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p-1. Pagumegro

006 yrBepxaennn aIMHHHCTPATHBHOIO PErjiaMeHTa NPeJ0CTaBICHHS
ANMHHHCTpauHeH MyHHIANAJILHOTO 06pa3oBanns «PanHmeBcKkHil paiion»
YabsiHOBCKO#H 061aCTH MyHHIMIAILHON YCYTH 10 NPEJOCTABJICHHIO HKAIBIX
NoMeIleHHH MYHHIHMIAILHOT0 XKHJIHINHOr0 OH/Ja rpakAaHaM, COCTOAIIAM HA
y4ére B Ka4ecTBe HYKIAIOIHXCS B )KHJIBIX IOMENIeHHsX, PeJ0CTABISIEMBIX 110
AOTOBOPaM CONHAJIBLHOIO HalimMa

B coorBerctBHM ¢ ®enepansHeIM 3ak0oHOM oT 06.10.2003 Ne 131-@3
«O6 o0muX NpHHIHMIAX OpraHM3ali¥ MECTHOTO CaMOYIpPaBlIeHHs B Poccuiickoit
Denepanun», OenepantbHbiM 3ak0HOM 0T 27.07.2010 Ne 210-P3 «O6 opranmsauum
NPEAOCTABIIEHUS IOCY/IapCTBEHHBIX W MYHHIMNANBHEIX yciayr», «O0 oprasusanuu
NIPEIOCTABJICHUS TOCY/IapCTBEHHBIX M MYHHLMNAIBHBIX YCIYT», MOCTAHOBIECHHEM
IlpaButenscTBa YibsHOBCKOM obmactH ot 14.07.2014 Ne 298-IT «O pazpaboTtke
%} YTBEPXKICHUH aJIMUHHCTPAaTUBHBIX periamMeHToB IIPEOCTaBICHHS
FOCyIapCTBCHHBIX YCIYT», IOCTAaHOBIEHHWEM AMUHHCTPAlHM MYHHIMIIAIHLHOIO
obpasoBanus «PanumeBckuii paiion» VibsHOoBCKo# o6mactu ot 23.04.2014 Ne 202
«O mopsake pa3paGOTKH H YTBEPKICHHS aIMHHHCTPATHBHBIX PEIJIaMEHTOB
NpENOCTABICHAS MYHULMNANBHBIX YCIYr», AJMHHACTPAIHsS MYyHHIMIAIBHOTO
obpasoBanus «PanumeBckuii paiton» YIIbSHOBCKOH O6IACTH MO CTAH OB S € T:

1. VrBepaurs a/IMUHHMCTPATHBHBIMH periaMeHT IIpeIOCTaBIICHUs
AJIMUHHCTpaIieli  MyHMIUIIAILHOTO obpasoBamms  «PamgumieBckuii  paiion»
YIBAHOBCKOH 00JacT¥ MyHHIMIAIBHOW YCIYTH II0 HPEJOCTABICHHIO IKHIBIX
MOMEIIEHUH MYHHIHUNATFHOIO JKHIAIMHOrO (GOHJA TpakJaHaM, COCTOSLIAM Ha
y4€Te B KayecTBE HyXIAIOMUXCS B JKIIBIX MOMEMICHUSX, IPEIOCTABISIEMBIX IO
JIOroBOpaM COLMAIBHOIO HaliMa (TIPUIIOXKEHHE).

2. Hacrosiliee mocTaHOBNEHHE BCTYNIAET B CHJLY CO JIHS €r0 O(UIHATIEHOIO
OITyOJIMKOBaHUS.

3. KoHTposb 3a HCIOJHEHHEM HACTOSIIETO0 MOCTAHOBIICHUS BO3JOXKHTH HA
C.B.Kuyuruna, pyxoBoguTens anmapara AJIMHUHHUCTPAlMHd MYHHUI[UNATBHOIO
obpasoBanus «PaqumieBckuii paiion» YIbIHOBCKOH 06JIaCTH.

Hcnonssomuii 06s3aaH0CTH A
I'naBe1 A xMuHHCTpaAH / A.A KytnaxmeToB



IMPUJIOXEHUE

K IIOCTaHOBJICHUIO AIMUHHCTPAIHH
MYHHIHIIAIBHOTO 006pa3oBaHus
«Pannmesckuii paiion»
VY JIbAHOBCKO#M 006acT!

or o6 OF- AT/ 6, No "4/&

ANMHHHCTPATHBHBIH pPerjiamMenT
NPeIOCTaBICHHs AJIMHHHCTPaNHeli MyHHIHIAILHOTO 06pa30BaHHSI
«Pagnmescknii paiion» YIbsHOBCKO#H 061aCTH MyHHIHIIATLHOM YCJIYIH o
NPEI0CTABICHHIO XKHJIBIX IOMEIIEHAH MyHHIHNAILHOIO KHJIMIMHOTO GoHa
TpaikAaHaM, COCTOSIIHM HA Y9€Te B KadecTBe HYKAAIOMMUXCS B JKHIBIX
NOMEIIECHHSX, NPeI0OCTABJISIEMbIX N0 J0r0OBOPAaM CONHAJILHOTO HaliMa

I. OBIIUE NOJIOXXEHU S
1.1. TIpeameT pery.1upoBaHHus AJIMHHHCTPATHBHOIO periiaMeHTa

Hacrosimu#i  AJIMMHHCTDAaTHBHBIA — pErJaMEHT —YCTAHABIMBAET IIOPSIZIOK
IIPEIOCTABICHUS AMHUHHCTpanEei MYHHLMIAIBHOTO oOpazoBaHus
«PanuiueBckuii paiior» VIIBSHOBCKON 061aCTH MYHMIMIATBHOMN YCIIyTH, CBSI3aHHBIMN
C MPCAOCTABIICHAEM JKMIIBIX NOMEIIEHMA MYHHLMIAIFHOTO XHUIUINHOTO (OHAA M0
AOrOBOpPaM COLHANBHOIO HaliMa PETYIUPYET MOPSIOK, CPOKH, MOCIEN0BATENLHOCTS
TIpeIOCTaBJICHAS. MyHUIIMIIANTEHON YCIIYTH (Jajiee 110 TEeKCTY - AJMMHMCTPATHBHBIH
pErJIaMeHT).

1.2. Onucanue 3asBuTENCH

MyHu@nansHas yciyra npeiocTaBiIsaeTcs:

1) ManoMMyImuM rpaXkaaHam, KOTOphie PH3HAHEI HY>XJAIOIUMHUCS B JKHIIBIX
IIOMEICHHUAX, TPENOCTaBIIEMBIX 110 JIOTOBOPAaM COLMAIBHOIO HalMa, ¥ COCTOST Ha
yu€re B AIMHHWCTpAlMH MYHHIMIIAIBHOTO 0oOpasoBanws «Pamumesckumii paioH»
YIbsiHOBCKOUM obnactu (Halee - AJMHHHCTpAIusA) B KauecTBe HYXJAIOIUXCS B
’KHIIBIX MOMETIECHUAX, IPENOCTABIIAEMBIX 11O JIOTOBOPAM COLMATLHOTO HafiMa;

2) rpaxznanaM, KOTOpbe NPHHATH HA Y4ET B Ka4ecTBE HYXJAIOMUXCs B
KHJIBIX IIOMEIICHUAX, MNPEeIOCTaBIIEMBIX IO JOrOBOpaM COIMANBHOIO HaiiMa
(mo 01.03.2005 rozma) u cocrost Ha yuéte B AIIMUHHUCTpALWH.

Jlama Morytr oOpatuThcs Kak ITM9HO, TaK | 4epe3 MX 3aKOHHBIX
NPE/ICTABUTENIEH, NEHCTBYIONMX Ha OCHOBAHHH JIOBEDCHHOCTH (majiee 1o
TEKCTY - 3asBUTEIH).

1.3. TpeGopanns Kk nopsiaAKy HH(GpOPMHPOBAHHS 0 nOopsiKe MPeA0CTABJICHHH
MYHHIHOAJbHOH yCIIyTH

1.3.1. MecTo HaxoxneHus AJIMUHHCTpAUUH MYHHIUAIAIEHOTO oOpazoBaHus



«PanumeBckuii paiion» (nanee - AqMuauCTpanus): 433910 VibsSHOBCKas 061acTh,
p.n. Pagumeso, mr. 50 netr BJIKCM, n. 14.

I"'padux paboTs! AMHHHCTpALMH, KPOME TIPA3AHUYHBIX HEM:

IloHeieNnbHYK, BTOPHMK, Cpefia, 4eTBepr, matuuna-c¢ 8.00 xo 17.00;

Cy6060Ta - BEIXOIHOW JIEHB;

BockpeceHse - BEIXOIHOW JI€HB;

O6enennsrii nepepsis - ¢ 12.00 mo 13.00.

1.3.2. Tenedon Anmuancrpanuu 1y cripaBok: 8(84239)2-12-54.

1.3.3. Anpec o¢unmansHOro caiita AJIMEHMCTpaUi B HH()OPMALNHOHHO-
TEJICKOMMYHHKAIIAOHHOH cetd MHTepHeT (majee - oOQMIMANBHBIA — caiiT
Anmunuctpanum) http://radishevo.ulregion.ru

Ceemenns o TemedoHax, ajpecax, ajpecax SJIEKTPOHHOH  ITOYTHI
AIMAHUCTpAlMH Pa3MEIIAOTCs HAa O(UIHAILHOM CcaifTe AJIMUHUCTpAIIWH.

1.3.4. Ilpu oTBeTax Ha TeneOHHBIE 3BOHKH M YCTHBIE 3arpoCkl, BEIyIIUi
crenuamact OTAena IO pasBATHIO TOPONCKOTO IIOCENCHHA AIMUHHCTDALHH
TOAPOOHO ¥ B BEXJIMBOH (KOPPEKTHOM) (opme HH(GOPMHUpPYET O0OpaTHBILErOCs
SABHTEIII IO HHTEPECYIOMMM ero BonpocaM. OTBeT Ha TelnehOHHBIH 3BOHOK
AOIDKEH HAYMHATBCA ¢ HHYOPMALMHA O HAHMEHOBaHWH OPraHa, B KOTOPBIH IIO3BOHMII
3asBHTEIIb, PaMUIIMK, IMEHH, OTYECTBA H JI0JDKHOCTH BeAyINMii cremranuct OTnena
TI0 PasBUTHIO TOPOJCKOTO TOCENEHUs AIMHUHHMCTDAIMH, IPHHSBIIETO TelehOHHbIH
3BOHOK.

1.3.5. Ha odunmansHOM caiite AJMHHHCTpanWd W Ha UHGOPMAaIHOHHBIX
CICHIaX B JNOCTYIHBIX JUISl O3HAKOMIIEHMS MECTaX pa3MEIIAIOTCA CIIEAYIOLIHe
JOKYMEHTHI ¥ MH(opMaius:

a) HaCTOSIMI AZIMAHHCTPATUBHBIH PErlIAMEHT C [IPUI0XKCHHUSIMH,

6) rpaduk npréma 3asiBUTENEIH;

B) NIOPS1/IOK NOJTy4YEHUs] KOHCYIIbTAIHIA;

WHpopmanys o NOpsAKe NPENOCTaBIEHHS MyHHLMNAIBHOMN YCIyTH TaKxke
pasMeIaeTCss Ha TOpTanax (elepaTbHOM TIOCYyHapCTBEHHON HH(BOPMALMOHHOMN
cucTeMsl «EMHBIN MOPTa roCy 1apCTBEHHBIX H MYHUIIHIIAIBHEIX yeayr (GyHKIHH )»
(manee - EIII'Y) m rocymapcTBeHHONW HHMDOPMALMOHHON cHCTeMBI YIIbSHOBCKOM
obmactd «IlopTal rocyZapcTBEHHBIX H MYHHIANATEHBIX yeuyr  (byHKimit)
YibsiHOBCKOH o6nactw» (mamee - PITY), npemocraBusercs 1Mo Tenedony,
TIOCPE/ICTBOM IIMCHMEHHBIX Pa3bhsCHEHHWH W B YCTHOH (opMe Ha THYHOM HpHEMe.

