynbTaTe NpefoCcTaBNeHUs
MYHULMNANLHOI YCNyru;

2) paccMOTpeHWe MOCTYNUBLLErO 3asBfEHUS 06 WCMpPaBfEHUM OMNeyaTok W



(unn)  owm6OK, [AOMYLIEHHbIX B  AOKYMEHTax, BblAaHHbIX B  pe3y/bTaTe
NpefoCcTaBNeHNss MYHULMMNANbHOW YCNYyru, Bblgaya UCNPaBNeHHOro A0KYMeHTa.

3.2. MopsAAoOK  BbIMNO/IHEHUS  aAMUHUCTPATUBHbLIX  NpoLesyp
npefoCTaB/EHUN MYHULUMANbLHOW YCNYr B YNO/THOMOYEHHOM OpraHe:

3.2.1. Mpurém n peructpaumns 3asBneHUs ¢ HEO6XO0ANMbIMU AOKYMEHTaMWN ANS
npeaocTaBneHUs MyHULUUNAbHOW YCNYT K.

OCHOBaHMEM ANd  Hayana agMWHUCTPATMBHOW  Mpouedypbl  SBNSETCS
NOCTYN/NEeHNE 3a8B/IEHNSA U JOKYMEHTOB B YNO/NHOMOYEHHbIN OpraH.

3asBuTeNt0, nojaBlieMy 3asB/iEHNME B YMOSIHOMOYEHHbIA OpraH, BblAaETCs
pacnucka B NONYYEHUWN 3asiBNIEHUSA U NpunaraembiX K HEMY OKYMEHTOB C YKa3aHUEM
MX MepeyHs, AaTbl ¥ BPEMEHW MONYYEHNUS.

[enonpon3BoanTenb YNOMHOMOYEHHOrO OpraHa B TeYyeHMe OAHOro paboyero
OHS OCYLLEeCTBNSAET perucTtpaunio AOKYMEHTOB W nepefaéT ux PyKOBOAUTENIO
YNO/HOMOYEHHOI0 OpraHa.

PykoBoauTeNb YNONHOMOYEHHOIO OpraHa B TeYeHMe OIHOro paboyero AHA Co
OHA  MONMYYEeHUA 3aperucTPUMpPoOBAHHOrO 3asiBNeHWS C MaKeTOM [OKYMEHTOB
paccMaTpuBaeT [AOKYMEHTbI, BM3UPYET U nepefaéT C MNOPYyYEHUSMU BeaylleMy
cneunanucTy oTaena ynosiHOMOYEHHOro opraHa (ganee - cneunanucT) ans paboTsl.

Pe3ynbTaTOM  BbINOMHEHMA  aAMWHUCTPATMBHON  npoueaypbl  SBASETCA
nepegaya cneynannucTy 3aperMcTpupoBaHHOrO 3asiBNEHUS C MPUNOXEHHLIM K HEMY
NakeToM [AOKYMEHTOB C BMW30A PykoBoaUTENs YMOMHOMOYEHHOro opraHa Aans
paboTsbl.

MaKcCuUManbHbI CPOK WCMOMHEHUA aAMWHUCTPATUBHOW npouedypbl - 1
pabounin aeHsb.

Cnocob ¢mkcaumm pesynbTaTa BbINONHEHUS aiMUHUCTPATUBHOW npoueaypsbl -
perncTpauns B 3IeKTPOHHOM XXYpHane perncrpaynmn obpalieHnin rpaxaaH.

3.2.2.PaccmoTpeHne 3asiBNeHUsi, MpPOBeAeHME NPOBEPKN NpeacTaBeHHbIX
NOKYMEHTOB.

OcHOBaHMEM ANs  Hayana aAMWUHUCTPATUBHOW  npoueaypbl  ABASeTCA
NOCTYNNEHNE 3apPerncTPUPOBAHHOIO 3asBNEHUS C NMPUIOXKEHHLIMU [OKYMEHTaMU C
BM30li PykoBoauTeNs yno/HOMOYEHHOIO OpraHa Ha UCMO/HEHME.

Mpn paccCMOTPEHUM MNOCTYMNUBLUEFO B YNOMNHOMOYEHHbI OpraH 3asBneHus U
AOKYMEHTOB Creuuannuct npoBepsieT NpaBU/IbHOCTb OPOPM/IEHMA NpeAcTaBeHHbIX
NOKYMEHTOB.

Cneynanuct B TeyeHWe 2 paboymx AHEN CO [AHS perucTpaymm AOKYMEHTOB
NPOBOAUT MNPOBEPKY AOKYMEHTOB MNYTEM HanpaBfeHUS MEXBEAOMCTBEHHbIX
3arnpocos.

CneynanncT 3anpalimBaeT B pamKax MeXBeAOMCTBEHHOI0 MHMOPMaLMOHHOIO
B3aMMOAENCTBUS nocpeacTeoM eqNHOM CUCTEMbI MEXXBEAOMCTBEHHOIO
3NEKTPOHHOr0 B3aMMOENCTBMA U MOAKIHOYAEMON K HEW pPermoHasibHOM CUCTEMBI
MEXXBEJOMCTBEHHOIO  3NEKTPOHHOr0 B3aMMOAEUCTBUSA  Y/bSHOBCKON 06nacTu
CBefleHNs, NpeayCMOTPEHHbIe [JOKYMeHTaMW, YKa3aHHbIMW B MOAMYHKTE 3 MyHKTa
2.6 HacToALWero aAMMHNUCTPATUBHOTO periameHTa B PocpeecTpe.

npwu



CpoK NOAroTOBKWM W HanpasB/eHWA OTBeTa Ha MeXBEeAOMCTBEHHbIA 3anpoc o
npeaocTaBNeHUN CBEAEHUNA, He MOXET npeBbiaTb 3 paboumx [AHen co [HA
NOCTYN/IEeHNA MeXXBeA0MCTBEHHOIO 3anpoca.

Pe3ynbTaTOM  afAMUHUCTPATUBHOW  npouefypbl  SBAAETCA  MOAYy4YeHue
3anpalinBaemMblX CBefeHU (LOKYMEHTOB).

MaKkcuMasbHbI CPOK MCMNONMHEHMSA afiMUHUCTPATUBHOW npoueaypbl 7 paboumx
AHEN.

Cnoco6 (mkcauum pesynbraTa BbINONHEHUA aAMUHUCTPATUBHON Npoueaypbl -
perucrpaums sanpalinBaembix cBefeHni (JOKYMEHTOB).

