AIMHUHMCTPALIAS
MYHHUIHUIAJIBHOTO OEPA3OBAHHUS
«PAJUINEBCKHN PAWOH» YJILIHOBCKOWM OBJIACTH

IHNHOCTAHOBJUEHME

¢ qera -12)7 /6 e O 58
( 7 / Ok3. Ne |

p.n. Paguineso

OO0 yTBepKAeHHH AAMHHHCTPATHBHOIO PErIAMEHTA NPeI0CTABJICHHS
AIMHHHCTpAalHEH MyHHUHMIIAIbLHOTO 00pa3oBanus «PanuimeBckHii paiion»
YabanoBCcKoH 00/1acTH MyHHIHNIAJIbHON YCIIYTH MO BbIAaye KOMHii apXHUBHBIX
JAOKYMEHTOB, MIOATBEPXKAAIOIMX MPABO BJAaAeHHs 3eMJIEH

B cootBercTBun ¢ ®epepanpHeIM 3akoHOM OT 06.10.2003 Ne 131-®3 "O6 o6mmx
MPUHIIUMINIAX OpraHW3alMid MECTHOro camMmoympasiicHHs B Poccuiickoi ®enepauun’,
AJIMHHHCTpPALMs  MYHHLOMIAIBHOTO  oOpa3oBaHusA  «PamuineBckuii  paiion»
YIIbIHOBCKOH O0JIaCTH MOCTAaHOBIAET:

1. YTBEepaUTh aIMUHHCTPAaTUBHBIA periaMeHT MpeOCTaBICHUS
AnMuHUCTpaupedl  MyHMOUNanbHOro  obpasoBaHusi  «PamuieBckuii  paiion»
YIbIHOBCKOH 00JaCTH MYHHLIMNANGHONH YCIYrH [0 Bbadye KONHH apXMBHBIX
JOKYMEHTOB, OATBEPXKIAIOIIMX [IPaBO BIAACHUS 3eMIIEH (MIpUIOKEHHE).

2. Hacrosilee MOCTaHOBIEHHE BCTYNMaeT B CHIIy CO OHA €ro O(QUIHAIBLHOIO
OnyOIMKOBaHHS.

3. KoHTposnp 3a HCHONHEHHEM HACTOSAILIETO IOCTAHOBJICHHSA BO3JIOXHTL Ha
A.A KytinaxmeroBa, nepBoro 3amectuteiis ['J1aBel AIMHHMCTPalid MYHULMIATILHOTO
obpazoBaHus «PalumeBcKkuii paiion» YIbSHOBCKOH 00IacTH.

Hcnonusromuii 06513aHHOCTH :
I'maBel  AMUHHCTpaIUH NV A.A.KyTnaxmetoB



IMPUJIOXEHUE

K IIOCTAHOBJICHHIO AJIMUHUCTPALIMH
MYHUIHITAIFHOTO 00pa30BaHUs
«PaauiueBckuil paoHn»
VIIBsIHOBCKO#M 00J1acTH

or O6. 7P A0/EG No ¢38

AJIMAHUCTPATUBHBIA PETJIAMEHT
HIpeJoCTaBIeHHsI AAMHHHCTPaNHeH MyHHIHIAJbHOT0 00pa3oBaHus
«PapumeBckud paion» Y/bLIAHOBCKOH 00/1aCTH MYHHIIUNIAJILHOM YCJIYId MO
BbIIaY€ KONHH aPXHUBHbIX JJOKYMEHTOB, NOATBEPKAAIOINX NIPABO BJIAJACHUSA
3eMJIEH

1.OGmne noJsioxeHust
1.1. llpeamer pery/iHpoBaHusi AAMHHHCTPATHBHOIO perJiaMeHTa

Hacrosmui AJIMUHHUCTPaTUBHBIN perinaMenT IIPEIOCTaBIICHUS
AJMUHKCTpanyell  MyHULIMIANBHOrO  oOpasoBanus  «PamumieBckuil  paiion»
Y pgHOBCKOM 00nacTy (anee - AIMUHUCTpAIUA) MyHHIMIANBHOH yenyrn (gaiee —
AIMMHUCTPAaTHBHEI pErITaMeHT) OnpefeNnseT CpPOKM | [OCIeI0BaTedbHOCTh
NeHCTBUA AIMHHHCTpaluu (namee - aJMUHHCTPAaTHBHBIE TIPOIEAYphI) IIpH
UCIIOJTHEHMHY MYHHUIWNAIBHON YCIYyTH [0 BBlZjaue KOMHH apXWBHBIX TOKYMEHTOB
IIOATBEPXKAAIONUX MIPABO BIAaACHUA 3eMIIEH (flaiee — MyHHITUIIATbHAS YCITyTa).