II. CTAHJAPT IIPEOCTABJIEHUS MYHULUIAJILHOMR VYCIVTH

2.1. HaumeHOBaHHE MYHHIHNIAILHOMH YCIYTH

HanMeHoBaHWe MyHHIMIANBHON YCIYTH — MyHHLMNATHHAS yciIyra 1o
TIpE/ICTABICHAIO  XMIBIX NOMEMICHHH MYyHHIMNATGHOIO O KHIHIIHOTO (OoHIA
TPaXJaHaM, COCTOAIIMM Ha Y4eTe B KadeCTBe HYXIAIONUXCS B IKAIBIX
NOMCIIEHHAX, IPENOCTABISIEMBIX 10 JOTOBOPAaM COLHAIIEHOTO HalMa.

2.2.HaumeHoBanue OpraHa MeCTHOI'0 CaMOyNpaBJIeHHS, IPEOCTABJISIOIIEro
MYHHIHOAJIBHYIO YCIYyTy



IIpenocrasienue MYHHIUIIAIBHOR YCIIyTH OCYILIECTBIIIETCS
AIIMUHMCTpaIeli  MyHMIHAIAILHOTO obpazoBanus  «PamgumeBckuii paiion»
YIIbSHOBCKOM oOOmacTv duepe3 OTHEN MO pPasBHTHIO FOPOJCKOIrO IOCENEeHHS
AZIMAHHCTpAlli¥ ~ MyHHLHIQIGHOrO  oOpasoBanmst  «PajuineBCcKuii parion»
YiesHOBCKO# 0bnactH (nanee - Otnen).

2.3. PesyibTaT npeoCTABICHAS MyHHIHNAILHOMH yCJayra

Pe3ynbTaToM npenocTaBieHMs MyHHIMNOATBHOM YCIYTH SBISETCS BhIIAYa
3asBATEIIO NOCTAHOBICHUs] AJIMHHUCTPAIMA O MPENOCTABIEHHWH JHOO OTKaze B
IPETOCTABJIEHMH JXIJIOTO IIOMELICHHS 110 JOT0BOPaM COLHAIBFHOTO HalMa.

2.4. Cpoxk npejocTaB/ieHAsl MyHHIUNAILHON YCIYTH ¢ Y4€TOM Heo0X0UMOCTH
OOpamIeHus1 B OPraHA3anHy, y4acTBYIONIAE B HPEeOCTABICHHH
MYHHIHIAILHOH YCJIyIrH

Cpok npenocraBienus MyHHIAIATBHON ycayTH - B TedeHue 30 pabouux guei
CO JAHA TOCTYIUICHHS 3asBICHUS O IPEACTABICHUM JKWIOrO IIOMEIICHHMS
MYHUIUTIAJIBHOTO XHIMITHOTO (oHa.

2.5. IlepeieHb HOPMATHBHBIX NPABOBLIX AKTOB, PEry.IHPYIONIAX OTHOIIEHHSI,
BO3HHKAIOIIHE B CBA3H C NPE0OCTaBICHHEM MYHHIHIAIBHOH yCIyrn, ¢
YKa3aHHEM HX PEKBH3HTOB H HCTOYHHKOB O(QHIHAILHOIO ONyOJIHKOBAHHS

IIpaBOBEIM OCHOBaHMEM ISl IIPEOCTABICHHA MyHHUIANATBHOMN YCIIyTH
SABIISTIOTCSL:

1) I'paxnanckuit koneke Poccwuiickoit @enepamyu ot 26.01.1996 Ne 14-®3
(MCTOYHUK OIMyONHKOBAHMS: IIEPBOHAYANBHBIA TEKCT JNOKYMEHTA OITyOJIUKOBAaH B
u3nanuy "CobpaHue 3akoHoAarenscTBa PO", 29.01 1996, Ne 5, ct. 410);

3) Jumanmmeiit kozexc Poccuiickolt ®Meneparuu ot 29.12.2004 Ne 188-®3
(MCTOYHMK OIMyOIMKOBaHKS: NEPBOHAYANBHBIA TEKCT JIOKyMEHTa OmMyOJIUKOBaH B
m3nannu "Cobpanue 3akoHOmaTenscTBa PO, 03.01.2005, Ne 1 (gacts 1), ct. 14);

4) ®enepainbHbiil 3aKk0H Poccuiickoii @enepanuu ot 06.10.2003 Ne 131-®3
"O6 o0muX NpUHNMIAX OPraHW3AMMH MECTHOIO camoympaBneHus B Poccuiickoii
®enepanuu” (HCTOYHHK Oy OIIHKOBAHMS: IepPBOHAYAIBHBIA TEKCT JOKYMEHTa
OnyOJIMKOBaH B WU3NaHHU "Cobpanue 3akoHOzarenscTBa PO", 06.10.2003, Ne 40,
cT. 3822);

5) @enepanbHblit 3akoH Poccuiickoit denepampn ot 27.07.2010 No 210-d3
"O6 opraHM3amMu mpeOCTABICHUS FOCYapCTBeHHBIX M MYHMIUNANBHBIX yCIyr"
(MCTOYHHK OIyONMKOBAHMSA: TIEPBOHAYANBHEIA TEKCT JIOKYMEHTa OITyOJIHKOBaH B
u3nanuu "Poccutickas razera”, Ne 168, 30.07.2010);

6) Ilpuka3 MuHHCTepCTBA PErHOHANBLHOTO pasBATHS PoccHiickoi Denepanun
or 25.02.2005 Ne 18 "O6 yTBEpXKIEHHH MeTONMYECKHIX PEKOMEHIaluid I
cyobekToB Poccumiickoii Memepalim ¥ OPraHOB MECTHOTO CaMOYIIPABIIEHUS 10
OTPE/ICNICHUIO  IIOPSIAIKA BENICHWS OpraHaMH MECTHOTO CaMOYIpAaBICHHs yd&ra
TPX/aH B Ka49€CTBE HyX/IAIOIUXCS B JKUIBIX NOMEIIEHHSIX, PEOCTABISIEMBIX 110



ZIOTOBOpaM COLMANIBHOTO HAaiMa, ¥ IO NPEJIOCTABICHHUIO TAKAM I'PaXKAaHaM JKHJIBIX
TOMEIICHHH MO [JOroBOpaM COIMANbHOrO HaiiMa» (MCTOYHMK  OIyOJIMKOBAHWS:
[IepBOHAYAIBHBIH  TEKCT [OKyMEHTa ONYONMKOBaH B wm3jaHud <« KypHan
pykoBonuTeNss H TiaBHOro Oyxranrepa XXKX», Ne 6, 2005 (4.2) (Mertomudeckue
PEKOMEH/IalluN);

7) Ycrap MyHummmaneHoro  obpasoBaHus — «PamieBcKuit palion»
YIBSIHOBCKOH 00nacTH (MCTOYHMK OIMyOIMKOBaHMA: IEPBOHAYAIBHEIA TEKCT
JIOKyMeHTa OIy0OJIMKOBaH B M3JIaHHH paiionHas razera «Bocxom», Ne 3, 18.01 .2007).

2.6. HcuepupiBalommii nepevens J0KYMEHTOB, HE0GX0IHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPAaBOBLIMH aKTAMH /LISl IPEJ0CTABJICHHS
MYHMUHNAILHOMH YCJIYIH, NO/JIeKANHX NPEAOCTABICHHIO 3asiBHTEIEM, B TOM
YHCIIE B 3JIEKTPOHHOH (hopme, MOPSIAOK HX NpeJoCTABICHHS

2.6.1. MynununansHas yciryra npeocTaBIsIeTcsl Ha OCHOBAHMM 3asBIICHAS B
COOTBETCTBHH C MpuiaraeMod ¢(opmod (6naHK 3asABIEHHS - NPHIOKEHHE |
HacTOSIIero AJIMUHACTPAaTHBHOIO PErJIaMeHTa), TOJABAeMOr0 HAa MMS HAYaTbHHKA
Orpena.

K szasBnenuro mpuiararorcs:

1) pemenve oprama MeCTHOrO CaMOYNpaBJIEHHS O IIPU3HAHUM 3asBUTENA H
ICHOB €ro CEeMbH MAajOMMyILICH C NENBI0 INOCTAHOBKM HA YY&T B KadecTBe
HYXJQIOMIEHCS B XKUIOM [OMEIEHHH, IPEIOCTABISIEMOM II0 JIOTOBOPY COLMAIBHOIO
Haima;

2) KCEpOKONMM [OKYMEHTOB, Y/IOCTOBEPSIOIIAX JIAYHOCTh 3aSBHTENS M
JHYHOCTE KaXIOTO W3 YIEHOB €ro CeMbH (IaclopT WM WHOM JOKYMEHT, ero
3aMEHSIOIHU );

3) KCEpOKONMH IOKYMEHTOB, MOATBEPXAIONIMX CeMeHHblE OTHOMICHHUS
3asBUTEIs (CBHIETENECTBO O POXKICHHMH, CBHIETENHCTBO O 3aKIOUYEHHH Opaka,
CBHJICTEIIECTBO O PAacTOpXeHHH Opaka, cynebHOe pellieHde O MPU3HAHUM ICHOM
CEMBH.

3asiBIICHHE JOJDKHO OBITH MOAMMCAHO 3asSBUTENIEM (JrIIOM, MMeEIOHmMM TPaBo
JICHCTBOBATE ~ 0e3  [OBEPEHHOCTH OT WMEHHM 3as{BHTENS, WA  JIHIOM,
YIOITHOMOYCHHBIM ~ YKa3aHHBIM 3asABHTENIEM, C IPHIOKEHHEM [OKYMEHTa, B
COOTBCTCTBHU C KOTOPHIM IIPEOCTABISIOTCS MOJHOMOYHS), a TAKKe COMEepXKarh
PEKBHU3HTEI 3asBHTENs (IIOYTOBBIN afpec, aapec MEKTPOHHOM MOYTHI, KOHTAKTHBIH
Tenedon).

Bce NOKyMEHTBI NpeoCTaBISIOTCS B KCEPOKONHSAX ¢ OTHOBPEMEHHEIM
TIpenocTaBlIeHreM opuruHana. Kcepokonmuu mmocie CBepkd 3aBepsIOTCS BeIyIUM
coenuamuctoM Otnena M BKIANBIBAIOTCS B JENO, OPHTHHANBI OKYMEHTOB
BO3BPAILAlOTCS 3aBUTEIO.

2.6.2. 3asBeHHE IO TNPEACTABICHUIO JKHIBIX TOMEMIEHHUH MYHUIATIAIEHOTO
JKUITHIHOTO (OB rpaXaHaM, COCTOSIMM Ha yIETe B Ka4ecTBE HYXIAIOIUXCS B
KHJIBIX MOMEIIEHMSAX, IPEIOCTABIISIEMBIX TI0 IOTOBOPAM COI[HATLHOTO HAiMa MOMKET
ObiTh momano B Otaen nwaHO w60 B O6GnactHoe roCy/1apCTBEHHOE aBTOHOMHOE
ydapexzenie «MHOrOQYHKIHOHATBHEIH NEHTP NPeJOCTABIEHHS TI'OCYNIAPCTBEHHBIX



U MYHUIMNAIBHEIX YCIYT B VYIBSHOBCKOM  obmacti» (manmee - M®I]) wmm
TIOCPENICTBOM I[IOYTOBOI'O OTIPABIICHHS, B 3TOM CIIydae HAIPaBILIIOTCS KCEPOKOIHH
AOKYMEHTOB, BEDHOCTh KOTODHIX 3aCBHJICTEIbCTBOBAHA IOAIKCHIO 3asBHTEIIS,
NOJVIMHHUKH JOKYMEHTOB HE HalpaBIIsAIOTCH.