3.2.3. TlpunHATME  pelleHnd, TMNOArOTOBKa, nNoAnMucaHue  pesynbTarta
MYHULUNANLHOW YCYTHn.

KOpunanyecknm ¢akToM Havana agMWUHUCTPATUBHOW npoueaypbl SABNSETCA
nony4veHune 3anpalinBaembiX cBefeHU (4OKYMEHTOB).

Cneunanuct ocCyLLecTBAAET MNPOBepKY AOKYMEHTOB Ha NpeAMeT OTCYTCTBMA
WA Han4nsa OCHOBaHMA A5 OTKasa B MpefocTaB/eHUU MYyHUUUNaNbHOW YCNyru B
COOTBETCTBUM C MYHKTOM 2.8 HaCTOALLEro afMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae OTCYTCTBMS OCHOBaHMW AN OTKa3a, YKasaHHbIX B MNYHKTe 2.8
HacToALWero aAMMHUCTPaATUBHOIO pPernameHTa, crneyuanmucT NoAroTaBnMBaeT MPOeKT
3aflaHMa B [BYX 3K3emnaspax no ¢opme ycTaHOBMEeHHOW [Mpukazom No 1278 wu
BM3NPYeT NPOEKT 3aflaHMsA Ha 06paTHON CTOPOHE.

BHeceHMe N3MeHEHWIA B BblJaHHOE 3aZjaHNe He AoMnyCcKaeTcs.

B cnydyae Hannums oCHoBaHWA ANa OTKasa B NPeAoCTaBNeHNUN MYHULMNA/IbHOW
YCNYTrU, YKasaHHbIX B MyHKTe 2.8 HacToAWwero agMWHUCTPATMBHOIO periameHTa,
CneunannucT OCYLLeCTBNAET MOArOTOBKY MPOeKTa nucbma 06 0TKase C yKasaHWem
NPUYMH O0TKasa, ABNAKOLWMXCA OCHOBaHMEM AN MPUHATUA TakKoro peLleHusd c
0653aTe/IbHOI CCbIIKON Ha NYHKT 2.8 afiMUHUCTPATUBHOIO pPernameHTa.

PyKoBOoANTENb YMO/IHOMOYEHHOro oOpraHa MOANUCLIBAaeT MNPOEKT 3ajaHus,
nM6o nNpoekT nucbma 06 OTKase, MNocfie 4ero nepefaét Ha perucTpaunio B
COOTBETCTBUWN C MHCTPYKLMEN NO AeN0NPOnU3BOACTBY.

PesynbTaToM  afiMUHUCTPATUBHOW  MNpouedypbl  SBASETCA  NOAMWCaHHOe
PykoBoguTesieM YNOMHOMOYEHHOr0 opraHa Ans Bblgayn 3agaHve nnb6o nNucbMo 06
OTKazse.

MakcuManbHbIl ~ CPOK  BbIMO/HEHUA  afMWUHUCTPATUBHOW  Npouesypbl
coctaBnget 10 paboumx [Heid C p[aTbl MOCTYNAEHUS [LOKYMEHTOB B paMKax
MEXXBEOMCTBEHHOI0 WH(POPMaLNOHHOIO B3aUMOAENCTBUS B YMOSTHOMOYEHHbIN
opraH.

Cnoco6 ukcaymm pesynbTata BbINONHEHUA aMUHUCTPATUBHOW Npoueaypsb! -
peructpayus noAnucaHHoro PyKoBoauTenem ynosHOMOYEHHOI0 opraHa A4 Bblgayun
3aflaHns Unm nucbma 06 oTKase.

3.2.4. ¥YBepomneHume 0 TOTOBHOCTM  pe3ynbTaTa  NpeLoOCTaB/IeHUA
MYHULMNANbHON YyCNyrn, Bblgaya (HanpaBfieHWe) pesynbTata nNpefocTaBeHUs
MYHULUMNANLHOW YCNYTW.

OcHoBaHMeM [And Havana aAMWUHUCTPATUBHOW  npoueaypbl  ABMASETCA
noAnucaHHoe 1 3aperncTpupoBaHHoOe 3afaHne NM60 NUCbMO 06 OTKase.

Cneunannct ysegoMnsaeT 3adBUTENA O FTOTOBHOCTU pe3ynibTaTta MOCPELCTBOM



Tene()OHHOW CBA3M MO YKa3aHHOMY KOHTAaKTHOMY HOMepY B 3asBNEHUU U
npurnawaeT Ha Bblga4vy pesynbTata, B C/y4ae, €CiM AaHHbIA Cnocob MNonyyeHus
pesynbTaTa NpefoCTaB/lIeHNA MYHULMUNANBHON YCNyry 6bii BblOpaH 3asBUTESEM.

3aflaHne BbIAA&TCA B ABYX 3K3eMNasipax 3asBUTENO WU ero MnpefcTaBuTento,
NMeroLLLeMY OBEPEHHOCTb Ha MONYyYeHNe 3afaHus.

dakT Bblgayun 3agaHuns 3aaBuTeNto (ero ynosHOMOYEHHOMY MpPeacTaBUTEeNHo)
perncTpupyeTca cneymanmcTom.

PesynbTaT He Mo34Hee 4YeM u4epe3 Tpu paboyumx [AHA CO AHA MPUHATUA
COOTBETCTBYHLLErO pPELEeHNs, HanpaBnsieTca B ajpec 3asBUTeNss MOCPeACcTBOM
MOYTOBOI CBA3M (3/1EKTPOHHOM MOYTHI), B C/lyyae, ec/in AaHHbIil cnocob Mony4veHus
pesynbTaTa MpeAoCTaBNeHUS MYHUUUNANbHOW ycnyrn 6bin BblbpaH 3asBUTENEM B
3aABNEHWMN.

Pe3ynbTaTOM BbINOMIHEHMA aAMUHUCTPATUBHOW NpoLueaypbl SBASETCS Bblgaya
(HanpaBneHune) pesynbTaTa NPefoCTaBAeHNA MYHMULUUNANLHOW YCNYTX 3asaBUTENIO.

MaKCcuManbHbIi  CPOK  BbINOMHEHMA  agMWHUCTPATMBHOM  Mpoueaypsl
cocTaBnset 3 paboumx fHs.

Cnoco6 ¢mkcauum pesynbraTa BbINONHEHUS aAMUHUCTPATMBHON npoueaypbl -
OTMETKa B >XypHajie Yy4YéTa BblfayuM paspeleHnin uamM nNpPUCBOEHUE WCXOAALLENO
HOoMepa N1UcbMy 06 OTKase.