1.2. Onucanue 3asBuaTEICH

MynununanbHasg yciyra MOpeJOCTaBIACTCS (QU3NYSCKUM U IOPHIWICCKUM
aunaMm (Jajee - 3asIBUTEIH ).

Ot umenM 3asBHTENsE MOTYT BBICTYNaTh (M3WYECKHE W IOPHIUYECKHE JIMIA,
HMEIOIIME IMpaBO B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu
mmbo0 B CWIy HaJeNeHUs WX 3adBUTESIMA B [OPSIKE, YCTAHOBJICHHOM
3aKOoHOAaTeNsCTBOM Poccmiickoii ®denepaiuy, NOJTHOMOYUSMH BEICTYNATh OT HX
UMEHH.

1.3. TpeboBaHus K NOPAAKY HHPOPMHPOBAHHSA O NMOPAAKE MPEAOCTABICHHUA
MYHHIHOAJbHOH yCJOyrH

1.3.1. Mecronaxoxnenne AnmuHuctpammu: 433910 VYiapsHoBckas 00JacTh,
p-n. Pagumeso, . 50 ner BJIKCM, n. 11.

I'padux paboTsl AAMHHHCTpAIUH, KPOME TIPa3AHUYHEIX JHEH:

IloHenenbHUK, BTOPHUK, cpema, deTBepr, nsaTHuma-c 8.00 mo 17.00;

Cy660Ta - BRIXOJTHOH JICHB;

Bockpecenbe - BBIXOJTHOM JICHE;

O6enennbrii nepepsiB - ¢ 12.00 mo 13.00.

1.3.2. HamMeHoBaHHWe CTPYKTypHOro MOJpa3fielieHuss AIMHUHHCTPALUH,
OTBETCTBEHHOI'O 3a MPEJOCTaBlICHHE MyHMIMNaIbHOM ycnyrn - Komwurer 1o



YOPaBIEHUK®D  MYHULMNAIBHBIM  HMYIOECTBOM,  3€MENBbHBIM  OTHOLIEHUSM,
rpaioCTPOUTEIHHOM NEeATETbHOCTH 7§ apXHUTEKTYPHI AJIMUHHUCTpPALAU
MYHHIUNAIBHOTO 00pazoBaHus «PamumieBckuii paiioH» VYIbSHOBCKOW obnactu
(manee - CTpyKTypHOE NOApa3aAeIcHHE ).

MectoHaxoxieHHe CTPYKTYpHOTO nojpasjeneHus (TmouroBbii aapec) 433910
VYnepsHOBCKass oOnacth, PamumieBckuii paiion, p.n. Pagumeso, 50 mer BJIKCM,
nom 11.

I'padux paboThI CTPYKTYPHOTO MOJpA3AeIICH s, KPOME MIPa3AHUTHBIX JTHEH:

TIOHEEeTBbHUK - msaTHHIA - ¢ 8.00 go 17.00;

cy660Ta ¥ BOCKPECEHbE - BBIXOIHBIE JHH;

obeieHHbIH nepepsiB - ¢ 12.00 mgo 13.00.

CrpaBounslii TeneoH cTpykTypHOro moxpasgeneHus (84239) 21-0-78,
¢akc: 21-1-71.

Anpec 3NEKTPOHHOM IIOYTHI CTPYKTYPHOTO noApa3AeiICHUs
radkumizo@mail.ru.

1.3.3. Anpec odunuanpHOro caiita AJMHHHUCTPAIHH B HH(OPMAIMOHHO-
TeJIeKOMMYHHUKaIlMOHHOK CeTH HurepHeT http://radishevo.ulregion.ru
(nanee - opUIMANBEHBIA CalT AXMHHUCTPALIHK).

Ceenmenus o TtenedoHax, aapecax, ajgpecax OIESKTPOHHON  IMOYTHI
AJIMHHHCTpaLKM Pa3MELaloTes Ha OGMUIMANBHOM caiite AJIMHHHCTPAIWH.

1.3.4. OpraHusanugy, yd4acTBYIOI[ME B IHPENOCTABIEHHHM MYHHIIMIAIBHOMN
YCIYTH:

ObnacTHOE rocynapcTBeHHOe Ka3€HHOe yupexneHwe «Kopropamus pa3BHTHS
MHTEPHET-TEXHOJIOTUH-MHOTO()YHKITHOHATILHBIH HEHTP MIPEJIOCTABJICHUS
FOCyHapCTBEHHBIX M  MYHUIMIAIBHBIX YCIYT B  YJIBbSHOBCKOH  00JacTey
(nanee - ML)

HanmeHnoBanue ctpykrypHOro moxapazaencHus MOL[: Otmen mo pabore ¢
dusudgeckumMu W Iopunudeckumu JmnaMu  (PagmmmeBckuit  paiioH) LeHTpa 110
IIPEIOCTABIEHHUIO ITOCY AAPCTBEHHBIX U MYHUITUNAIBHBIX YCIYT (T0KHBIA OKPYT).