Hampapnenwe  OKyMEHTOB 10 TI0YTe  OCYIIECTBISETCH crocobom,
IO3BOJIAIOIIMM NOATBEPAMTH GAaKT U JATy OTHpABIEHHI.

3asABATENIM MOTYT HAIIPABATh 3asBIEHAE O NPEJOCTABICHAH MyHULUIATBHON
YCIyTH B GOpMe 3IEKTPOHHOIO JOKYMEHTA C HCIIONb30BaHHEM MH(POPMAIMOHHBIX
cucrem EIII'Y u PIITY.

B obpamennu, nocrymuBmem B dopme QJIEKTPOHHOI'O0 JOKYMEHTa, B
0053aTeNBHOM TIOPSA/IKE YKa3BIBAeTCS (DAMMIHS, MMSI, OTYECTBO (mocnennee - mpu
HAJIM9MH), aJpec 3JIEeKTPOHHOM MOYTHI, GCIM OTBET JODKEH OBITH HallpaBleH B
dbopme 3/1eKTPOHHOrO MOKYMEHTa, M IIOYTOBEIH aZipec, €ClH OTBET JIOJDKEH ObITH
HAalpaBIICH B INMCbMEHHOH (opMe. 3asBUTENs BOpaBe IPHIOKUTH K TaKOMY
0OpameHro HeoOXOUMBIE TOKYMEHTE M MaTepHAIbL B BIEKTPOHHOM Qopme Tu6o
HAlpPaBUTh yKa3aHHBIC NOKYMEHTHI M MaTepHalbl WM KX KCEPOKONMH KOIHU B
IIMCBMEHHOH (opme.

IlpenocTapieHne MyHUUMNATLHOM YCITYTH gepe3 MOI] npexycMoTpeHo mpu
HaJIMYKMHM COTJIAIIeHHUs O B3auMoaeHcTBir ¢ MOLI,

IIpuém 3asBiienuii ocymectBisier cnempamuct M®OI[ ¥ BBIIAeT 3aIBHTENO
PaCIHCKy B NIOIY4CHUH IOKYMEHTOB Ha IIPEAOCTABICHAE MyHHIMIIAILHOM YCIYTH, ©
YKa3aHHEM [laThl BbINa4Yd PACIUCKA M JIaThl OKOHYAHHWS IIPE/IOCTABJICHMUS
MYHHUIMIIATBHOA YCIyrd (IPOAODKHTENBHOCTh B3aHMOIECHCTBHUS 3asBUTENS CO
cnenuanicroM MOL] mpy npemocTaBneHHM MyHHIHATIATHHOMN YCIYTH HE MOXET
OpeBBIaTh 15 MuHyT).

Ilpu oOHapyXeHHH HECOOTBETCTBHS 3aMONHEHHS 3aABJICHHS TpeOOBaHUAM
HACTOSIIEro AIMUHUCTPATUBHOTO periaMenTa, crnenuaauct MdI] BO3BpAIaeT €ro
3asBUTEJIIO IS YCTPAHEHUS BHISBJIEHHBIX HEOCTATKOB.

IIpu peanwsamuu cBoux Qynkimii M®I] He Bupase TpeOOBaTh OT 3asABHUTENS
JIOKyMEHThl M HHGOpMAalWio, KOTOPhIC HE MPETyCMOTPEHbl HACTOSIIAM
AJIMUHHCTPaTHBHBIM PETTIAMEHTOM.

[Ipunsroe 3asBreane M®I] HanpasisieT B AJIMAHUACTPALIHIO.

Pesynbrar  MyHumMmaneHOM = ycmyrm  mepemaertcs IIOJITHOMOYHOMY
npejcraBuremo M®I].

IIpy OpexbsBIeHAN JOKYMEHTa, yAOCTOBEPSIOMEro IHIHOCTh, U PacIUCKU B
TIOy9CHUH NOKYMCHTOB Ha IPENOCTABICHHE MYHMIMNAIBHON YCIYTH, 3asBUTEIb
nomysaer B MOL] pesynbTaT MyHHIUNIAIEHON YCIyTH.

2.7. UcyepnbiBaomuii nepeYeHb T0KYMEHTOB, HeOGXOAUMbIX B COOTBETCTEHH
¢ HOPMATHBHBLIMM NPABOBLIMH AKTaAMH /ISl IPEXOCTABJICHASN MYHHIHIAIBLHON
YCJIYTH, KOTOpPbl€ HAXOASTCS B PACHOPSKEHHH OPraHOB HCIOJIHHTEILHOM
BJACTH, OPraHOB MECTHOI'0 CAMOYNIPaBJIEHHS H HHBIX OPraHOB, y4ACTBYIOIIHX
B Npe10CTaB/ICHHH MYHHIHNIAJILHOH YCJIYIH, KOTOpbIE 3asiBHTE/Ib BIpPaBe
HNPEACTABHTD, 4 TAKXKe CHOCOOLI MX MOJIyYeHHs 3asiBHTE/IeM, B TOM YHCJIe B
3JIEKTPOHHO# opme, NOPAIOK HX NpeICTABJICHHS



2.7.1. Jlns mpepocTaBieHHs MYHHLMIATGHOW YCIyrd AJMHMHHCTpALHel B
paMKax MEXBEJOMCTBEHHOIO B3aWMOJICHCTBHS 3alpallMBAOTCS  CJIEAYIOIIHE
JIOKYMEHTHI:

- BBINKCKa U3 PocpeecTpa o mpaBax Ha HEJBHKUMOE HMYIIECTBO M CHENOK C
HAUM O HAIWYHUM B COOCTBEHHOCTH 3asiBHUTENS M WICHOB €ro0 CEMBH IKHJIOIO
ITOMEIEHNS, & TAKKE O COBEPIICHHBIX 3asiBUTENIEM U WIEHAMH €ro CeMBH CIENKaX ¢
XKHITBIMH IIOMEIIEHUSMY 32 MTOCIIEAHHE IIATH JIET;

- cBemenust w3 HoBocmacckoro ¢ummmana OI'YII BTU o mpasax Ha
HEJIBHDKMMOE MMYILIECTBO.

2.7.2. 3asBuUTenb BIpaBe NPE/CTABATH yKa3aHHbIE B MyHKTe 2.7.1. mojapaszena
2.7. HacTOSIMEro AJMHHHCTPATHBHOIO pErJaMEHTa JOKYMEHTHI IO COGCTBEHHOM
UHUIIMATHBE.

2.7.3. Henpe/icTaBleHye 3asiBUTENEM JOKYMEHTOB, YKa3aHHEIX B nyHkre 2.7.1
nofpaszieNa 2 HACTOSINEro AJIMHHHCTDATHBHOIO PpEIJIaMeHTa, He SBISEeTCS
OCHOBaHMEM M1 OTKas3a B IPEAOCTABICHWH 3asBHTENIO MYHHIAIAILHON YCIYTH.

2.8. 3anper TpeGoOBaTH OT 3asIBHTEJIS

Or 3asBuTens 3anpemaercs Tpe6oBaTh:

- DPEeIOCTaBICHHE JIOKYMEHTOB M HHQOPMALMHA WM OCYIIECTBICHHES
NEHCTBHM, IPEJOCTaBICHHE WIA OCYLIECTBIICHHE KOTOPBIX HE IIPeIyCMOTPEHO
HOPMAaTUBHBIMH IPaBOBBIMU aKTaMH, PETYJIUPYIOIMAMH OTHOIIECHMS, BO3HUKAIOIIHE
B CBSI3H C MPENOCTABICHUEM MYHHIUIIATEHON YCIIYTH;

- TPENOCTaBICHUE JIOKYMEHTOB M HH(GOPMAIUW, KOTOPEIE HAXONSTCS B
PACTIOPSDKCHHHM ~ OPraHOB ~ MECTHOIO  CaMOYINpaBJEeHHS,  IIPEJOCTABIISIONIIX
MyHHUIMIIATBHYIO  YCIIyTy, MOJBEAOMCTBEHHBIX MYHHLMIAIBHBIX YUPEKICHHUIA,
yJacTBYIOIIMX B IIPEJOCTABJICHHWH MYHHUMNAILHOM YCIyId, 3a HCKIIOYECHHEM
AOKYMEHTOB, YKa3aHHBIX B 9acTi 6 craThu 7 DenepansHoro 3akoHa ot 27.07.2010
Ne  210-®3 «O6 opranusaue  IpeIOCTABIEHHS rOCyJJapCTBEeHHBIX U
MYHHIHUIIATBHBIX YCIIYT.

2.9. McuepnpiBalOMAii NepeYens OCHOBAHMI IS 0TKA3a B npuéme
AOKYMEHTOB, HeOOXOJHMBIX /IJIsl MPEAOCTABJIECHHS MYHHIHIAIbHOMN YCIIyru

OcHOBanusMH [ OTKasa B INpHEME JOKYMEGHTOB, HEOOXOMMMBIX IUIs
NPeAOCTABICHUS MyHUIIMITATBHOM YCIIYTH SBJISIOTCS:

- TEKCTBI JOKYMEHTOB HaIlCaHbl Hepa300p4MBO;

- (aMwmik, UMeHa H OTYeCTBA, aApeca MECT KHUTEJIbCTBA HAIMCAHBI He
MOJTHOCTBIO;

- B IOKYMEHTax €CThb MOAYMCTKH, IPUITMCKY, 32Y€PKHYTHIE CJIOBA W HHEIE HE
OTrOBOPEHHEIE B HUX HCIIPABJICHHUS;

- OKyMEHTEI MCTIOIHEHBI KapaHiallioM;

- IOKYMEHTBI HMEIOT CEPhe3HbIE MIOBPEXICHNS, HATNIHE KOTOPEIX He
NO3BOJIAET OAHO3HAYHO HCTOJIKOBATh HX CONEPXKAHUE.

2.10. McuepnbiBaromuii nepeyeHs OCHOBAHMIA /1JISl IPHOCTAHOBJICHHS
HJIH 0TKa3a B NPeIOCTaBJICHHH MYHHIIHNAJILHOH YCIIyr



2.10.1. OcHoBanuM# ISl IPHOCTAHOBICHUS NPENOCTABICHNS MYHHIMIIATHHOMN
YCIyTH 3aKOHONATeNsCTBOM Poccuiickoii Denepaiu He IpeyCMOTPEHO.

2.10.2. OcHoBaHUSMH ISt OTKa3a B IIPEAOCTABICHAN MYHHIMIAIEHOMN YCIyTH
SIBJISIFOTCSL:

1) moja4m 3asBHTENEM NO MeCTy y4éTa 3asBiCHHS O CHSATHH C yi€ra B
Ka9eCTBC HYXNAIOIMXCSA B JKHIBIX IIOMEIIEHUs], NPENOCTABIIEMBIX 110 JIOrOBOPaM
COITHAJIBHOI'O HaliMa;

2) yTpaThl 3asBHUTENSIMH OCHOBAHHMH, NAIOMHX HM IIPaBO Ha NONy4YeHHUE
XKHJIOTO IIOMELIEHHS 110 JIOTOBOPY COLHAIEHOIO HaliMa;

3) BbIe3/1a 3a5BHTEI H WICHOB €10 CEMbH HA TIOCTOSHHOE MECTO SKHTE/IBCTBA
B IpyTO€ MyHHIUIIAILHOE 00pa30BaHue;

4) NONyYeHWs 3aSBUTENSIMH B YCTAHOBICGHHOM IIOPSAKE OT oprana
TOCYJapCTBCHHOH BIIACTH WJIM OpraHa MECTHOTO CaMOYIPABIECHHS OROUKETHBIX
CPE/ICTB Ha NIPHOOPETEHHE HITH CTPOHTEIHCTBO KHIIOTO TIOMEILEHNS,

5) DpenocTaBneHHMs 3aABUTENSMH B YCTAHOBIEHHOM IOPSIIKE OT OpraHa
TOCYJapCTBEHHOM BIAaCTH WJIM OPraHa MECTHOIO CaMOYIIPABIICHHS 3eMEIbHOTO
y4JacTKa JUisl CTPOUTENBCTBA KIIIOTO I0OMA;

6) BBUBIEHHS B NpPEACTABICHHBIX MMM  JOKYMEHTaX B opras,
OCYMIECTBISIIONMA ~TIPHHATHE Ha Y4ET, CBEJEHHH, HE COOTBETCTBYIOILHX
JICHCTBUTENBHOCTH W TIOCHYXHBIUMX OCHOBAaHHEM IPHHATAS HA y4€T, a TaKKe
HENIPaBOMEPHbIX ~ NCHCTBUN JODKHOCTHBIX JIMIL[ OpPraHa, OCYIIECTBISIOMIEr0
NIPUHATHE Ha y9€T, IPH PEIIEHHH BOIIPOCA O IPHHATHM HA YUET.