3.3. MopAA0K OCYLLECTBNEHUA B 3/IEKTPOHHOM (hopMe, B TOM YUKCE C
ncnonb3oBaHnem EgmMHoro noprtana, PermoHanbHOro noprana,
agMUHUCTPATUBHBbIX NPOLEeLYP B COOTBETCTBUMN C NOJTIOXKEHNAMN cTaTbn 10
defepasibHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaymm
NpefoCTaBNeHUA rocyfapCTBEHHbLIX U MYHULUNANBHbLIX YCNYr», 8 UMEHHO:

3.3.1. MNMpepocrtaBnieHe B YCTaHOB/IEHHOM MOPALKE UHMOPMALUN 3aABUTENAM
n obecneyeHne AoOCTyna 3asaBUTeNed K CBeAEHUAM O MYyHUUMUNaNAbHbIX Yycayrax:
OCYyLLecTBNAeTCA B COOTBETCTBMN C noAnyHkKTom 1.3.1.

3.3.2. MMopgaya 3anpoca 0 NPeaoCTaBNEHUN MYHULMUNANbHON YCAYTN U UHbIX
JOKYMEHTOB, HEOOXOAUMBIX ANA NPefOoCTaBNeHUA MYHULMMNANIbHON YCAYTn, N NPUEM
Takoro 3anpoca O MNpPeAoCTaB/feHUN MYHUUUNANbHON YCNYyrM W JOKYMEHTOB
YMO/IHOMOYEHHbIM OpraHom, NM60 MOABEAOMCTBEHHOMY YMO/JIHOMOYEHHOMY OpraHy
opraHusauuein, y4yacTBylOWen B MpPefoCTaBNeHUN MYHULMUNANLHON YCnyrn, c
MCNONb30BaHWEM  MH(POPMALMOHHO-TEXHOIOTMYECKON M KOMMYHWUKaLWOHHOW
NHMPACTPYKTYpbI, B TOM yncne EgnHoro noptana n (unm) PervoHanbHOro noprana.

Mpy HanpaBneHUWN 3asBfIEHNS O MPefOCTaBlIeHUM MYHULUNANbHON YCNyru B
3N1eKTPOHHOM (hopmMe, MOAMUCAHHOIO MPOCTOA 3NEeKTPOHHOW MOAMUCLIO  Yepes
PermoHanbHbIA nopTan, 3asaBuTeNb, He No3gHee 3 pabounx AHeil 0653aH NpeacTaBUTb
JOKYMEeHTbl, YKa3aHHble B TMOANYHKTax 2-3 NyHKTa 2.6 HacTosLlero
aAMUHUCTPATMBHOIO perfiameHTa, B YMO/JIHOMOYEHHbI opraH (3a WCK/IIOYeHUEM
LOKYMEHTOB, KOTOpble 3adBMTe/lb BNpaBe MpPeacTaBUTh).

MpeacTaBieHNe OKYMEHTOB Ha ByMaXHOM HOcuTesie He TpebyeTcs B Crydae,
eCNn [AOKYMEeHTbl, YKasaHHble B MyHKTe 2.6 HacToALWero agMWUHUCTPATUBHOIO
pernameHTa, OblIM MpefoCTaBNeHbl B 3MEKTPOHHOW (HopMe B MOMEHT nojayu



3a8B/IEHNS.

[ OKyMeHTbl, Hanpas/iseMble B 3/IEKTPOHHOW (hopMe, LO/MKHbI COOTBETCTBOBATH
cnegytowmmMm TpeboBaHMAM:

1. [ OKYMeHTbl HanpaBfAlTCA B BUAe OTAeNbHbIX (ainnos B hopmarte doc,
docx, odt, pdf, tiff, jpeg (jpg), xls, xIsx.

2. KonnyectBo  (halinoB  AO/MKHO  COOTBETCTBOBATb  KO/MYECTBY
[NOKYMEHTOB, a HauMMeHOBaHWe (aiina [A0/MKHO MO03BONATL WAEHTUHMLMPOBATb
[OKYMEHT.

3. KauyecTBo npeacTaBnsieMblX B 31eKTPOHHOW (hopMe JOKYMEHTOB [JO/KHO

No3BONSATb B MO/IHOM 0O0beMe MPoYMTaTb TEKCT AOKYMEHTa, pacno3HaTb PEKBU3NUTHI
NOKYMeHTa Ao/mkKHa 6biTb 0b6ecnevyeHa COXPaHHOCTb BCEX ayTEHTUUHbIX MPU3HAKOB
MOANMHHOCTW, @ UMEHHO: rpaMyeckoin noanucu nuua, neyartu, YrnoBoro wramna
O6n1aHKa.

4, [lOKYMeHTbl B 3M1eKTPOHHOI (hopme, NPUKNafblBaeMble K 3asiBEHUIO,
MOAMUCLIBAKOTCA C  MCMNONb30BaHMEM  3MEKTPOHHON  noanucu  (YCUNEHHOM
KBaNMUUMPOBAHHON  3NeKTPOHHOM  nognucu)  nuuamu,  061agaroLLMMm

MO/IHOMOYMAMM HA WX MOAMUCAHME B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickoin depepaunu.

3.3.3. Tlony4yeHune 3asBUTENIEM CBELEHWUA O XOfe BbIMOJSIHEHUSA 3anpoca O
npefoCcTaBNEHUN MYHULUNANBHOW YCNYTHn.

CBefieHMA 0 XoA4e BbIMOHEHWA 3anpoca O NpefoCTaBNeHUN MYHMLUNANbHON
YCNYrn 3adBUTelb MOXET MOMYyYUTb MYTEM OTCNEXMBAHUA CcTaTyca 3asdBfieHUA vepes
PernoHanbHbIn nopTan B IMYHOM KabuHeTe 3asBUTENA.

3.3.4. Tlony4yeHune 3asBUTeNleM pe3ynbTaTta MpPefoCTaBNeHUA MYHUUMUNANbHON
YCNyru, eciin MHOe He YCTaHOB/IEHO (pefepasibHbIM 3aKOHOM.

3aaBUTENb MOXET MOMYy4YuUTb pe3ynbTarT MpefoCTaBNeHUs MYHUUUNANbHON
ycnyru yepe3 PermoHanbHbll noptan (ecnv AaHHblA cnocob BbiGbpaH npu nogaye
3anaBneHuns). PesynbTar npefocTaBfieHUs MYHULUNANbHOW YCAyru MOAMMUCLIBAETCA
YCUNEHHOW  KBaNM(UUMPOBAHHON  3NEKTPOHHOW  MoAgnucbld  PyKoBoauTens
YNO/IHOMOYEHHOI0 opraHa n Hanpasnsetca B opmate pdf, jpg, tiff B nnyHbIR
KabuHeT 3aaBUTeNnd Ha PernmoHanbHoOM nopTane, OLHOBPEMEHHO C YBELOM/IEHVWEM O
pesynbTaTe NpefoCTaBeHUA MYHULUNANbHON YCNyT K.