MecroHaxoxneHue (MOUTOBBIA ajpec) CTPYKTYpHOro moapasnaeienus: 433910
VnegHOBCKass obnacte, PanumeBckuid paiion, p.nm. Pamumeso, 50 ner BJIKCM,
noMm 14.

I'padux paboTsl KpoMe mpa3 HHUYHEIX THEH:

IIOHEAEIBHUK - nTHHULA - ¢ 8.00 no 17.00 6e3 nepepriBa Ha 00e;

cy000Ta M BOCKpPECEHBE - BHIXOIHBIC [HH;

Crpasounsiii Tenedon (84239) 22-7-93, http://e-ul/ru, e-mail: mfc_ul@ulregion.ru

1.3.5. 3agBuTens MMeeT IpaBo Ha NONyueHUe Bcel HeoOxonumoi undopmanuu,
CBSA3aHHOM C IIPEIOCTABICHHEM €My MYHHIIMIIATHHOH YCIIyTH.

Ilpn oxasanuy MYHUITUIATBHON YCIYTM JUIS 3asBUTENS IIPENOCTABISIETCS
ciemyrolas nHopMaIus:

HNudopmaiuss 1o BOMpOCY TPeNOCTABICHHUS MYHUIMNAILHON YCIYyrd U
CBEJICHUH O XOJIE€ €€ IPEeNOCTaBJICHUS HAIPaBISIETCS B TOM YHCJIE C MCIIOJIb30BAaHHEM
(denepanbHON TOCYNAapCTBEHHOW HMH(POPMAIHOHHON cHCTeMBl «EAMHBIM mopTan
FOCYyIapCTBEHHBIX MW MYHHIHMIAIBHBIX yciuyr (gyHkmui)» (www.gosuslugi.ru)
(manee - EIII'Y) u B rocyzapCTBeHHOH HH(POPMALHMOHHON CHCTeMe YIIbIHOBCKOM
obnactu "llopram TrOCymapCTBEHHBIX M MYHHIHMIANBHBIX ycIyr (GyHKUUH)
YassHoBCcKOH obnactu"(www.gosuslugi.ulregion.ru), (nanee - PIITY).




1.3.6. Mudopmarus 0 MeCTOHAXOXJeHHH, rpaduke paboTHl U CITPABOYHBIX
TenedoHAX OPraHOB MECTHOTO CaMOyIPaBJICHHUs, OTBETCTBCHHBIX 3a IPEIOCTABJICHUE
MYHHIIUIATBHOM YCIYI'H, a TaKXe O MOpsSAKE IPEeNOCTaBIEHHS MyHULUIAIbHON
YCIYTH U NepeyHe JOKYMEHTOB, HEOOXOAMMBIX JJisi €€ TIONyUeHNs, pa3MelaeTCs:

- Ha oQUUUATHLHOM caiiTe AJIMUHHUCTpAITHH;

- ga EITY u PITTY;

- Ha HHQOPMAILMOHHBIX CTEHJAX B MECTaX MPENOCTABICHHUS MYHHIHMIIATbHOM

YCIIYTH;

TexcTel MaTepuanoB nevaTaroTcsl YJOOHBIM I UYTeHUS HIpUQTOM (pa3zmep He
MmeHee 14), 6e3 ucnpapneHnii, Hanboliee BaXKHbIE MECTa BBLACIISIOTCS IONYXHUPHBIM
mpHPTOM.

1.3.7. VkasanHas wuHpOpMallus MOXeT OBITh IOJNy4eHA B TIOPSAKE
KOHCYNBTHpOBaHuA. [ moiydeHHs MHGOpMalUU M0 MpOIeAype INperoCTaBICHUs
MYHUIMNANBHOM  YCIYrM 3asABUTEISIMH  MCHONB3YIOTCS — ciemyrommue  (HOpMbl
KOHCYJIbTUPOBaHUS:

- UHAUBHIYAIBHOE KOHCYJIHTHPOBAHHUE JIHUHO;

WHIUBULYalbHOE KOHCYIIbTHPOBAHUE 10 MOYTE (110 NMEKTPOHHOM 1mouTe);
WHAUBULYATHHOE KOHCYJIBTHPOBAHHE TI0 TEJe(OHY;

yOnuYHOe MUCEMEHHOE KOHCYILTUPOBAHUE,

nyOnMYHOE YCTHOE KOHCYJIFTUPOBAHHE.