2.11. Ilepevens yeJIyr, KOTOpbIE SIBJSIOTCH HEOOXOQAMBIMH H
00513aTeJbHBIMH VISl NPEXOCTABJICHAS] MyHHIANAILHO YCJIYI'H, B TOM 9HCJIE
CBEIeHHsI 0 AOKYMEHTe (10KyMeHTaXx), BbIIaBaemMbiX (BbIIAHHBIX) OPraHAMH,

Y9JaCTBYIOIHMH B NPeOCTABJICHHH MyHHIHIIAILHOM yCIyrH

Ilepeyers yciyr, KOTOpEIE SABISIOTCS HEOOXOIUMBIMY U 06S3aTEBHBIMA IS
[PEAOCTABIICHA MYHUIMUNANBHOM YCIYTH, 3aKOHOINATENBCTBOM PoccHiickoi
@enepaii He IPELYCMOTPEH.

2.12. Tlopsiiok, pa3mMep ¥ OCHOBAHHS B3MMAHHS rocyiapcTBeHHOH
MOUIIMHBI HJIH HHOH ILIATHI 32 NPeA0CTAR/IEHHE MyHHIUNIAILHOH YCIyrH

3a mpejocTaBleHe MYHHIMIIANGHON YCIYTH FOCYAaPCTBEHHAS TIONUIMHEA ITA
WHas IUIaTa He B3WMAeTCs.

2.13. llopsinok, pa3mMep M OCHOBaHHS B3IUMAHHS IIATHI 32 NpeaocTaBJIeHHE
YCJIyr, KOTOpbI€ SIBJSIIOTCH He00OX0HMBIMHE H 00513aTe/IbHBIMH ISt
pe1oCTaB/ICHHS] MYHHIIHNAJLHOH YCJTyIrH, BKJI0O4asi HH(opManuio

0 METOJHKe pac4yéTra pasMepa TAKOH IIATHI

BBuny OTCYTCTBHA ycimyr, KOTOphle SBISIOTCS HEOGXONUMBIMH W

00s3aTeNEHBIMA AU TIPEAOCTaBJICHUA MYHHULMIIAJIBHOHN yCiiyru, NopsiioK, pasMep 1
OCHOBaHHMsSI B3MMaHHUA ILIATHI HE YCTaHOBIJIEHBI.



2.14. MakcuMasIbHbIH CPOK 0KHIAHHMS B 0Y€peIH NPH Nojade 3amnpoca o
NpeAOCTaABIeHHH MYHHIUNAJIbLHOH YCJIYTH H NPH NOJXy4YeHHH Pe3y/IbTaTa
NPeJOCTABJIEHHS MYHHIHIAJIbLHOH yCIIyrH

MakcuManbHEI CpPOK OXHIQHHS B O4Yepefd NpHM TOJaYe 3ampoca o
NPE/IOCTABICHAM MYHUIMIIAIBHOW YCIYTH M 0pPH TOJNYY4EeHHH pe3ylbTaTa
IPENOCTABICHNS MyHHIUIIATBLHOM YCIIYTH COCTaBIsET He Gosee 15 MUHYT.

2.15. Cpok perncrpanas 3anpoca 3asiBHTEIS 0 NPeJOCTABICHAH
MYHHIHIAJILHOH YCJIYTH

2.15.1. Perucrpamus 3asBICHHS IO NPEACTABIEHHIO JXKHJIBIX TOMEIIEHHI
MYHUIUNATLHOTO XIIHIIHOTO (oHa IpaXkaHaM, COCTOSIINM Ha yI&Te B KA9eCTBE
HYXKIAIOMMXCA B JKMIBIX TOMEMICHHAX, MPEAOCTAaBIAEMBIX [0 JOr0OBOpaM
COLMANbHOTO HaliMa, OCYIIECTBIISIETCSA B JIEHb €r0 IOCTYILICHHSL.

2.15.2. Peructpamus 3asBICHHS IO NPEJCTABICHHIO JKHAJIBIX [OMEIIEHH
MYHHUI[MNIATHEHOrO XMIIMITHOIO (OH/Ia rpaXk/iaHaM, COCTOSIIMM Ha YIETe B KA9eCTBE
HYXIAIOMMXCA B JKHIBIX IOMEMIEHHUSX, MPENOCTABISIEMBIX [0 JOroBOpaM
COIMAJIbHOIO HakMa, HaNpaBICHHOTO 3aiBHTENEM C WUCIIONb30BAHKEM CPENCTB
IOYTOBOM CBf3M, & TAKKe 3ajBICHHS, HANPABIEHHOTO B (opMme 3JIEKTPOHHOI'O
AOKyMEHTA OCYINECTBIISETCS B ICHb UX MOCTYIUICHHS B AZIMHHHCTpaipio. B ciydae
TOCTYIUICHHUS 3a5BJICHHSA B BBIXOJHBIE WM NPa3AHUYHBIE JHA DETrHCTPALUS
OCYIIECTBIAETCA B IEPBbI pabouYMii [eHb, CHENYIOIUM 33 BEIXOMHBIM WX
Npa3IHUYHBIM JTHEM.

Ilponexypa perucrpanu 3asBlEeHMS  OCYIIECTBISIETCS B nops ke,
OpexyCMOTPEHHOM IyHKTOM 3.1.1. crateu 3.1. pasgmena 3.

2.16. TpeGoBaHHs K IOMEIEHUAM, B KOTOPBIX npeaocTaBJIgeTCA
MYHHIHIAJBHANA yCIyra, K MECTY OKHIAHHS H PHEMA 3asiBHTeIeH,
PasMeIeHHI0 H 0()OPMJICHHIO BA3Ya/IbHOH, TEKCTOBOH W MyJIbTHMEIHAH O
HH(pOpMANHH 0 MOpsSAKe NPEAOCTABJCHAS TAKOM yCayra

2.16.1. Ha reppurTopum, npuieraromei K MECTOPACIIONIOXEHUIO 3/IaHHS, B
KOTOpOM IIpEAOCTABIACTCA MyHHUMIANbHAsA YCIyra, OOOpPYHyIOTCS MecTa ISt
TapKOBKM aBTOTPAHCIIOPTHBIX CPeACTB. J[OCTyN 3asBUTENEH K MAPKOBOYHBIM MECTAM
ABJISIETCS OECILIaTHBIM.

2.16.2. Bxox B 3/1aHHEe JOJDKEH OBITH obopynoBaH ynoOHOM JecTHHLEH C
[IOpy4HsIMH, a TaKkKe IaHIycaMH JUIl OeCHpensaTCTBEHHOrO MepeIBIKCHUS
MHBAJIM/IHBIX KOJIACOK, a TaKXe JIOJDKEH ObITh 060pyNOBaH BBIBECKOH, Coepxkaleit
CIEAYIONTYI0 HH(POPMAIHIO:

a) HaMMEHOBAHUE YUPEXKICHUS,

0) MECTO HAXOXIEHHS YIPEKACHHUS

B) PEXUM pabOTHl yUPEXKICHHUS.

2.16.3. Tlomemenus mns IIPEIOCTABNCHHUS MYHHIUIIAIBHON YCIYTH NOJKHBI
OBITE 00OPYIOBaHbI MH()OPMAIMOHHBIMEA TAGIMIKAME (BBIBECKaMH) C yKa3zaHHEM



HOMepa KabuHeTa, Ha3BaHUS OT/eENa WK (aMIINH, HMEHH, OTIECTBA M JODKHOCTH
JMI@, MpEeIOCTABISIONIEr0 MYHHIMIANBHYIO Yyeiayry. IloMmemeHus HOIDKHBI
COOTBETCTBOBATh CAHUTAPHO-3MU/IEMHOJIOTMIECKUM IIPABIIIAM ¥ HOPMATHBAM.

B nomemeHusx Iy MpenoCTaBICHAS MyHWIANATBHON YCIYTM HA BHIHOM
MECTE NOMEINAITCA CXEMBl pa3sMelIeHHs CPEJICTB TIOXAPOTYINCHAS W IIyTel
9BaKyallkh B SKCTPEHHBIX CIly4asX 3asBUTeNell ¥ JAOIDKHOCTHBIX  JIHIL,
IPEAOCTABISIONMX MyHUIUNIAIBHYIO YCIYTY.

ITomemenus: obopyayrorcs:

a) IPOTUBOIIOXKAPHOH CHCTEMOM M CPEJICTBAMH HOXAPOTYIICHHS,

6) cucTemoii OMoBEIEHNs 0 BO3HUKHOBEHHH UPe3BEIYaiHOMN CHTYAaIHH,

B) CHCTEMO# OXpaHBbI.

2.16.4. Tlomemenus: TODKHBI 0OECIICYUBATH:

a) KOMGOPTHEIE YCIIOBHS [Tl 3asBHTENCH W ONTHMAJIbHbIE YCIIOBUSL pabOTHI
JOJDKHOCTHBIX JIAI| AJMUHHUCTPAIIUK;

0) BO3MOXHOCTE H yHOGCTBO O(GOPMICHHS 3aSBUTENEM ITHCHMEHHOTO
3a5BJICHHA O NPENOCTABICHUH MYHUIMIIAIBHOW YCIyTH;

B) Tele()OHHYIO CBSI3b;

I') BO3MOXXHOCTh KOIMPOBAHHS JIOKYMEHTOR;

I) AOCTYyNl K OCHOBHBIM HOPMATHBHEIM IIPAaBOBBIM aKTaM, PETYIUPYIOLIUM
[OJIHOMOYHS U C(epy KOMIETEHIHH AIMHUHHCTDAIUH, TOPAIOK IIPEAOCTaBICHHUS
MYHHULIMIIAJIBHOU YCIIyTH;

€) HIMYMEe MUCBMEHHBIX TPUHAIICKHOCTEH W Oymaru ¢dopmara A4.

2.16.5. adopManuoHHbIe CTCHIEI pacmojiararorcsi B Mectax oOIIeCTBEHHOro
AOCTyIia B MOMEIIEHHE, I7Ie NPEIOCTABIAETCS MyHAIMNAIbHAS YCIIyTA.

Ha undopmanvorroM crenzie pasmemaercs ciemyromas UHGOpMAIIHs:

a) TeKCT aJIMUHHMCTPaTHBHOIO PErTIAMEHTA C TIPHIIOKEHHSIMU,

0) o6pasisl ohopMIIeHHs JOKYMEHTOB, HEOOXOMMMBIX JUIS IIpe0CTaBIIEHUS
MYHHITUIIAIEHOU YCITyTH;

B) rpaduK mpuéMa IpaxaH;

I) HOPSIOK 00XKaNoBaHKs JeHCTBHI (MM 6e3eHCTBAS) NODKHOCTHBIX T, a
TaKOKe IPUHUMAEMBIX MMH PEIIeHHH [IPH NPEIOCTaBISHAN My HALMIATLHOM YCIYTH.