Echm B KayecTtBe cnocoba nosnyyvyeHus  pesynbrata  Obln BblOpaH
YNOMHOMOYEHHbLIA OpraH, TO B JINYHbIA KabWHET 3afBUTens Ha PervoHanbHOM
noptane  HanpaBnfeTcsd  yBefOMJIeHWe O  pe3y/nbTaTte npeLocTaB/ieHNs
MYHULMUNANLHOW YCNYTU.

3.4. TlopAdoK BbINO/IHEHUA aAMUHUCTPATUBHBLIX npouegyp OIKY
«[1paBUTENBLCTBO ANA rpaXKaaH».

3.4.1.NH(hopMmmnpoBaHune 3asBuUTENEN 0 nopsagke npefocTaBeHunn
MYHULUMNANbHOW YCNYrXM B MHOFO(MYHKLUWOHANIbHOM LIEHTPEe, O XOAe BbIMO/HEHNS
3anpoca O nNpPeaoCTaBfeHUM MYHUUMNANbHOW YCAYrKM, N0 WHbIM  BOMPOCaM,
CBA3aHHbIM C  npeAoCTaBNeHNEM MYHUUUNANLHOW  yCnyru, a  TaKxe
KOHCYNbTMPOBaHMe 3asABUTENEN O MNOPSAAKE NPeAoCTaBNEHNS MYHULUNATBHON YCNyrn
B MHOTO(PYHKLMOHA/IbHOM LIEHTPE.



NH(popMupoBaHue 3asaBuTener 0 Mopsigke npefocTaBNeHUs MYHULMMAbHOW
YCNYTn OCYLLLECTBNAETCA NYTEM:

pasMelleHna MaTepuanoB Ha WHMOPMAUMOHHbLIX CTEHAAX WM UHbIX
MCTOYHMKAX WHMOPMUPOBAHUNA, COAepXalMX aKTyasbHYyH W WUCYEPnbIBaKOLL YO
MH(OpMaUnuIo, HeobXoAMMYK  ANA  MOJIYYeHUA  TOCYAapCTBEHHOW  YCnyru,
060pyA0BaHHbIX B CEKTOPE MH(OPMUPOBAHUSA U OXUAAHWUA WUAM B CeKTope npuéma
3aaBuUTenein B nomewweHnAx OFKY «IpaBUTeNbCTBO ANS FPaXKaaH»;

JINYHOIO 06palLeHns 3a9BUTENSA;

no cnpaBoYHOMY TeneqoHy.

MHpopmaumnio 0 Xofe BbINOMHEHWSA 3anpoca 3afaBUTENlb MOXET MONYyUYnTb
NMYHO UM no cnpaBoydHomy TeneoHy OIKY «[lpaBUTeNbCTBO A8 rpaxgaH»
(8422) 37-31-31.

KoHcynbTMpoBaHWe 3adBUTENein 0 NopsagKe NpefoCTaBNeHUs MyHULMNANbHOM
ycnyrn B OFKY «[1paBUTeNbCTBO AN TpaXAaH» OCYLLECTBIAETCA NpPU JIMYHOM
obpaleHnn 3aaBUTENS UK NO CMPaBOYHOMY TeneOoHy cOornacHo rpajuky paboTbl
OlKY «[1paBuUTeNbCTBO ANA FPaXKaaH».

3.4.2. Mpném 3anpocoB 3afBUTENIen O MNpeaocTaBfieHUM MyHMLUNANbHON
YCNYIM U UHBbIX JOKYMEHTOB, HEOOXOAMMbIX A5 NpefoCcTaB/ieHUs MYyHULUNANbHON
yCnyru.

OcHOBaHVMeM AN Havana afAMWUHUCTPATUBHOW  npoueaypbl  ABNAAeTCS
NoCTyn/eHne 3asaBneHunsa n JOKyMeHToB B OI'KY «[MpaBuUTenbLCTBO A5 rpaXKaaH».

3aaBuTento, NofasLlemy 3asaBieHue, BblgaBTCA pacnucka (onucb) B NOMy4YeHUN
3aaBIeHNA U npunaraeMbiX K HeMy [JOKYMEHTOB C YKasaHWEM WX NepeyHs, Aatbl U
BPEMEHWN MONYUYEHNS.

OlKY «[paBuTenbLCTBO ANa rpaxaaH» obecneymBaeT nepefady 3asBfeHU Ha
OYMaXXHOM HOCUTefNle C MPUIOXKEHMEM BCeEX MPUHATbLIX AOKYMEHTOB MO peecTpy B
YNO/IHOMOYEHHbIW OpraH B CPOK He Mo3fjHee paboyero AHA, cnefytollero 3a AHEm
npuéma fokymeHToB B OI'KY «[1paBUTENbCTBO ANA FpaXkaaH» OT 3adaBUTeNs.

YNONHOMOYEHHbIN opraH o6ecreynBaeT perncTpaymio 3asaBreHns, NPUHATOrO
oT OIKY «[lMpaBUTenbLCTBO AN rpaXkaaH» B AeHb NMOCTYN/IEHUS.

[OHEM npuéma npeacTaBfieHHbIX 3asBUTeENleM 3adBNEHUA U HeobXOAUMbIX
JOKYMEHTOB ABNSAETCA [eHb MOJSIyYeHUA TaKuX 3asaBNE€HUA W [OKYMEHTOB
YNONHOMOYEHHbIM opraHoMm oT OI'KY «[1paBUTeNbCTBO ANA TpaXKaaH».

3.4.3. Bblgaya 3adBUTEN0 pe3ynbTarta MNpefocTaBleHns  MYyHUUMNANbHON
ycnyrm, B TOM 4ucCflle Bbljaya [OKYMEHTOB Ha OymMaXHOM HocuTene,
NOATBEePXAALWMNX cofepXaHWe 3NeKTPOHHbIX [OKYMEHTOB, Hanpas/ieHHbIX B
MHOTO()YHKLMOHA/NbHbIA LEHTP MO pe3ynbTartaMm MpefocTaBieHns MYHULUNANbHbIX
ycnyr YnonHOMOYEHHbIM OpraHoMm, a TakXe Bbljaya [OKYMEHTOB, BK/KYas
COCTaB/ieHWe Ha GYMaXHOM HOCWUTeNle U 3aBepeHMe BbIMUCOK U3 MH(POPMaLMOHHbIX
CUCTEM YNONHOMOYEHHOI0 opraHa.