1.3.8. I'naBubIf CHELUAIUCT CTPYKTYPHOTO TI0JIpa3/ieIICHUs,
IIPENOCTABIIAIOMIMA MyHUIIUNIANBHYIO YCIYTy, IPH OTBETE HA OOpaIleHus 3asBUTeNeH
00si3aH COOIIONATh CISAYIONIHIE YCIOBH:

- IIPM YCTHOM oOpaIneHun 3asBuTens (1o TenedoHy WIK JTAYHO) JOJDKHOCTHBIE
JUIa, OCYIIECTBILIONUE KOHCYIBTHPOBAaHUE, NOJDKHBI JJaTh OTBET CAMOCTOSTENHHO.
Eciy IaBHBIA CHIENUANINCT CTPYKTYPHOTO MOIpPAa3JEieHHs, K KOTOPOMY OOpaTHIICS
3a4BUTEIb, HE MOXET OTBETUTh Ha BOIPOC CAMOCTOATENBHO, TO OHO MOXET
NPEIOKUTE 3aABUTENI0 OOpaTUTHCS NMHCHMEHHO JIUOO HA3HAYUTH APYroe YIoOHOe
JUI1 HETO BpeMsI KOHCYJIbTAllUy, TH00 NepeaapecoBarh (IEPeBECTH) HA PYKOBOIUTENS
CTPYKTYPHOI'O MOJAPA3ACICHUs, WIU COOOHMTh TenedOHHBIH HOMEp, MO0 KOTOPOMY
MOXHO ITOIY4YUTh HE0OX0MMYIO HH(}OpMaIIHIo;

- IJIABHBIM CHELMANUCT CTPYKTYPHOrO IOJAPA3NENICHHS, OCYIICCTBIISIOMNM
KOHCYJIbTUPOBaHUE (110 TejledoHy HIH JHYHO), NODKEH KOPPEKTHO W BHHMATEIHHO
OTHOCHUThCA K 3asBuTelsM. [Ipy oTBeTe Ha TenedoHHBIE 3BOHKH, TIIABHBIN CHEIUAIHUCT
CTPYKTYPHOI'O IIOApA3JEJE€HUs] OCYLIECTBISIOMMA KOHCYJIBTHPOBAHHE, JIOJKEH
Ha3BaTh (aMUIMIO, HMs, OT4eCTBO (TIOCIeAHee - TPH HAIWYUK), 3aHUMAEeMYHO
JIOJDKHOCTh M HauMEHOBaHHME AJMMHHCTpAallM¥l MYHHIUNAIGHOTO O0O0pa3oBaHus,
CTPYKTYPHOIO mofipasfenenus. Bo Bpems pasroBopa HEOOXOAMMO IPOU3HOCHTH CJIOBA
4eTKO, M30eratb NapaielbHBIX pPa3rOBOPOB C OKPYXKAOIMMM JIIOABMH H He
MIPEepHIBATH PAa3rOBOP MO NPUYUHE NMOCTYIJICHUS 3BOHKA Ha Apyro# ammapart. B xoHne
KOHCYJIETHPOBAaHUSl  IJIaBHBIM  CHEIHAJIUCT  CTPYKTYPHOIO  MOJpa3JeiiCHUs,
OCYIIECTBIAIONMMA KOHCYJNBTUPOBAaHUE, JOJDKEH KpaTKO IIOJIBECTH HTOTU U
IIEPEYHUCIIUTL MEPBI, KOTOpPhIE HAJ0 NPUHATH (KTO MMEHHO, KOTJa W YTO JIOJDKEH
clesnarTh);

- OTBETHI HAa MCbMEHHBIE O0pallleHus Aal0TCA B MPOCTOM, YSTKOW W MOHSTHOU
¢bopMe B IHUCHMEHHOM BHJIE M TOJKHBI CONEePKATh:

OTBETHI Ha IOCTaBJIECHHBIC BOIIPOCHI;
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JOJDKHOCTD, (haMUJIMIO M MHUITMATIBI JIAIA, TOANKCABIIEr0 OTBET;

(baMIITUIO U MHUITAAIIB] HCTIOTHUTEIIS;

HallMEHOBaHUE CTPYKTYPHOTO ITOApa3AeIICHUS - UCIIOTHUTEIS;

HOMep TenedOoHa UCTIOTHUTEIS;

- TJIaBHBIHM CHIENHATMCT CTPYKTYPHOTO TOApA3/IelieHHs He BIpaBe OCyIIeCTBIISATh
KOHCYJbTUPOBaHUE 3asBUTENICH, BBIXOJdllee 3a paMku HHQOPMHPOBAHUA O
CTAHAAPTHBIX HpOLEAypaXx M YCIOBHSX OKa3aHUS MYHULUNAJbHON yCIyrd U
BIUSAIOLIEE IPSIMO WM KOCBEHHO Ha HHIMBUAYAJIbHbIE PELICHNS 3asBUTENEH.