2.17. Iloka3zaTenu IOCTYNHOCTH H Ka49eCTBA NPeJOCTABICHHST
MYHHIHIIAJIBHOH YCJIYyIH, B TOM YHCJI€ KOJHYECTBO B3aHMOAeHCTBHI
3asBHTEJISA € 10/2KHOCTHLIMH JIHIIAMH, FOCY/AaPCTBEHHBIMH CJIYKAIMIHMH TIPH
HPEAOCTABIEHHH MYHHIHIAJIbLHOH YCIIYyIH, H HX NPOJOJEKHTEIBHOCTD,
BO3MOXHOCTE IOy IeHHS] HH(POPMANHH 0 XO/1€ NPeA0CTABJICHHUS
MYHHUHNAJILHOH YCJIYrH, B TOM 9HCJIE ¢ HCHOIb30BaHHeM HH(OPMAHOHHO-
KOMMYHHKAIHOHHbLIX TEXHOJIOrHH

2.17.1. Tlokxazarensmu AOCTYNIHOCTH IIPEAOCTABICHUS MYHUIIMITAILHON
YCIIyTH SIBJISIOTCS:

- BOSMOXHOCTh MOJNYy9CHHs 3asBUTE]IEM HEoOXoauMoi uH(OpMaIMU |
KOHCYJIBTAMH O MOPA/KE U CPOKaX MPEJOCTABICHHUS MyHHIIMTIANBHOM YCIyIH;

- BO3MOXHOCTE  TONYYCHHS  3asBUTeNeM HHOOPMALUMHM O  XOJe



NPEeOCTABICHUS. MYyHMIUIIATEHON YCITyTH;

- BO3MOXHOCTb TONYYCHHUS 3asBUTENIEM CBEJCHHH O pe3y/bTarax
NPENOCTaBICHUs. MYHHUIMIIATGHOM YCIIyTIH;

- BO3MOXHOCTH HANpPaBICHHUS 3asBICHMS B (OpME 3JIEKTPOHHOIO
JIOKyMEHTa;

- BO3MOXHOCTH NOJYYE€HHS MyHHIMIAIFHOH yCIyru gepes MOLI.

2.17.2. Tloka3aTensiMi Ka4ecTBa IIPE/IOCTABIICHHS MYHHIIMIIAIBHOK YCIyTH
SIBJISIIOTCS:

- CBOCBPEMEHHOE DPAaCCMOTPEHHE 3asBIICHHs, YKa3aHHOTO B IIyHKTe 2.6.
paszena 2 HacTOAMEro AJIMAHHCTPATHBHOTO PETIAMEHTA;

- YAOOCTBO M IOCTYIHOCTb MOIY4eHHS HHPOPMAIAY 3asBUTEISIMA O IIOpsIIKE
IPEAOCTABICHUS MYHHLUIAILHOH YCIIyIH;

- COOIIO/IeHre CPOKOB MPEAOCTABIEHHS MyHHIIHIIATBHOM YCIyTH.

2.18. Munie TpeGoBaHHs, B TOM YHC/E YIHTHIBAIOIIAE 0COOEHHOCTH
NPEAOCTABJICHHS MYHHIMNANBHOH yeayrn B M®II, u ocoGennocTH
IPeIoCTABJICHAA MyHHITHIIAJNBHBIX YCJIYT B 3/1eKTPOHHO#H (hopMe, BO3MOKHOCTD
3JIEKTPOHHOH 32aNIHCH HA NPHEM, B TOM YHCJIE /ISl IPECTABJICHNS 3asiBJICHHI 1
IOKYMEHTOB, HeOOXOJHMbIX [JIsl IPEOCTABICHHS My HHIHNATLHBIX YCIyT

MyHuuunansHas yciayra MOXeT NpeIoCTaBISThCS:

- B 3JICKTPOHHOM BHJI€ C HCIIOJIb30BaHueM (pyHkponana EITTY.

Obparuenue 3a NONyYeHHEM MyHHUMNATHHOH YCIYIH H NIpeOCTaBIICHHE
MYHALMNATBHOH ~ YCIYTH C  HCHONB30BAHMEM  OJIEKTPOHHBIX  JIOKYMEHTOB,
[IONIMCAHHBIX 3JIEKTPOHHOM IIOJIIMCHIO, OCYIIECTBIAECTCS B COOTBETCTBHU C
TpeboBanmsiMu DeziepanbHbIX 3ak0HOB 0T 06.04.2011 Ne 63-®3 «O6 3JIEKTPOHHOM
monmucw», or 27.07.2010 Ne 210-®3 «O6 oOpraEMZamMM NpPENOCTABICHHS
rOCY/JapCTBEHHbIX W MyHHIUITATEHBIX YCIIY

IIpesiocTaBienre MyHUITANANBHOMN YCITYTH B 3IEKTPOHHOM BHJE BO3MOXKHO C
HCIIOIb30BaHAEM YHUBEPCAIIbHOM 3JIEKTPOHHOM KapThl VIIBIHOBCKOM 00JIaCTH.

- B M®II B COOTBETCTBHH C JIEWCTBYIOIMM 3aKOHOIATETHCTROM.

III. COCTAB, HOCJEJOBATEJISHOCTDb M CPOKY BBITIO THEHUS
AIMWHUCTPATHBHBIX IIPOLEAYP, TPEBOBAHMS K MOPSIIKY HX
BBINOJIHEHHS, B TOM YHCJIE OCOBEHHOCTH BBIIIOJIHE HUSI
AIMAHUCTPATHBHBIX IPOLEIYP JIEKTPOHHOM ®OPME, A
TAK)KE OCOBEHHOCTH BBIIIOJIHEHHSI AIMUHHACTPA TABHBIX
MPOIEYP B MHOIO®YHKIIMOHAJIHLHOM IIEHTPE

3.1. llpenocrapienne MyHHUMNAILHOM YCJIYrH BKIIOYAET B cebs cjaeayoniue
aIMHHHCTPAaTHBHBIE POLEXYPHI:

1) mpuéM 3asBIEHNS C IpHIAraeMBIME K HEMY HEOGXOIHMBIMHE JIIOKyMEHTaMH
U €ro perucTpaiys ¢ BbIIAYeld PacluCKU 3asBHTENO B MONYYEHHUHM JOKYMEHTOB C
yKa3aHHEM IIEpEYHs U JaThl UX MOJTyYEeHUS;



2) usy4eHue 3asABICHUS W NPEACTABIECHHEIX JOKYMEHTOB, IOATOTOBKA MX I
paccMOTpenus Ha 3aceaHuy JKuminiHok Komuccnu B A tMEHECTpanumg;

3) paccmotpenre JKHMIMINHOM KOMWMCCHEW 3asIBNEHHS C IIPHIAraeMEIMHU
AOKyMEHTaMH M TIpHHATHE pEIIeHHs O [PeAOCTaBIeHWH JubO oOTKasze B
pe/I0OCTABIICHHH JXUIIOTO IIOMEIIEHH 110 JJ0T0BOpaM COIHAIBHOI0 Hatima;

4) BBIZIaYa WM HANPABICHUE 3aSBUTEIO MMOCTAHOBJICHUS AIMUHHCTpaIUU O
NPEOCTaBICHAN MO0 OTKase B MPEJOCTARIEHWHM JKWIOrO IOMEIEHHsS IO
JIOTOBOpPaM COLHAIBHOIO HaiiMa;

AIIMAHUCTpaTHBHAs  NpoleAypa  (GOpPMHPOBAaHHS | HallpaBJICHUS
MEXBEIOMCTBEHHBIX 3alPOCOB B OpPraHbl UCIONHUTEIBHON BIACTH (OpraHM3aluHm),
Y4acTBYIOINHE B IPEAIOCTABICHUH MyHULUIIAEHOH YCIIyTH OTCYTCTBYET.

3.1.1. llpuém 3anBaeHus ¢ OPHJIAraeMbIMH K HEMY He00XOAUMBIMH
AOKYMEHTAMH H €ro PerucTpanHs ¢ BbIIa4yel pacluCKH 3asiBHTEIO
B HOJTy9eHHH NOKYMEHTOB C YKa3aHHEM NepevHs H JaThl HX NOJy4YeHHs

OcHoBanveM Ui Havana aJIMHHMCTPATHBHOM IPOLEAYPHl  SABISETCS
IPEJICTABICHAC 3asBUTENIEM 3asBICHUS U JOKYMEHTOB, IEPEYHCIIEHHBIX B IMyHKTE
2.6.1 pasgena 2 HacTosIIEro A IMHHUCTPATHBHOTO PEraMeHT.

Benymmii  cmemmamicr  Ormena  ocymecTBisier MIPOBEPKY  IOJHOTEI
colepxamieiics B 3asBIEHMM HHQOPMAUMH H TPEJCTABICHHBIX 3asBHTEIEM
AOKyMEHTOB € y4ETOM TpeOOBaHMi NEeHCTBYIOIEro 3aKOHOIATENHCTBA H HACTOSINETO
AJIMAHHMCTPaTHBHOTO PeraMeHTa.

IIpy OTCYTCTBMM y 3asBHTENsl JOKYMEHTOB, YKa3aHHBIX B nyskre 2.6.1
pasjena 2 HAaCTOAIIEro A/IMMEMCTPATHBHOIO PETJIAMEHTa, BEAYINHH CHEIHaTHuCT
Ormena wuHOGOPMHpYET 3asgBHTENI O HEOOXOIMMOCTH IIPEIOCTABIEHUS BCEX
HEOOXO/IMMEIX JIOKYMEHTOB W BO3BpAINacT 3asBICHHE 3asSBUTEIIO JI0 YCTpaHeHus
J@HHOI'O HapyIIEeHHUS.

IIpy HanM9MK JOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.6.1 paszienna 2 HaCTOSIIEro
AJIMHUHHCTPaTHBHOI'O periiaMeHTa, BEYIAM CHEUATUCTOM Orpena
OCYIIECTBILIOTCS. NPHEM JOKYMEHTOB, CIMYEHHE KCEPOKOIHH JOKyMEHTOB C
OpUIMHANaMH, PpETUCTpAllisi 3asBlCHUS. 3adBHTENIO BHIJAETCA paclHcKa B
IOJIyYCHHH NPEICTaBICHHBIX JOKYMEHTOB C yKa3aHWEM I[epedHs ¥ OaThl HX
TOJTyYEeHHS.

Bpemss Ha ocymiecrsneHue naHmHO aJIMAHUCTPAaTHBHOM INPOLEIYPEl HE
JOJDKHO IIPEBBINATE 15 MUHYT.

PesynsraToM ajMMHHCTpaTHBHOM TNpOLEMYPHl U CHOCOBOM €ro ukcanyu

SABIISIETCA HpI/IéM M PEerucTpanus 3asiBJICHUS H AOKYMEHTOB, NPEACTaBJICHHEIX
3aABUTCIIEM.

3.1.2. Mizy4yenue 3asiB/ICHHS H NPEICTABJIEHHBIX AOKYMEHTOB, IOATOTOBKA HX
AJIs paccMOTpeHMs Ha 3acenanun Kuanmuoi Komucenn B AxMunncTpanan

OcHoBanueM 15 Havaja aJIMHHHCTPATHBHOM IIPOLENYPHl  SIBISAETCS
3aperuCTPUPOBAHHOE 3ajBJICHHE U JOKYMEHTBL, IPEAYCMOTPEHHEIE B mozpasyene 2.6



HACTOSIIEr0 AZIMUHHCTPAaTHBHOI'O PErjIaMEHTA.

Benymmii  cnenmamuct Othoena ocymiecTisieT IPOBEPKY ITpeACTaBICHHBIX
3a5BJICHAS ¥ JIOKYMEHTOB Ha NPE/IMET HATMYKS IIOTHOTO KOMIUIEKTA JJOKYMEHTOB.

Ilpy wanmw9uy OCHOBaHWM, NPEXyCMOTPEHHBIX IoJipa3AeiioM 2.9 HaCTOSIIErO
ANIMAHHCTPAaTUBHOTO pErfaMeHTa, BEAYIHH CIIEMHAIHCT Otnmena yBemomisier
3asBHUTENS 00 OCHOBAHUSIX, IPENSTCTBYIONIHAX IOJy9E€HHIO MyHHULUITAIGHON YCITYTH.