OcHOBaHMeM [Af18  Havana aAMWUHUCTPATUBHOW  Npouesypbl  ABNSETCA
MONYYEHHbI OT YNOSITHOMOYEHHOr0 OpraHa NoAgnucaHHbIA pe3ynbTaT npeacTaB/eHns
MYHULMUNANLHOW YCYT .

YNONHOMOYEHHbIN opraH obecneymBaet nepegavy pe3ynbTaTa
MyHuuunansHoin ycnyrm B OFKY «[lMpaBuTenbCTBO ANA rpaxkjaH» He no3gHee 1



paboyero AHA 4O OKOHYaHUA CPOKa MpefoCcTaBieHNs MYHULUNANbLHOW YCIYTN.

OrKY «[MpaBnTensCTBO A8 rpaxkjaH» obecrneymBaeT XpaHeHWe MonyYeHHbIX
OT YMO/IHOMOYEHHOr0 oOpraHa [AOKYMEHTOB, TMpefHa3HauyeHHbIX A4  Bblgayu
3aaBuUTeNto (NpeactaBuTento 3asButens) B TedeHue 30 KaseHAapHbIX AHEW CO AHA
MOJlyYeHNs TaKNUX LOKYMEHTOB.

Mpn Nn4YHOM obpalleHnn 3aaBuTens (NpeAcTaBUTeNs 3asaBUTeNd) creunanuct
OrKY «[lMpaBuTensCTBO A8 FpaxhaH», OTBETCTBEHHbIN 3a Bblgayy [LAOKYMEHTOB,
obecneymBaeT  Bblfadyy  [LOKYMEHTOB MO  pe3y/nbTatam  NpeaocTaB/eHuUs
MYHULMNANbHON  yCiyrm  npyu NPeabsaB/IEHUN  3aABUTENIEM  [OKYMEHTa,
YLOCTOBEPSAOLLEr0 NMYHOCTb, B Cfy4vae ob6palleHUs MpencTaBuTens 3asaBuUTens,
TakXe Hanmuune JOKYMeHTa, NOATBEPXKAAOLEero ero nosIHOMo4mMsA, ¢ NPOCTaB/ieHNEM
noAnucKu B pacnucke (onucum).

B cnydyae, ecnu 3afBUTeNb HE MONYYWUN pe3ynbTaT MyHULMNAIbHON YyCayru no
NcTeyeHUn TpuauaTuaHeBHoro cpoka, OIMKY «[MpaBUTeNnbCTBO [AN1A rpaKaaH»
Nnepefaét Nno peecTpy HeBOCTPeb6OBaHHbIE JOKYMEHTbI B YNOJIHOMOYEHHbIN OpraH.

3.4.4. VIHble npoLlenypsl.

OrKY «[1paBuTensCTBo AN rpaxgaH» OCYLIECTBASAIET Ha OCHOBaHUU
KOMMMEKCHOro 3anpoca:

- COCTaB/IeHUNe 3asaBNEHNA Ha NpeAoCcTaBieHne MyHULUNNANbHOW YCNyru;

- noAgnucaHuMe  TaKOro  3afB/eHWS W CKpenjieHWe  UX  MeyaTblo
MHOTOYHKLUMOHAIbHOIO LEHTPA,;

- (hopMUpOBaHME KOMMJEeKTa [AOKYMEHTOB, HeoOXOAMMbIX AN MONYy4YeHUs
MYHUUMUMANbHbIX  YCAYyrun, B COOTBETCTBMW C MYHKTOM 2.6 HacTOALWEro
aAMUHUCTPATMBHOIO  pernameHTa; (yKa3aHHbIW KOMMMEKTbl  [LOKYMEHTOB
hopMupyroTCA M3 ymucna AOKYMEHTOB, CBefleHMA 1 (UnvM)  MHDopMauuu,
NpeACTaB/NEHHbIX 3asaBUTeNIeEM B MHOTO(YHKLMOHA/bHbIA LEHTP Mnpu obpalieHnmn c
KOMM/IEKCHbIM 3arnpocom);

- HanpasfeHuWe 3afBfleHMA W KOMMJeKTa AOKYMEHTOB B YMO/IHOMOYEHHbIN
opra.

3.4.5. VHble pencTeus.

MpeacTaB/ieHNEe MHTEPECOB YMOJIHOMOYEHHOIO opraHa npu B3aMMOLENCTBUM C
3aaBUTENAMM U MpefocTaB/ieHWe WHTEpecoB 3asBUTENs MpuU B3aMMOLEWCTBUU C
YNO/THOMOYEHHbLIM OpraHoMm.

3.5. MopAagok ncnpaeneHUsa AONYLLEHHbIX oneyaTok v (Unun) owunbok B
BblJaHHbIX B  pe3yfibTate [MpPefocTaB/ieHNs  MYHUUMNANIbHOW  YCayru
AOKYMeEHTax

3.5.1. Mpuém un pernctpauma 3asBfieHNss 06 WCNpPaBNEHUN [ONYLEHHbIX
oneyatok un (MAM) OWMOOK B BbIAAHHBIX B pe3ynbTate npeAocTaBieHUs
MYHULMNANbHON YCNYTN JOKYMEHTaX

B cnydyae BbISiBNIeHUS 3asaBMTeNIEM JONYLLEHHbIX OnevyaToK U (MKM) OWKNOOK B
BblJaHHOM B pe3y/nbTaTe MpPefOoCTaBNeHUA MYHUUUNANbHOW YCNYrn [AOKYMEHTe
(nanee - oneyaTkm u (unn) owmnbkKK), 3asBUTENb BnpaBe o06paTUTbCA B
YNO/IHOMOYEHHbI OpraH C 3asdBfieHneM 06 ucrnpasneHUn AONYLULEHHbIX OMeYyaTok U
(nnn) oWwn6OK B BblJAHHbIX B pe3ynbTate NpeaocTaBfieHUs MyHULMMNAIbHON yCayru



LOKyMeHTax (ganee - 3adBneHue).

OCHOBaHWEM [/ Hayana agMWHUCTPATMBHON Npoueaypbl NO UCMpPaBleHMUIO
oneyatok un (nnu) owunbok, ABNAETCA MNOCTYN/AeHUe B YMNOSIHOMOYEHHbIN opraH
3asB/IEHUS.

Mpn o6palleHnn 3a ucnpasleHWEM oOnevyaTok M (MnM) owMBOK 3asBUTENb
npeacTaBnseT:

3as1B/IEHUE;

LOKYMEHTbI, WMelLWmne PUAUYECKYD CUy codepxxawue npaBu/bHbIE
NAaHHbIE;

BblAaHHbIA YMNOMHOMOYEHHbLIM OpPraHOM AOKYMEHT, B KOTOPOM cOfepXXaTcs
AOMNYyLWEeHHble onevyaTkn 1 (MNKn) oWmnoKN.