1.39. Ha wuwnbopManMoOHHBIX CTeHJAX B  MeCTaX  IIPEIOCTABICHHUS
MYHHUIUIIATHHON yCIyTH pa3MeIaroTcs ClIeAyomue HHPOpMaIlHOHHBIE MaTePHUAIb:

- WcUeplnbiBaronas HHGOpMaLKs O NOPSIKE MPEAOCTaBICHUS MYHHULIAIATBHON
ycayrd (B TEKCTOBOM BHJIE€ M B BHIE OJIOK-CXEMBI, HArNISIHO OTOOpa)alomiei
aJITOPUTM MPOXOXKICHUS aAMIUHICTPATUBHBIX MIPOLEIYP );

- TEKCT HacTosAmero AAMHHHCTPATHBHOIO perjamMeHTa ¢ NPHIOXKEHUSIMU
(monnast Bepcuss Ha OQHUUIUATLHOM caiiTeé M U3BICYCHHS Ha WH(OOPMAIMOHHBIX
CTEHaX);

- MECTOHaxoXxJeHue, rpaguk (pexxuM) paboTbl, HOMepa TenehOHOB, ajapeca
o(UIMAIBHBIX CalTOB M JIEKTPOHHOM MOYTHI OPraHOB, B KOTOPHIX 3ASBHTEIH MOTYT
IIOJIyYUTh JOKYMEHTHI, HEOOXOAUMBIE JUIsS TPEAOCTABIIEHHS MYHHIIMIIAILHOH yCITyTH
(Ipu HANTM9HN);

- CX€Ma pa3MEIICHNS U PEXXHUM MpHEMa 3asBUTENEH;

- HOMepa KaOWHEeTOB, B KOTOPBIX TPENOCTABJISAETCS MYHHIMIAIbHAS yCIyra,
¢aMuIMM, HMEHa, ordecTBa (WocieqHee - TPH HaIWYMH) M JOJDKHOCTH
COOTBETCTBYIOMIMX JOJDKHOCTHBIX JIHIT;

- MECTOHaxoXaAeHue U rpaduk paborst MOLI;

- BBIAEPXKKHA W3 HOPMATMBHBIX IIPAaBOBBIX aKTOB IO Hawbonee Hacto
3a/1aBaéMbIM BOIIPOCaM;

- TpeOOBaHMS K MHUCHBMEHHOMY 3alpocCy O IMPeIOCTABICHMH KOHCYJIBTAIHH,
oOpasel] 3apoca 0 NPeIOCTaBICHUN KOHCYIbTAIHMT;

- IepeYeHb JOKyMEHTOB, HalpaBlIieMbIX 3asBHTENEM, H TpeOoBaHHS,
NIpeTbBISIEMBIE K 3THM JIOKyMEHTaM; |

- (GOpMBI JOKYMEHTOB JJISl 3aII0JTHEHUS, 00pa3Iibl 3aII0THEHHS TOKYMEHTOB;

- IepeYeHb OCHOBAaHUM JUIs OTKa3a B MPEJIOCTABICHUN MyHHIMIIATBHOM
YCIIYTH;

- MOPSAJOK 00XKATOBaHMsI PELICHUH, NEHCTBHN UM Oe31eHCTBHUS JOIKHOCTHBIX
JIULL, IPEAOCTABIIIOMUX MYHHUIUITATHHYIO YCIYTY.

1.3.10. Ha odummansHoM caiite AJMUHHCTPALAN PasMEINAOTCS CIEXYIOIINe
HH(OPMAITHOHHEIE MaTepHAIbL:

- TOJIHO€ HAWMEHOBaHWE M MONHBIE NOYTOBHIE ajpeca AJMWHHUCTPAVM H
CTPYKTYPHOTO IOpa3IeicHu;

- CIpaBOYHBIE TeJIE(QOHBI, 10 KOTOPHIM MOXHO TOJYYHTHh KOHCYJIBTAIUIO M0
IIOPSIKY IIPEAOCTaBICHHS MyHULUNIATBHOM YCITyTH;

-aapeca  JJIEKTPOHHOM  HOYTHI  AJMHHHCTpalldd W CTPYKTYPHOTO
noapasaeneHus, ' ‘

- TEKCT HACTOAMIEro AJIMMHHUCTPATHBHOTO perjiaMeHTa (C COOTBETCTBYIOIIMMHU
CCBUIKAMH  Ha  OJIOK-CXEMBI,  OTOOpaXcalomide  aJIrOPUTM  IIPOXOXKIECHUS
aJMUHHUCTPATUBHBIX MIPOLIEAYP) C MPHUIOKEHUAMU;



- uHQopMaIMOHHbIe  MaTepuansl (TOJNHAS  BEpCHdA), CoJiepXKalyecs Ha
HHQPOPMAIIMOHHBIX CTEH/IaX B MECTAX MPEOCTABIICHHS MyHUIUIIAIBHON YCITYTH.