MakcrManbHBIH CPOK BBHINOJHEHUS JIEWCTBHS cocTaBiseT 10 MUHYT.

Benynmi#t cnemupamumer Othena rOTOBHT IMOJNHBIA TakeT JIOKYMEHTOB ISt
paccMoTpenus Ha 3acefanum JXunummod Kommccnm (mamee — Komuccus). He
MO3JHEE, YeM 3a TpH paboumx AHS JO AaThl NPOBEJECHHS 3aceyanus KomuccHu
HHDOPMHPYET €& YIEHOB, O 1aTe, MECTE 1 BPEMEHH €r0 NPOBEJICHHUS.

PesyneraroM  anMuHWCTpaTUBHOM NpOLENYypPEl  SBIAETCH  IIOATOTOBKA
IIOJIHOT'O MMaKeTa JOKyMEHTOB JUII PacCMOTPEHHMS Ha 3acefaHud KOMMCCHH.

3.1.3. Pacemorpenne Kunamuoii Komuccuneii 3assiienns ¢ NPHJIAraeMbIMH
AOKYMEHTaAaMH H NPHHATHE PelleHHsd O NPeJOCTABJICHHH JJH0O 0TKa3e B
NPEAOCTABJICHHH KHJIOr0 NIOMENIeH s N0 JOrOBOPaM CONHAJILHOr0 HalimMa

OcHoBaHMEM Havala aJMHHHMCTPATHBHOM IOPONEAYPHI SABISAETCS MOATOTOBKA
IIOJTHOTO MaKeTa JAOKYMEHTOB, MO3BOJISIOMIETO NPUHATH 3aKOHHOE M 0OOCHOBAHHOE
pelneHre Ha 3acenanuu Komuccuu.

OTBeTCTBEHHBIM 332 MCIIOJNHEHWE aMMHHCTPATHBHOMN IIPOLIETYPHI SABISETCS
Beaymui cnetmamuct Otaena.

Benenne 3acenanms Komuccunu ocymectsiusiercss npencenarenem Komuccum.
Pabora Komuccum ¢ukchpyercs HpOTOKOIOM, KOTOpBIM BENET CeKpeTapb
Kowmuccun. Ilporokon 3acemanus KOMHCCHH ITOMIHCHIBACTCS npencenareneM u
cexperapeM Komwccnn. Komuccus npuHMMaeTcs peleHHe O BO3MOXHOCTH HIIH
HEBO3MOXHOCTH NPEIOCTaBICHHS JXAJIOTO IIOMEIEHHS 110 JOTOBOPaM COLMAIBHOTO
HailMa. PelleHHe O BO3MOXHOCTH HWJIM HEBO3MOXXHOCTH MIPEIOCTABIEHUS JKHIIOTO
[IOMEIIEHK II0 [TOr0BOpaM COLMANBHOrO HalMa, NpPHHAMAETCS B (opMe
NOCTaHOBJICHHS AIMAHUCTpAIMH

MakcuManbHbIi  CPOK  BBINOJIHEHHsS aJMHHHCTPATHBHOM IpoLeypEl HE
nosanHee 4eM 4epe3 20 pabouux AHEH CO IHS MOAa4M IPaKAaHHHOM 3asBICHHS O
[PUHATAA HA y9€T C JIOKYMEHTaMH, YKa3aHHBIMH B mojpaszieiie 2.6. HaCTOSIIEro
AZMHUHUCTPATHBHOTO PErIaMEHTA.

PesynbratoM  aJMHHHCTpaTHBHOM  TIPOLEAYpPHl  SIBISETCS TIPUHATHE
COOTBETCTBYIOLIETO IMOCTAHOBIECHHS A IMUHUCTPALHH.

3.1.4. Beinaua HIH HanpaBJeHHE 3asIBHTEII0 NOCTAHOBICHHS
AIMHHHCTPAUHH O NPeAOCTABICHHH JHGO 0TKa3e B NPeAOCTABJICHHH KHJIOT0
NOMEIIEeHHsl 10 I0r0BOPaM CONHAJILHOrO HaliMa

OcHoBaHueM st Ha4ana aMHUHUCTPATUBHOM POLE/YPE! SBISETCS IIPHHSATHE
NOCTaHOBNCHHS  AJMHHHCTDAIlAH O MpPEJOCTaBICHWH Jub6O  OTKasze B
NPENOCTaBIICHHH KIJIOr0 IIOMENIEHHS IO JOrOBOPaM COIHAILHOTO HaiiMa

Benymuii cnennanvict Orziena He I031Hee 9eM Yepe3 TpH pabourX JHS O IHS



IPAHATHS OCTAHOBNCHHS AJIMHHMCTPAllMM BBINACT 3asBUTEINIO JIMO0 HATPABISET
II0 IIOYTE 110 A/IPECy, YKa3aHHOMY B 3asBJICHHH, IIOCTAHOBIICHHE A IMAHHCTPAIIHH.

Otxa3 B NPENOCTAaBICHUH XKIIOrO MOMENIEHHS TI0 JOTOBOPAM COLHATIBHOTO
HaliMa JIOIyCKAaeTCs B CIydasX, NPeTyCMOTPEHHBIX MOApPasfeNnoM 2.9 paszmena 2
HACTOSIIEro AJMHHHMCTPaTUBHOIO PErjlaMeHTa

Pemenre 06 oTKase B IpeJOCTABICHMH JKHMIOTO OMEINEHHS IO JIOTOBOpaM
COLMaIIPHOIO HalWMa JOJDKHO CONEepXaTh OCHOBaHMS OTKasza C O0S3aTeIbHOMN
CCBUIKOH Ha HapyIIeHWs, yKa3aHHble B mojpaszerne 2.9 pasjena 2 HACTOSIIErO
AIMAHHCTPAaTHBHOTO perjaMeHTa.

Pemenre 06 oTkase B MpeOCTaBIEHHH JKHIOTO MOMEMIEHHS IIO JIOrOBOpaM
COLMATBHOrO HaiiMa MOXeT OBITh 00XKANOBAHO 3asBUTENEM B CyIeOHOM IIOpSIZIKE.

MaxcumanbHBIH CPOK BBINONHEHMS NEHCTBHS COCTABISET - B TedeHHe 3
paboumX JHEH.

PesyisraTroM aIMHHHCTpAaTHBHONW NpOHNEAYpH SBISETCS BHIIAYa  JHOO
HallpaBJIEHUE MOCTAHOBICHUS AJIMHHUCTPAIMH O. NPEJOCTABIEHHH OO OTKA3e B
IIPEAOCTaBICHUH XHIIOT0 [IOMEIEHHS 10 JIOTOBOPAM COLMAILHOTO HaiiMa

biok-cxema mpeNOCTaBIeHHA MyHHIHMTATBHON YCIyIH IpE/CTaBlIeHa B
IPAJIOKEHUHM 2 K HACTOSMIEMY AJIMUHHCTPATHBHOMY PerllaMeHTy.

IV. ®OPMbI KOHTPO.JISI 3A ITIPEJOCTABJIEHUEM
MYHUIIMIIAJIBHOM YCIYIA

4.1. Texymuii KOHTPOJIL

Texymuii KOHTpONBL 3a COOGNIONEHHEM IIOCIIENOBATEIBHOCTH JIEACTBHH,
ONpPC/CNCHHBIX  aIMMHHCTPATUBHBIMA  MPOLEAYPAaMH [0  MHPENOCTABICHHIO
MyHULUIATEHOH ~ YCIYTH, OCYINECTBISAETCS TIEPBBIM  3aMecTHTeNeM I JiaBbl
AIMWHHCTpAIHH.

4.2. IlpoBenenne nposepox

KoHTpoNb 32 MONMHOTOM ¥ Ka4ecTBOM HpPeXOCTABIECHHUS MYHULIMTIATBHOM
YCIyTd BKIIOYaeT B ce0s NpoBeJEHHWE IIPOBEPOK, BEIABICHHE U yCTpaHECHHE
HapyIIeHHH IpaB NOJTy9aTelell MyHUNMIATBHON YCIyTH, paccMOTpeHue, IPHHATHE
PeIIeHUH ¥ TOArOTOBKY OTBETOB Ha OOpAIICHHUA NoyYaresie MYHHULMTAIEHOM
YCIIyTH, COepXalye jKauo0bl Ha pemeHus, NeicTBus (Ge3necTBIE) COTPYIHIKOB
Otzena. Ilo pe3ynbTaTaMm KOHTPOIS OCYIECTRISETCS NIPUBJICYEHUE BUHOBHEIX JIMI] K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZATeNbCTBOM Poccuiickoi ®eneparyu

IIpoBepKM MOJHOTEI W Ka4ecTBAa HPEOCTABICHHMS MYHHIMIIATBHON YCIyTH
OCYIICCTBIIAIOTCS HAa OCHOBAaHMM PacHOpsDKEHHs AJMUHMCTpauuu. IlepHoqHIHOCTE
TIPOBE/ICHHS TIPOBEPOK MOXKET HOCHTH IUIAHOBEIA XapakTep (OCYIIEeCTBISTHCS HA
OCHOBaHWM ILTAHOB pabOTHI), TEMATHYECKHH XapakTep (IpoBepka IIPEOCTaBIICHUS
MYHUUMNATBHOH YCIyrM OTJENBHBIM KATErOpHsM MOJNydYaTelnell MyHHLHIATEHOMN
YCIOYTH) W BHEIUIAHOBBIA Xapakrep (110 KOHKPETHOMY OOpalIeHHI0 3asBHUTENs).
IIepHOIMYHOCTE ILTAHOBBIX H TEMATHYECKHX TIPOBEPOK - | pas B MoJTo/a.

JUis  TpoBEeNEHMSA NpPOBEPKH TONHOTHI MW KAa4ecTBa IIPEAOCTABIICHHS
MyHHIUIIATEHOH YCITYTH (OPMHPYETCs KOMHCCHS, B COCTAB KOTOPOH BKJIFOYAIOTCS
AOIDKHOCTHBIE JIMI@a AJIMHMHHCTPAIlHH. Pe3ynbTaThl eATENbHOCTH KOMUCCHH



O(bOpMJBIIOTCSI B BHJIC aKTa, B KOTOPOM OTMEYalOTCS BBISBJICHHEIE HEJIOCTATKUA U
UpEIJIOKEHHI TII0 HX YCTPaHEHHIO. AxT IIOAIMHCBIBACTCA PYKOBOOUTECIEM H
CCKPETapEM KOMHCCHUH.

4.3. OTBeTCTBEHHOCTE IOJDKHOCTHBIX JIAI 32 NPEJOCTABJICHHE
MYHHIHIAJILHOH yCJIyrH

4.3.1. JIOIKHOCTHBIE ~ JMIla,  OTBETCTBEHHBIE 332  IPENOCTABICHHE
MYHHMIUIIATBHOM yCIIyTH, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCT 34:

- COOIIFOJIEHME CPOKOB U IIOPSI/IKA IIPUEMA IOKYMEHTOB;

- COOTBETCTBHE pE3yNbTaTOB pPACCMOTPEHMs HOKYMEHTOB TpeOOBaHMSIM
3aKOHOJIaTEIbCTBA;

- TPHHSATHE MEP 110 IPOBEPKE NPE/ICTABIEHHBIX JOKYMEHTOB;

- COOIIOZIeHNE CPOKOB H MOPSIIKA MPEIOCTARIEHAS MYHALMIATEHON YCIIyTH;

- COOIO/IEHHE CPOKOB M TIOpsAKa TIOATOTOBKA BBIIAY¥ OTKA3a B
NPEIOCTABIICHUH MYHHUIIHIIAIBHOMN YCITyTH.

4.3.2. TlepcoHanbHast OTBETCTBEHHOCTD JJOJDKHOCTHBIX JIHI] 3aKpeIUIIEeTCS B UX
AOJDKHOCTHBIX PEIaMeHTax B COOTBETCTBHM C TPeGOBAHMSAMH AEHCTBYIOIIETO
3aKOHOAATEIBCTBA.