3asBneHme B CBOOGOAHOW (hopMe JO/MKHO CofepXXaTb: (PaMmuaunto, UMs, 0THECTBO
(nocnegHee - NpU HanM4yMun) 3asBUTENSA, MOYTOBbIA WHAEKC, afpec, KOHTaKTHbIN
TenegoH, ykasaHue cnocoba MHHOPMUPOBAHUA O TOTOBHOCTU pe3ysnbTarta, Crnocob
NonyyeHns pesynbTarta (IMYHO, NOYTOBOM CBA3bIO).

3asB/ieHMe U AOKYMEHT, B KOTOPOM cofepxaTca ornevyaTtku u (Mnm) OWNOKN,
NpeAcTaBNATCA Cnefyrowmmm cnocobamu:

NUYHO (3asABUTENEM NPeACcTaBNATCA OPUrnHaibl 4OKYMEHTOB C onevyaTkamu u
(nnn) ownbkamu, cneunanncTom LenatoTcs KOnuu aTUX 4OKYMEHTOB);

yepe3 oOpraHM3auulo Mo4TOBOM CBA3M (3adABMTENIEM HanpaBASOTCA KOMUK
NOKYMEHTOB C oneyaTkamu u (unu) ownbkamm).

Mpuém 1 pernctpaumsa 3asdBneHNs OCYLLECTBNSETCSH B COOTBETCTBUMN C MYHKTOM
3.2.1 HacToALWEero aAMUHUCTPATUBHOIO pernameHTa.

MakcuManbHbI ~ CPOK  BbIMOMHEHUA  aAMWUHUCTPaATUBHOW  MNpoueaypsl
cocTaBnset 1paboumnii feHb.

3.5.2. PaccMOTpeHMe MOCTYNUBLLEro 3asBfieHMsA, Bblfaya WCNPaB/IEHHOro
NOKYMEHTA.

OcHOBaHVMeM A8  Havana afAMUHUCTPATUBHOW  npouedypbl  SABNAAeTCA
3aperncTpnupoBaHHoOeE 3asiBieHMe U NpeAcTaBfeHHble JOKYMEHTHI.

3asBnieHne ¢ BM30i PykoBoaMTeNns yrnosHOMOYEHHOro opraHa nepefaeTcs Ha
NCIMOMHEHNE crieymnanncTy.

Cneumnanuct paccmaTpuBaeT 3asB/EHWE W NpunaraeMmble AOKYMEHTbl W
npucTynaeT K WCNpPaB/ieHUO oneyatok u (Man) owmboK, MOArOTOBKE HOBOIO
MCNpPaBfeHHOro LOKYMEHTA.

Mpn ncnpasneHny oneyvaTok n (Mn) ownBOK He JONyCKaeTCs:

N3MEHEHMNE cogepXaHns  [1OKYMEHTOB, ABNAO L NXCA pe3ynbTaToMm
npeaocTaBNeHUs MyHUUUNANbHOW YCNYTK;

BHECEHWEe HOBOW MH(opMaLmMn, cBefeHNA N3 BHOBb MOMYYEHHbIX JOKYMEHTOB,
KOTOpble He OblnnM nNpeacTaB/ieHbl Mpu nojade 3asdBleHUMA O MpefoCcTaB/IeHUN
MYHULUNANLHOW YCNYTN.

OdopmneHne HOBOro MCNPaBNeHHOro AOKYMEHTA OCYLLECTBNAETCS B MOPSALKE,
YCTaHOB/IEHHOM B noAnyHkTe 3.2.4 NyHKTa 3.2 HACTOAWEro agMWUHUCTPATUBHOIO
pernaMmeHTa.

MaKcuMManbHbll ~ CPOK  BbIMOMIHEHMUA  aAMWHUCTPATUBHOW  npoueaypbl
cOCTaBNseT He 6onee 5 paboymx AHEN cO AHA NOCTYN/NEHUS B YNOJHOMOUYEHHbIN



opraH 3asB/ieHUA.

Pe3ynbTaTtoOM BbINOMHEHUSA afMUHUCTPATUBHOW npoueaypbl ABMSAETCA HOBbIN
MCcnpaBneHHbIN AOKYMEHT.

Bbigavya 3afBMTEN0 HOBOr0 WCMNPaB/EHHOro [AOKYMeHTa OCYLLUEeCTB/AETCS B
TeyeHue o4HOro paboyero gHs.

Cnocobom (mkcauun pesynbTata npoueaypbl SABASETCA Bblfaya HOBOIO
MCNpaBfeHHOro pe3ynbTata npegocTaBneHuns MYHMUMUMANbHOM ycnyru,
noAnucaHHoro PykoBoauTenem ynoiHOMOYEHHOIO opraHa.

OpuruHan [AOKYMeHTa, B KOTOPOM cofep)XaTca [AONYyLLIeHHble OrevyaTku U
(nnn) owunbknM, nocne BbliJayn 3aaBUTEIK0 HOBOrO MCNPaBNEHHOr0 [OKYMEHTa,
OCTaéTCA Ha XpaHeHUW y cneumnanncrta, OCyLLeCTBMBLUErO paHee Bblgavy AOKYMEHTa,
B KOTOPOM CO/lepXaTcs A0NYyLEeHHbIe oneyvaTtku u (Unmn) oLnGKN.

4. ®opMbl KOHTPO/A 32 UCNONTHEHWUEM aAMUHUCTPATUBHOIO pernamMmeHTa

4.1. MopsAnoK OCYyLWEeCcTB/IEHNS TeKYLEro KOHTPONS 3a cobnoieHnemM 1
NCNO/THEHWNEM OTBETCTBEHHbLIMU AO/IHKHOCTHLIMW NULaMmmn, MyHULMNAaNbHbIMN
CAYXaLMMN NONTOXKEHNIA afMUHUCTPATUBHOIO pernameHTa u UHbIX
HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNMBaKLWMX TpeboBaHUSA K
npeaocTaBNeHNIO MYHULUMUNANBHOMW YCAYIX, a TakXe NPUHATUEM peLleHni
OTBETCTBEHHbLIMU NNUaMKn

4.1.1. TeKyWNin KOHTPO/Nb 3a COGMOAEHMEM W WUCIMOSTHEHMEM [O/MKHOCTHbLIM
NNLOM, MpPefoCTaBAAWMUM  MYHULUNANBHYO YCIYTY, TMOMOXEHUIA HaCTOAWEro
aAMWUHUCTPATUBHOIO  pernameHTa, MHbIX HOPMaTMBHbLIX  MPaBOBbIX  aKTOB,
ycTaHaBnMBalWMX TpeboBaHUA K NpPeAoCTaBNEHUIO MYHUUUNANbLHOW YCnyru,
OCYyLLLeCTBNAETCA MepBbIM 3amMecTUTeNIeM PyKOBOANTENA YNOTHOMOYEHHOT0 opraHa.