1.3.11. Ha EIIT'Y u PITT'Y pa3memaetcs uuHpOpMAIIFS:

- TIONJHOE HAaWMEHOBaHWE, TOJHBIE IIOYTOBBIE ajpeca W TIpaduk padOTHI
AIMUHHCTpalliM ¥ CTPYKTYPHOIO  TOXpPA3JeNiCHHS,  TMPeIOCTaBISIOIIINX
MYHHUITUIATHEHYIO YCIYTY;

- cIpaBoOYHbIC Tele(OHBI, MO KOTOPHIM MOXXHO ITOIYYHTH KOHCYJIBTAIHIO IO
HOPSAKY MPEIOCTaBICHHS MYyHHIIUIATBGHON YCITyTH,

- ajipeca BNEKTPOHHOM OYTH;

- MIOPANOK  NOJMy4eHHS  wHOOpPMAIHMH  3aABUTENSIMH 10  BOIpOCaM
IPEJOCTaBJICHUs] MYHUITMIIAIGHOM YCIIyTH, CBEIECHHH O pe3yibTare MpeaoCTaBIeHus
MYHUIUNAIBHOU YCIYTH.

II.CranpapT npegocraBjieHHsi MyHHITHNIAJILHOH YCJIYTH

2.1. HaumeHOBaHHEe MYHHIIHNIAJILHOH YCOYTH
HavmMmeHoBaHME MyHUITUIIANBHOR YCIYTU — NPENOCTABJICHHE AJIMUHUCTpAITUCit
MYHHIMIIAJIBHOTO o0Opa3oBanus «PamuimeBckuii paioH» YIbSHOBCKOH 001acTH
MYyHUIMOAIBHON  yCIyru [0 Bbijlade KONWI  apXMBHBIX JIOKYMEHTOB
MTOATBEPKAAIOIIMX [TPaBO BIA/ICHUA 3eMJIEH.

2.2. HaumeHoBaHHe OpraHa MeCTHOI0 CaMOYNpaBJIeHHs,
NPeROCTaBIAIOLIEro
MYHHIHIATBHYIO YCJIYIy
2.2.1. MyHununanbHas Yyciyra IIpeOCTaBIseTCS AJIMHHHCTpALMEd uepes
CTPYKTYPHOE II0J{pa3/ieJICHHE.

2.3. Pe3ynbTaTt NpeAocTaBACHHSA MYHHIHNIAJILHOH
yCJIyrH
Pe3yneraroM mpenocTaBieHHMs MYHUIMNAIBLHOW YCIYTH SIBJIS€TCSA BbIZaua
KOIIMH apXMBHBIX JOKYMEHTOB, IONTBEPKAAIONINX TIPaBo BlIaicHUs 3eMiEi 1100
BBIJIaYa MOTHBHUPOBAaHHOIO OTKa3a B IIPEIOCTABICHUN MyHUILIMIIAITBHOMN YCIYTH.

2.4 Cpox npegocraBiieHHsi MyHHITHIAJIbHOH yCJIyrH

Cpox mnpenocraBleHHs] MyHHIMIIAIBHOW YCIYT'H COCTaBIsSeT He Oolee
10-T1 paboumx JHEH co THA pEeruCTpalMy MOCTYIHBILETO 3asBICHUS.
Pe3ynpTar npefocTaBiieHus MyHHIMIIANBHON YCIYTH B OJTHOJHEBHBIH CpPOK CO
JUHsI €70 MOMIUCAHUs HaNPABIAETCS 3asiBUTEITIO.
OcHoBanwuit JUIsL MPUOCTAHOBJICHUS MYHULAIATHHON yCIyry
3aKOHOIATENBCTBOM HE IPEIyCMOTPEHO.