4.4. Ilonoxenns, XapaKTepu3yoNmue TpeGOBAHUS K nopsAKy 4 popmam
KOHTPOJIsI 32 NPEAOCTaBICHHEM MYHHIHIAJILHOH yCJIyTrH

4.4.1. KoHTponb 3a NpenocTaBleHAEM MyHHIANAILHOMN YCIIYTH CO CTOPOHBI
rpax/aH, UX OOBEIMHEHHH W OpPraHM3alHii ABIAETCS CAMOCTOSTEIHHOM dopmoii
KOHTPOIIS ¥ OCYILECTBIISIETCS MyTEM HAIPaBJIeHUs OOpamIeHHH B A IMUHKCTpALHIO, a
TaKKe MyTeM OOXaloBaHWA NEHCTBHM (Ge3NeHCTBHS) M pemeHMH, NPUHSTEIX
(OCYIIEeCTBIISIEMBIX) B XOAC HCIONHEHHS AIMHHACTPATHBHOTO periamMeHTa, B
BBIIIECTOSIIME OPraHEI BIACTH.

4.4.2. B Teyenue 15 xaneHnapHsIx qHEH co mHS perucTpanuy oOpameHuii oT
TPaX/IaH, X 00BEIHHEHNH WM OpraHm3aLiii, 06PaTHBIIMMCS JTAIIAM HAIPABISETCS
OTBET Ha OOpalleHue, IOCTyIHBIIee B (OpME IIEKTPOHHOIO JOKYMEHTa, B ¢dopme
SJICKTPOHHOTO JIOKyMEHTa TII0 aJpecy O3JIEKTPOHHOH IOYTHI, YKAa3aHHOMY B
OOpameHuy, WIM B NUCHMEHHOH (OpMe IO TIOYTOBOMY ajpecy, YKa3aHHOMY B
obpareHus.

V. 1IOCYAEBHBIA (BHECYAEBHBIN) MOPSIIOK OBKAJTOBAHHUS
PEINEHMA ¥ TEMCTBUM (BE3EHCTBHS)) OPTAHA MECTHOT'O
CAMOYIIPABJEHMSI, IPEJOCTABJISIIOIIETO MYHUIAIAJBHYIO
YCJIYTY, A TAKXKE EI'O TOJDKHOCTHBIX JINII,

MYHHUIIUITAJIBHBIX CIYXXAIDIUX

5.1. 3asBuTens BhpaBe mojaTe xanoOy Ha pelleHHe H (wnu) neiicteue
(GesneiicTBHe) AnMuHHCTpammH, u (@) WX JOIDKHOCTHBIX JIUI IPH
NPENOCTABICHAM MyHHULIMIIAIBHOM yCITyTH (Iayee - xkanoba).

5.2. IlpeameroM >XaloObl MOIYT SIBISITBCS JEHCTBUS (6e3neiicTBue) u
PeIICHNs], IPHHEATEIC (OCYIIECTBIIAEMbIE) NOIDKHOCTHBIMA JIAIAME A IMAHHCTDALAHA



B XOA€ IPENOCTABICHHS MYHHIMIAILHOH YCIYI'H Ha OCHOBAaHHH HACTOSIIEr0O
AJIMUHUCTPATHBHOIO PETIaMeHTa, B TOM YHCIIE B CIEAYIONIHX CIIyJasx:

- HapyIICHWE CpOKa perucTpauuu 3asBieHds (oOpamenmsi, 3ampoca)
3asBUTEIIA O NPEOCTABICHUE MyHHUIIUTIATGHOM YCIIYTH;

- HapyILICHHWE CPOKa IIPEAOCTABICHHS YCIyTIH;

- TpeboBaH¥We y  3adBUTENS  JOKYMEHTOB, He IIPEYyCMOTPEHHBIX
HOpMaTHBHBIMM [IPaBOBEIMM aKTamu Poccuiickoit ®@ezneparuu, 1 OpeOCcTaBIeHUS
MYHUIAIIAIBHOHN YCIIyTH;

- OTKa3 B NpHEME JOKYMEHTOB Y 3asBHTENsS, NPEAOCTABIEHHE KOTOPHIX
TIpeTyCMOTPCHO HOPMAaTHBHBIMU NPaBOBBIMH akTaMH Poccuiickoii ®enepammm, s
IPEIOCTABICHAS MyHUIUIAIBLHON YCITyTIH;

- OTKa3 B IIPEJIOCTABIICHHN MYHHIMIIAIBHOW YCIYTH, €CJIA OCHOBAHMS OTKA33
HE IPEIXyCMOTPEHBI (eepanbHbIMH 3aKOHAMH M NPHHATBIMA B COOTBETCTBHU C
HHUMH WHBIMUA HOPMaTUBHBIMU IPaBOBEIMH akTaMH Poccmiickoit ®enepamnmm;

- 3aTpebOBaHKe C 3ajBHTENS NPH IPEIOCTABICHAN MYHHUIANAIEHOMN YCIyTH
IUIaTBI, HE MNPEJYCMOTPCHHOW HOPMAaTHUBHBIMEH IIPABOBBIMH aKTaMU Poccmiickoix
Denepanyu;

- 0TKa3 A/IMMHHCTpAIWH, B UCIIPABICHAN TOIYIIEHHbIX ONEYATOK U OMMGOK B
BBIIAHHBIX B PE3YIbTAaTe NPENOCTaBICHHUS MYyHHIMIIATBHON YCIYIW JIOKyMEHTaX
00 HapyIIEeHwe yCTAHOBIEHHOIO CPOKA TAKKX HCIIPABIECHHIA.

5.3. JKanoba Moxer GHITH HampaBleHa 3asABUTENEM B CIydae 06KATOBAHHS
nevicTBus (6e3n€HCTBHS) ¥ pPEMIEHNs OJDKHOCTHBIX . AnvuencTpanuy - 1'nase
AIMUHHCTpaIHH.

5.4. OcHOBaHWeM mns Hadana NOPONUETYPHl JOCYAEGHOrO (BHECY IEOHOTO)
00XanoBaHMs SBISETCH MOCTYyIUICHHE B IHCHMEHHOM dopme Ha OymaxHOM
HOCHTEIIE, B SNIEKTPOHHOH (opme xkanobsl Ha felictBus (GesneiicTere) U peLICHHS,
NPUHATEIE (OCYIIECTBISEMBIE) B XO/E IPE/I0CTABICHHS MyHHALMIATHHOMN YCIIyTH.

JKaioba Moxer GbITh HampagieHa 1o nouTe, gepe3 M®LL, ¢ HCHONB30BaHEM
MH(OPMALOHHO-TEIEKOMMYHUKALMOHHOM ceTH MHTepHer, OpHIUATEHOTO CaiiTa,
EIII'Y 6o PIII'Y, a Taxoke MOXeT GBITh IPHHESATA IPH JIAIHOM IpHEME 3asiBUTEJIS.

5.5. XKanoba nomkna conepxars:

- HaMMCHOBaHWE OpraHa, MHPEeJOCTABISIONIEr0 MyHHIMNAIBHYIO YCIYTY,
HOIDKHOCTHOTO  JIMI[@ OpraHa, IPEAOCTaBISIOMEr0 MyHHIMNAIBHYIO YCIyTy,
PEIIeHNs U NeHCTBYs (be3elicTBHE) KOTOPOro 06KATYIOTCS;

- bamuimIo, UMs, OTYECTBO (IIOCIENHEE - TIPH HANWGHH), CBEJICHHS O MECTE
XKHUTENIbCTBA 3a4BUTENS - (PU3MUECKOro JHMIA NHOO0 HAUMEHOBAHME, CBEICHHS O
MECTOHAXOX/ICHHN 3a5BUTENA - IOPHAMYECKOrO IIMIA, a Takke HoMep (HoMepa)
KOHTAaKTHOrO TeneoHa, aapec (afpeca) 3T€KTPOHHOM IOYTHI (mpu HanwuwM) u
TIIOYTOBBIH AJIPeC, IO KOTOPHIM JOIKEH GbITh HAMPABIEH OTBET 3aSBHUTEIIO;

- CBeJICHUsI 00 00XKaTyeMBIX PEINCHHIX W JAEHCTBHIX (6e3nelicTBum) oprana,
TIPEAOCTABIISIOMIEr0 MyHUIMIIABHYIO YCIIYTY, JTHOO MyHHLMIAIBHOTO CITY)KAIIero,
H (1i1H) ero (e€) TOIDKHOCTHBIX JIHIL,

- AOBOJBI, HA OCHOBAaHHM KOTOPBIX 3ajABHTENb HE COIJIACEH C PENICHHEM H
neiictBueM (6e3zielicTBHEM) OpraHa MpeoCTaBISIOLIErO MYHHIUIAIBHYIO YCIYTY,
AO/DKHOCTHOTO JIMIa OpraHa Ipe/OCTABISIONEr0 MyHHIMIAIBHYIO YCIYTY, THO0



MYHMIMIIAIBHOIO CIIyXXaIero.

3asBUTENIEM MOTYT OBITH IIPE/CTABIEHBI TOKyMEHTH (IIpH HaJIM4UN ),
TIOATBEPXKAAIOIMHME JOBOIBI 3asBUTENs, MHOO MX Komuu. OTCyTCTBHME yKa3aHHBIX
AOKYMEHTOB HE SBISICTCS OCHOBaHHEM /Ui OTKa3a B PACCMOTPEHHMH WM
YIAOBJIIETBOPEHUH KAIOOBI.

5.6. B cimydae, ecim xanoba monaercs yepe3 MpeACTaBUTENS 3asBUTENS,
TAKOKE  NPEICTAaBISCTCSI  JIOKYMEHT, MOATBEPXKIAION(MI  IOJHOMOYHMS  HA
OCYIIECTBICHHE NEHCTBHA OT HMEHM 3ajdBUTeNs. B KadecTBe JOKyMEHTa,
TMIOATBEPXKIAIOMIETO IOJHOMOYHMS HA OCYIIECTBIEHHUE MACHCTBHE OT MMEHH
3ajBHTENA, MOXET OBITh IIpeAcTaBieHa OMOPMIEHHaS B COOTBETCTBHH C
33aKOHOZAATEECTBOM POCCHHCKOM (enepalnuy, TOBEPEHHOCTS.

5.7. XKanoba nomnexuT paccMoTpeHuio [ aBoit aJMHHHCTpAlUU B TedcHHE
15 paboumx nHe# co THI ee perucTpaiym, a B ClIydae 06KAIOBAHKS OTKA3a B npréme
AOKYMEHTOB y 3asBUTEIs JTMOO B MCIPABICHUM JOMYNIEHHBIX ONEYATOK U OIHOOK
WM B Cllydae OOXXalOBaHWs HAapyNIEHHs yCTAHOBIEHHOTO CpOKAa TaKHX
WCTIDABJICHHH - B Te4eHHE 5 paboumx JHEH CO JHA ee PerHCTPALHH, eCli HHbIE
COKpAII[CHHBIC CPOKH HE yCTAHOBIIEHBI JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

JKanoba moaIeXUT perncTpaluy AeIONpPOU3BOIATEIEM AnMUHUCTpaIUu He
TO3/IHEE CIEMYIOIIEro pabo4ero JHS ¢ MOMEHTA €€ IOCTYILICHUA.