4.2. Mopsif0K M NePUOANYHOCTb OCYLLLECTB/IEHMSI MNAHOBbIX U
BHeMN/IaHOBbIX MPOBEPOK MOMHOTLI 1 KayecTBa NpeAocTaBneHuUs
MYHULMNANbLHOW YCNyru, B TOM YMc/ie NOPSA0K U hopMbl KOHTPO/ISA
3a NOSTHOTOM W KauyeCcTBOM NpPeAoCTaBNEHNS MYHMULMNANbHOW yCNyru

4.2.1. B uenax OCYLeCTBNEHNs KOHTPONS 3a COGNIOAEHMEM W UCMONHEHWEM
[O/MKHOCTHBIM IULOM TMOJIOXEHUIA HACTOSLLEr0 afAMUHUCTPATUBHOIO PErnaMeHTa,
MHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, YCTaHaBAMWBAKOLWMX TpeGoBaHUs K
NpPeaoCTaBNEHNI0 MYHULMMANbHON YCNYrn, YNONHOMOYEHHbIM OpPraHoM MNPOBOAST
MPOBEPKM MO MOMHOTE W KayecTBy MPeAoCTaBlAeHUs MYHULMNANbHON YCnyru
CTPYKTYPHbIM nogpasfefieHMeM YnolHOMOYEHHOrO opraHa.

MpoBepKM MNONHOTHLI M KauyecTBa NPeAOCTaBNEHUS MYHULMNANbHON YyCnyru
OCYLLECTBNAOTCA Ha OCHOBAHWUM PacnopsXXeHWst YNONHOMOYEHHOI0 OpraHa.

4.2.2. MpoBepKN MOTYT 6bITb MAaHOBLIMU U BHENIAHOBLIMU.

MnaHoBble MPOBEPKM MPOBOAATCS HA  OCHOBAHUM  NNaHoB  paboThl

CTPYKTYPHOrO NojapasfeneHns YrnoJHOMOYEHHOro opraHa ¢ NepuoAnyHOCTbI0 1 pas3
B rof.



BHennaHoBble NMPOBEPKM MPOBOAATCA B CBA3W C MPOBEPKOM YCTPaHEHUs paHee
BbISBNIEHHbIX HapyLUeHWn, a TakKXe B Cny4yae >anob Ha geictema (6e3geincTeue)
JO/KHOCTHOrO  NMua  CTPYKTYPHOro  noppasfefieHns,  OTBETCTBEHHOro  3a
npefocTaBneHNe MYHULMNANbHOW YCNYTHn.

4.3. OTBETCTBEHHOCTb A0/IKHOCTHbIX /UL, MYHULMNANbHbIX CAYXalluxX
3a pelleHuns n aeincteua (6e3nelicTBue), NpMHMMaemble (OCyLLLECTBSEMbIE)
B X0/e NPeAoCcTaB/eHNA MyHULMNANbHOWK ycnyriu

4.3.1. [O/MKHOCTHOe NINLO HECET  NepCOHa/lbHYK0 OTBETCTBEHHOCTbL 3a
HapyLleHre nopsigka NpesocTaBfieHUs MYHUUMMANbHOW YCNyrn B COOTBETCTBUM CO
cTtaTtbénn 25  KopgekcaY nbsHOBCKOM obnactm 06  aAMUHUCTPATUBHbBIX
NnpaBoHapyLLUeHUaX.

4.3.2. [O/mMKHOCTHOe MU0 HECET  MepCOHa/IbHYK OTBETCTBEHHOCTb 3a
npefocTaBneHMe MYHULMNANbHOW YCNyru, Cco6MI04eHNE CPOKOB UM nopsgka
NnpefoCTaBNeHMUA MYHULMNANbHOW YCNyT K.

4.3.3. lNepcoHanbHaa OTBETCTBEHHOCTb AO0/IXXHOCTHOIO /nLUa onpefenserca B
ero cny>ebHoM KOHTpakTe B COOTBETCTBUW C TpeboBaHWAMU 3aKOHOAaTe/NbCTBa
Poccuiickoin ®epepauun.

4.4, MonoXeHUs1, xapaKTepusyruine TpeboBaHUSA K NOPAAKY
1 hopMamM KOHTPO/IS 3a NpefocTaBieHNEM MYHULNMANbLHOW ycnyru,
B TOM UMC/ie CO CTOPOHbI FpaXaaH, Ux 06beVHEHNI 1 opraHu3aymii

4.4.1. Topsgok M (PopMbl KOHTPONA 3a NpefoCcTaB/ieHWEM MYHMLMNANbHON
yCnyru [AO/MKHbI OTBeYyaTb TpebOoBaHWAM HemnpepbiBHOCTU U [AEACTBEHHOCTM
(3thhekTMBHOCTN).

[MepBbiM 3aMecTuUTENEM PykoBoanTena  ynosHOMOYEHHOro  opraHa
OCYyLLecTBNAeTCA aHann3 pe3ynbTaToB MPOBEAEHHbLIX MPOBEPOK MpeAoCTaBNEHUS
MYHULMUNANbHOW  YCNYrKW, Ha OCHOBAHWW KOTOPOro  [AO/MDKHbI  MPUHUMATLCA
HeobXoAUMbIe Mepbl MO YCTPaHEeHU0 HefOCTaTKOB B OpraHu3auuu npefocTaB/ieHns
MYHULMNANbHON YCNYTN.

4.4.2. KOHTpO/b 3a MpefocTaB/eHVEM MYHULMMNANbHOW YCNYyru CO CTOPOHbI
rpaxpgaH (o6beAWHEHWA, OpraHm3aumii) OCYLLEeCTBNAETCA B Mopsigke M ¢opmax,
YCTaHOB/IEHHbIX 3aKOHOAaTeNbCTBOM Poccuiickoin ®efepauynn.

5. JocynebHbIN (BHecyaebHbI) NoOpsAoK 06XKasoBaHUA peLleHni
n gencteuin (6e3neicTBmA) yrnosTHOMOYEHHOro opraHa, MHOroPyYHKLUMOHaNbHOI0
LeHTpa, opraHmsaymnii, ocyu,ecTBAAOWNX PYHKLMN NO NPesoCcTaBNEHWNIO
MYHULNNANbHbIX YCAYT, a TaKXe UX A0/DKHOCTHbIX NNL,
MYHUUMNANbHbBIX CnyXawnx, paboTHUKOB

5.1. MHhopmaumsa ans 3anHTepecoBaHHbIX NnL, 06 UX NpaBe Ha
pocynebHoe (BHecyne6Hoe) obykanoBaHue aencTeuin (6e3gencTens) u (Unn)
peLeHnin, NPUHATBLIX (0CYLLECTB/IEHHbIX) B X0[e NPeaocTaBeHUs



MYHUUMMNANbHOW ycnyrun (ganee - »kanob6a)

3afBMTeNb BMpaBe NoAaTb >Xanoby Ha pAeicteue (6e3geicteme) u (Mnu)
pelleHne, nNpuHAToe (OCYLWECTBNEHHOE) B XO[e NPeAoCTaBfeHUS MYHUUMNANbHOM
YCNYrn YNOAHOMOYEHHbIM OPraHom, ero AO/MKHOCTHbIM NNLOM, MYHULMUNA/bHbIM
cnyxauwmm, a Takxke pabotHMkom OIKY «[lMpaBuTenbCTBO ANdA rpaxpaH» (ganee -
Xanooa).

5.2. OpraHbl MECTHOI0 camoyrnpaB/ieHUS, OpraHmn3aLnum 1N yrnonHOMOYEHHbIE Ha
paccMOTpeHMe XKanobbl nLa, KOTOPbIM MOXET 6bITb HanpaB/ieHa Xanoba
3a8BUTeNA B AocyaebHoOM (BHecyaebHOM) nopsake

XKanobbl Ha peweHns n (unu) pgeinctems (6e3gericTBME) MYHULUNANbHBIX
cnyxawmx  yrnosHOMOYEHHOro opraHa paccmaTpuBaroTCs Haya/lbHUKOM
CTPYKTYPHOro nogpasfgefieHns ynosHOMOYEHHOro opraHa.

Xanobbl Ha peweHne wn (uan) peicteue (6e3neicTBME) HauvalbHUKA
CTPYKTYPHOro nofpasfefsieHnss ynoSIHOMOYEHHOro oOpraHa pacCMaTpuBarOTCH
PykoBoguTenemMm ynosiHOMOYEHHOr0 OpraHa.

XKanobbl Ha peweHne n (unu) geictema (6esgeincteme) paboTHuka OIKY
«[1paBUTeNbLCTBO ANA TpaxpaH» paccmaTtpumBaroTca pykosoauTenem OIKY
«[1paBUTENbCTBO AN FPaXKAaH».

XKanobbl Ha peweHne wn (unn) pgeinctems (6e3feicTBME) PYyKOBOAUTENA
OrKY «[1paBuTenbCTBO ANA rpaxpaH» paccmarpusatoTca [1paBUTENbCTBOM
Y NbAHOBCKOW 06/1acTu.

5.3. Cnocobbl MHGOPMUPOBAHUSA 3aABUTE/E 0 NOPALKE Nogavn
N pacCMOTPEHMUSA Xanobbl, B TOM YKC/1e C UCMONb30BaHNEM
EfvHoOro noptana, PermoHasbHOro noprana

WH(popmaumio 0 nopsagke nojadm nu paccCMOTPEHUSA Xanobbl 3asBUTENIN MOTYT
MOMy4nTb  Ha  WHMOPMAUMOHHLIX  CTeHAax B MecTax npefoCcTaBleHus
MYHULMMNANbHON YCNyru, Ha ouuManbHOM caiTe YNONHOMOYEHHOrO OpraHa, Ha
EgvHom nopTtane, PernoHanbHOM nopTasne.

5.4. MepevyeHb HOPMATUBHbIX MPaBOBbIX aKTOB, PEryANpYyOLWKUX NOPAA0K
aocynebHoro (BHecyae6Horo) o6ykanoBaHMs pPeLleHnin N AeACTBUN
(6e3aeiicTBMA) YNOTHOMOYEHHOI0 OpraHa, MHOroOYHKLMOHAaIbHOIO LIEHTPa,
opraHmMsaLmii, ocyulecTBNAWNX DYHKLMN N0 NPefoCcTaBeHNI0
MYHULMNANbHbIX YCNYT, a TAKXe UX JO/HKHOCTHbIX AL,
MYHULMNANbHbIX CyXalux, paboTHUKOB

Kofekc Y NbAHOBCKON 061acTn 06 afMUHNCTPATUBHbLIX NpaBOHapYyLUEHUAX;

depepanbHbli  3aKOH 0T  27.07.2010 Ne 210-®3 «0O6 opraHu3zayun
npegocTaB/ieHUa roCyAapCTBEHHbIX U MYHULUNANbHbLIX YCAYT»;

noctaHoBneHune [pasuTtensctBa Poccuiickoin Pegepaummn ot 20.11.2012



Ne 1198 «O (degepanbHOW  rocyfapCTBEHHOW  MH(OPMaLMOHHON  CUCTEME,
obecrneumnBatollen npouecc gocyaebHoro (BHecyaebHoro) ob>kanoBaHUs pelleHnin u
nencTemiA (6e3aeiicTBMA), COBEPLUEHHbIX NPU NPeaoCcTaBNEeHUN FOCYAAPCTBEHHbIX U
MYHULUNANbHbLIX YCNYT»;

NMocTaHOB/IEHNE ALMUHUCTpaUnn MYHULMUNANLHOTO 06pa3oBaHus
«PaguuieBcknin - panoH» YnbsiHoBcko o6nactm oT 01.03.2019 Ne 118 «O6
yTBEPXAeHUN [10N0XeHNS1 06 0COBEHHOCTAX MoAayn U PacCMOTPEHUM XKanob Ha
peweHna n aeiictens (6e3aeiicTBusl) opraHa, NPeAoCTaBASIOWEr0 MyHMULUUNANbHYHO
yCnyry, a TakXe [AOMKHOCTHbIX NINL, MyHULMNANbHbIX CAYXallMX, y4aCTBYHOLWMX B
npefocTaBNeHUN MYHUUUNANbHON Yycnyrn B ALMUHUCTPauMM MYHULUNANbHOTIO
o6pasoBaHns «PagneBCKNin paioH» Y NbSHOBCKOW 061acTu».

55. WHpopmaumsa, ykasaHHad B nyHktax 51 - 5.4 Hacrtodwero
aAMUHUCTPATUBHOrO  pernaMeHTa, pasMelleHa Ha: opuumManbHOM  caiTe
YNONHOMOYEHHOrO  opraHa, EguHoM  noptane, PernoHancbHOM  nopTane.