5.8. OcHOBaHWs JUIs NPHOCTAHOBIIEHHS] PACCMOTPEHHS JKAIO6EL, yKa3aHHOH B
HacTofAIIEM pasieiie, NEHCTBYIOIMMM 3aKOHONATEIHCTBOM PoCCHICKOM Denepanuu
HE NPexyCMOTPEHEL

5.9. Tlo pe3ynbTaTaM pacCMOTPEHHUS KAT06bI IPHHAMAETCS pelieHue:

- 00 yZOBIETBOPEHHH *aloObl, B TOM 4YHCIe B (OPME OTMEHEI IIPUHSATOTO
PCIICHMSA, MCOPABICHUS MONYIICHHBIX OINEYaTOK M OmMOOK B BBIJAHHBIX B
pesylbTaTe NpPEAOCTABICHHMS MYHWIMNAIBHOH YCIYTH IOKyMEHTaX, BO3BpATa
3aJABUTENIO NCHEXHBIX CPEJCTB, B3UMaHHWE KOTOPHIX HE IPEIyCMOTPEHO, a TaKKe B
UHEBIX popmax;

- 00 OTKase B YNOBIETBOPEHHH Xal0Obl NPH HATHIAH BCTYIIMBIIIETO B
3aKOHHYIO CHIIy DEINEHUS CyJia [0 Xalobe O TOM K€ NpeaMeTe U IO TeM IKe
OCHOBaHWMSIM, TIOZIa4e XXano0b! JIMIOM, TIOTHOMOYHS KOTOPOTO HE MOJTBEPXKICHEI B
TOps/IKe, yCTAHOBICHHOM 3aKOHOAATeNbcTBOM Poccwmiickoit ®enepaium, HaTMYUH
PelieHus MO >Xajnobe, NPHHATOTO paHee B COOTBETCTBHH C TpPeOGOBAHHSAME
ACHCTBYIOIIETO 3aKOHOIATENBCTBA, B OTHOIIEHHH TOTO YK€ 3asSBHTENS | IO TOMY Xe
IIPEAMETY >KAIOOEI.

OtTBer 1o pesynbTaTaM paccMOTpeHHs XanoObl moamuceBaercs I IIaBoit
aJIMIHUCTPALIAH.

5.10. He mnospnee omHOro paGodero jHs, CIeLyIOMEro 3a IHEM IPUHATHS
PEIICHHS, YKA3aHHOTO B IyHKTE 5.7. HACTOSAIIEro AJIMHHHCTPATUBHOTO PErilaMeHTa,
3aj4BUTEIIO B IIACBMEHHOH (OpMe U, 110 XKeNIaHHIO 3asBHTEIIS, B SJIEKTPOHHOM (hopme
HalpaBILIeTCss MOTUBUPOBAHHBIM OTBET O PE3YJIbTAaTaX PACCMOTPEHHS JKaJIOObL.

5.11. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHHS KaI0ObI YKa3bpIBarOTCA:

a) HaMMEHOBAHWE OpraHa, IMpPeJOCTABIISIOWIErO MYHHIUIIAIBHYIO YCIOyTy,
PaccMOTPEBIIETO JKalo0y, NODKHOCTD, (haMIIIKs, UMsI, OTYECTBO (IIOCIIEIHEE - pu
HAJIIYHH) €ro IOJDKHOCTHOTO JIHIA, IIPHHSBIIETO PENICHHE 10 Kanobe;



0) HoMep, JaTa, MeCTO NPHHATHS pENIeHHs, BKIOYAs CBEIEHHS O
ZI0JDKHOCTHOM JIMIIE, PEIIeHHe WK IecTBre (Oe3aelicTBre) KOTOpOro obxKayercs;

B) (amuiiusi, HMsi, OTIECTBO (TIOCIE/HEE - IPH HATMYHH) HIH HANMEHOBAHHE
3asiBUTEJIS;

I') OCHOBAHMS VISl IPHHSTHS PEIIECHHUA 10 JKaIo0e;

J1) IPUHATOE O Xanobe peleHHe;

€) B Cly4ae ecid xajioba IpHU3HAHA OOOCHOBAHHOU - CPOKH YyCTpaHEHUS
BBELIBIICHHBIX HApYNICHHH, B TOM 4HCI€ CPOK IIPEJOCTABIEHHSl pe3ylbTaTa
MYHHUITUIIAIBHON YCIIYTH;

)K) CBEJIEHHS O TIOPsIKE 0GXKATOBAaHKSA IPHHSITOTO IO XKaTobe pelueHus.

5.11. B ynoBneTBopeHMH XanoGsl MOXeET OBITH OTKA3aHO B CIEAYIOIIUX
CIIy4asx:

a) HaJlM4ke BCTYNHBIIETO B 3aKOHHYIO CHUly PEIIEHHs Cyla, apOUTPaXKHOTO
CyZa II0 )alo0e O TOM e TIpeJIMETe M II0 TeM e OCHOBAHHSIM;

0) mozaya XanobBl JNMIOM, IONHOMOYMS KOTOPOLO He IOATBEPXXICHBI B
TNOpsIKE, yCTAHOBICHHOM 3aKOHOZATeNbcTBOM Poccmiickoit ®enepanyy;

B) HaJlA9ME PEIIeHHs 0 JXaioe, MPUHATOr0 PaHee, B OTHOIICHHUM TOIO JKE
3a4BUTEIS M [0 TOMY XK€ IPEAMETY KaIOObI.

5.12. XKanoba Moxet GBITh OcTaB/eHa Ge3 OTBETa B CIEYIONIHX CIIydasx:

a) HalM4We B Xanobe HeLEeH3YPHBIX OO OCKOPOHUTENBHBIX BBIPQ)XEHUH,
YTpO3 JXH3HH, 3I0POBBIO M UMYIIECTBY JOJDKHOCTHOIO JIMIA, a TaKXKe WICHOB €ro
CEMBbH;

6) OTCYTCTBHE BOBMOXKHOCTH IIPOYMTATh KAKYIO - JIMGO 9acTh TEKCTa KaIOOBI,
(amuivio, uMs, oT4ecTBO (MpU HamMUMM) M (WIH) HOYTOBBIH azpec 3asBHTEJ,
yKa3aHHBIE B JKajo0e.

5.13. B ciydae ycTaHOBIeHHs B XOZ€ WM IO pe3ylIbTATaM paccMOTpeHus
JKAJNOObl ~NPHU3HAKOB COCTABA  AJMHHHCTPATHBHOIO NpaBOHAPYIICHUsA, WJIH
TPECTYIUICHUS OJDKHOCTHOE JIMIIO0, HA/IENIEHHOE TOJTHOMOYHSMHE 10 PACCMOTPEHHIO
Kanob, HE3aMEUIMTENBPHO HANpABISET WMEIOMIHEcs MaTepHallbl B  OPraHsl
IIPOKypaTyphl.

5.14. Ilpunsitoe B COOTBETCTBHM ¢ IyHKTOM 5.9  HacTosmero
AZIMAHUCTPAaTHBHOTO PErJIaMEHTA PelIeHHe MOXET GBITh 00KATOBAHO B cyaedHoOM
IIOpSLIIKE.

5.15. 3asBuTeNs HMEET NPaBO HA TONyYEHHE uHbOpMaIMK U JTOKYMEHTOB,
HEOOXOMMMBIX JUIA OOOCHOBAHMS M PACCMOTPEHHS JKATOOBI, €CIM MHOe He
IIPETyCMOTPEHO 3aKOHOM.

5.16. Maopmanust 0 IOpsiJiKe IOAA9H U PACCMOTPEHHS KaTOOb! pasmermaercs
Ha MHQOPMALMOHHBIX CTEH/IaX B MECTaX NPeJOCTaBICHHS MYHHIMIIATBHON YCIIyTH,
Ha OQHUIHAILHOM caliTe AIMHMHHCTpAIHHL.

5.17. TlonoxeHwus, ycTaHABIHBAIOIIHE NOPSAOK PacCMOTpPEeHUs xajiod Ha
HapyIIeHUs [IpaB TPXK/IaH M OpPraHW3alMi NPH IIPeJOCTABICHHH MyHHITHIIATEHBIX
YCIyr, HEe pacnpoCTpaHAIOTCS Ha OTHOINEHHS, peryaupyemsie ®enepaibHbIM
3aK0HOM 0T 02.05.2006 Ne 59-@3 «O nopsiike paccMOTpeHHs obpatneHus rpaxaan
Poccuiickoii @enepanumy.




IIpunoxenue 1
K AIMHHUCTPaTHUBHOMY perjilaMeHTy

HauanesHuKy oT/1ena mo pasBuTHIO
FOPOJICKOI'O IOCENICHHsS] A IMUHUCTPAITHH
MYHHLMIIAJIIEHOTO 00pa30BaHus
«PamumeBckuii paiion»

VY eaHOBCKOM 00nacTu

oT
IpOXXHBaromIero (eit) mo agpecy:

3ASIBJIEHUE

IIponry mpenocTaBHTL MHE KHIOE ITOMEINEHHE 110 JIOTOBOpPY HaiMa JKHJIOrO
IIOMEIICHHS XUIMIMHOTO (GOH/A COMHATLHOIO HCIIOTB30BAHMS.

A npusHAT « » 20 r. Ha Y4€T HYXIAOMMXCI B
IPEAOCTABIICHHH JKHJIOTO MOMEIEHMS O JOrOBOpPY HaiiMa >KMIOrO ITOMELIeHUS
KHJTHALIHOTO (POH/Ia COLHAIEHOTO HCIOJIb30BaHMs PENICHUEM

Ne OT « » 20 r.

B JKAJIOM TNOMENIEHHH IIPEeANoJarald NpOXKUBATh OIUH/C CEeMBEH (myxHOE

nozgepkayTh). COCTaB ceMbH YeJI0BeK:
Ne Damuus, KM, 0TIECTBO Crenens poacrsa Yucno, mecsy, rox
1/ POXIeHHS

5 nmaro cBo€ cornacue Ha 06paGoOTKy HaliMOZaTeNeM CBOMX MEPCOHAITBHBIX
MaHHBIX, BKIIOYas COOp, HaKOIUIEHWe, XpaHeHHWe, yTOo4HeHHE (OOHOBICHHE,
H3MEHEHHWE), KCIONB30BAHUE, pACPOCTPaHEHHe (B TOM YHCIE nepenayvy),
obe3mirBanue, GIOKHPOBaHWE, YHHYTOXEHHE NEPCOHAIBHBIX NAHHBIX C IENBIO
BBINOJIHEHHS BCEX NEWCTBUM, HEOOXOMUMBIX IS YY&TAa JAHHOTO 3asiBIICHUS.

( ®.1.0. 3asBuTens)

« » 20 r.

(roammce)




IIpunoxenue 2
K AJIMMHHCTPaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA
Npef0oCTaBJIeHHS MYHHIHNAJILHOH YCIyrd

Ilpuem 3asenenws ¢ npuwraraeMeiME K Hemy
AOKYMEHTAMH, €r0 PErHCTpalus C Bbia4ed pacIHCKH
3aj4BHTC/IO B MONMYy4€HHH [OKYMEHTOB C YKa3aHHEM
NEDEYHs U JaThl UX [OJTY4EHHS

.

Uzyyenue 3a9BNEHAS U JOKYMEHTOB, TIOATOTOBKA MX JUIS
paccMOTpeHus Ha 3acefianuu Komuccuu

2

PaCCMOTPCHHC 3a4BJICHUS U JOKYMEHTOB rpaxiaaHuHa Ha
3acenanuu Komuccuu u TIDHHATHE PEIICHHA

v v
[IpunsTie pemmeHws O MpeIOCTaBICHHH Ilpunatve pemenns o6 orTkasze B
JCHJIONO TOMEIICHHA 1O J0roBOpam NPEJIOCTABJIEHHH JKHIIOTO TIOMELIEHUs MO
COLHANTBHOrO HaiiMa JIOTOBOPAM COIHAIBHOI'O HakiMa

v L 2

JA HET

IToaroroBka " HalpaBJieHHe IToaroropka H HalpasJICHHAE
IIOCTAHOBIICHHS O IIPEAOCTABICHHH TIOCTaHOBJICHHS 06 OTKase B
KHJIOT0 IOMCIICHHS II0 JOrOBOpaM NPEIOCTABICHAH JXHUIJIOTO MOMEIEHUS
COLMAJIbHOTO HaliMa II0 OrOBOPaM COIHAIILHOrO HaiMa

Ilpenocrapienue MyHHIMIIATEHOM YCTyTH
3aBepIICHO