2.5 IlepedeHb HOPMATHBHBIX IPABOBBIX AKTOB PEryJHPYIOHIHX OTHOMICHHUSI,
BO3HHMKAIOIIHE B CBS3H C IpeJ0CTABJIeHHEM MYHHIMNAJILHOH YCJIyrd, ¢
YKa3aHHEM HX PEKBH3HTOB H HCTOYHHKOB OQHIHAILHOIO ONYyOJHKOBAHHS

IIpaBoBBIM OCHOBaHMEM JJIS IPEOCTABICHUS MYyHHUITUIIATBHON YCIyTH
SIBJISIFOTCSL:
1) ®enepanbhbiii 3akoH oT 06.10.2003 Ne 131-03 «O6 0o6mmx NMpUHIHIAX



OpraHmM3anii MEeCTHOro camoympanieHus B Poccuiickoii ®enepamum» (MCTOYHHK
OIyOJIMKOBaHUSA: IIePBOHAYAIBGHBIA TEKCT JOKyMEHTa IyONMKOBaH B H3AAHUAX
«Cobpanue 3akoHomarensctBa P®», 06.10.2003, Ne4( c1.3822, «Poccuiickas
razeta», Ne202, 08.10.2003);

2) VYxa3 Ilpesumumyma Bepxoaoro Cosera CCCP or 04.08.1983 or
04.08.1982 Ne9779-X «O mopsiike BbLIAYH U CBUICTEIHCTBOBAHMS IPENNPUATHIMY,
YUPEXKACHUSMHU ¥ OPTaHU3ANUSIMY KOIMI JOKyMEHTOB, KaCalOIMXCsl MpaB rpakiaH»
(MCTOYHMK ONyOMMKOBaHMS: NEPBOHAYAIBHBIM TEKCT JOKYMEHTa ITyOJHUKOBaH B
mwpanusax «Benomoctu BC CCCP», 10.08.1983, Ne32 c¢1.492);

3) Ycrap MyHuImmMnaipHoro oOpaszoBanus «PaamimeBckuit  paiion»
VNBSIHOBCKOH  00JacTH,  yTBEPKIACHHBIH pemennem CoBeTa  [JEMyTaTOB
MYHHUIUNAIBHOrO o0pa3oBanus «PaguimeBcKkuii paiion» YJIbIHOBCKOM o6mactu oT 22
HOs0pg 2006 1. Nel2/134 (WCTOYHMK ONMyOJIMKOBAaHUS: MEPBOHAYANBHBIA TEKCT
IOKyMEHTa OITyONTMKOBaH B paiioHHOH razere «Bocxom» Ne3, 18.01.2007).

2.6. UcyepnbiBalonuii nepeveHb JOKYMEHTOB, HEOOXOIHUMBIX B
COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBLIMH AKTAMH /I IPEXOCTABJICHHS
MYHHIHIAJILHOH YCIYTH, NOAJIEKAIHX NPe0CTABJIECHHIO 3asiBHTE/IEM, B TOM
YHCJIe B 2JIEKTPOHHO# (popMe, NOPAIOK HX NPpeACTABJICHHS

JUisi TpUHATAS pelieHdus O BbiJlaye KOIMMM aPXUBHBIX JIOKYMEHTOB,
IIOATBEPKJAIOIIMX IIPaBO BIAICHUS 3eMIIEH HEOOXOAUMBI CIIeAYIOIHE TOKYMEHTHI:
2.6.1. 3asBnenune B nmuchbMeHHOU dopMe wnH GopMe IMEKTPOHHOIO TOKYMEHTA
(IpH HaIMYMU 3IEKTPOHHOM MOAMHCH) MO 00pa3iy COrIacHO MpHIoKeHHro Ne 2 K
HacTosAIeMyY AIMUHUCTPATUBHOMY perjiaMeHTy.

2.6.2. K 3asBJICHUIO TOJDKHBI OBITh IPUJIOXKEHBI:

1) HOKyMEeHT, ITONTBEPXK/IAIOINHHA JIHYHOCTE 3asABHUTEN, a B Cllydae oOpalleHHs
IPEACTABUTENL  IOPUAMYECKOTO Wi (H3MYECKOro  Juia -  JIOKYMEHT,
IOATBEPXKAAIOIMH [TOTHOMOYHMSL IPEICTaBUTENS IOPHANUYECKOTO WM (PU3NUECKOTO
JHIa B COOTBETCTBUM C 3aKOHOJATENsCTBOM Poccutickoit @enepaiuy;

K 3asgBleHHMIO Taioke IPHKIAJBIBAETCS COTJIaCHe 3asBHTENs Ha 00paboTKy
nepcoHanbHBIX JaHHbIX (IIpunoxenne Ne 1).

2.7. AcyepnbiBaoniuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH IPABOBBIMH AKTAMH /ISl IPeOCTABJICHHS
MYHHIHIAJLHOH YCJIYTH, KOTOPbIC HAXOASTCS B PACHOPS’KEHHH OPraHoB
HCIOJTHUTE/ILHOH BJIACTH, OPraHOB MECTHOI'O CAMOYNIPABJIeHHS H HHBIX OPraHoOB,
YYaCTBYIOIHX B IPEAOCTABJICHHHA MYHHIUNAJLHOH YCIYIH

I[OK}’MGHTBI, HGOGXOI[I/IMLIC B COOTBCTCTBHH C HOPMAaTWBHBLIMU IIPpAaBOBBIMHU
aKTaMu JUIsE TIpeaOCTaBJICHU MyHHHHHaJILHOﬁ YCIIYTH, KOTOPBIC HaxXOoOATCA B
PACHIOPANKCHUHA OpraHon ACHOJIHUTEIBHOM BJIaCTH, OpraHoB MECTHOI'O
caMOyIIpaBIICHUA u HHBIX OpraHos, Y4aCTBYIOIIHX B npeaoCTaBiICHUN
MYHI/IIII/IHaJIBHOﬁ YCIYTH, KOTOPBIC 3ajdBHUTEIN b BIIpABE HPCACTAaBUTh, OTCYTCTBYIOT.

2.8. 3anper TpeO6oBaThH OT 3aABHTEJISA



Or 3asBuTens 3anpemaercs TpebGoBaTh:

- peAOCTaBjIeHHe JOKYMEHTOB U HH(QOpPMAIINK YIIH OCYIIECTBICHUE NEHCTBHIA,
IPEeOCTABIEHHE WM OCYIIECTBICHHE KOTOPHIX HE NPEAyCMOTPEHO HOPMAaTHBHBIMH
IIDaBOBBIMH aKTaMH, PETYJIUPYIOMIAMH OTHOILICHHWS, BO3HUKAIOIIUE B CBI3H C
IIpeIOCTaBICHUEM MyHHIUIIAILHOMN YCIIyTH;

- TPeNOCTaBICHHE JOKYMEHTOB M HHQPOpMAIUH, KOTOpble HaxOIATCS B
pacOpSDKEHHHM ~ OpraHoB  MECTHOIO — CaMOYIpPAaBiE€HMs,  IIPeJOCTaBISIOLINX
MyHULUNAIBHYIO YCIYTy, IIOJBEJOMCTBEHHBIX MYHUIHNAIBHBIX YUPEKACHHH,
YY4acTBYIOIIMX B MpENOCTaBIeHWH  MYHHIMIIANBHON YCIyrd, 3a HCKIIIOYEHUEM
JIOKyMEHTOB, YKa3aHHBIX B 4acTh 6 crateu 7 ®enepansHoro 3akoHa ot 27.07.2010r.
Ne210-03 «O06 opranuzanuy NpeOCTaBICHUS TOCYIAapPCTBEHHBIX M MyHHUIIUIATBHBIX
YCIyT».

2.9. HcyepnbiBaloniuii nepeyeHb OCHOBAHHT /IJIf 0TKA3a B pHéMe
AOKYMEHTOB, He00XOAHMBIX JJIf1 NIPEeJOCTABJIEHHA MYHHIIHNAJILHOH yCIyru
OcHoBaHus Uis OTKa3a B TIpHEME JOKYMEHTOB, HEOOXOJHUMBIX s
IIPENOCTaBIEHUA  MYHUIHMIAIBHOM  YCIYIH, 3aKOHOAATeIbCcTBOM  Poccuiickoi
®enepaliuy HE IPETYCMOTPEHEL.

2.10. HcuepnbiBalomuii nepeYeHb OCHOBAHMUH 1J15l NPHOCTAHOBJICHUS
HJIM OTKA3a B IPEA0CTABJIEHHH MYHHIHNIAJbHON YCIYTrH

2.10.1.0cHOBaHHSIMH AJIs1 OTKA3a B MPEIOCTABIICHUH MYHHIMITAIBLHOMN YCITIyrd

SIBJISIFOTCSL:

1) HaTMyWe B MPEACTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOM HIIM HCKaXXEHHOU
uHbopManuy;

2) OTCYTCTBHE 3allpallliBa€MbIX IOKYMEHTOB;

2.10.2. OcHoBaHHs A1 TIPUOCTAHOBIIEHUA NPENOCTABIICHAS MYHHUIUTIAIBHON
YCIYTH OTCYTCTBYIOT.

2.11. Ilepeuyenn yeiayr, KOTOpbie sIBJSIOTCH HEOOXOAMMBIMHE H
00513aTeILHBIMH I HPEJOCTABJICHHS MYHHUHNIAJIbHOH YCJIIyTH, B TOM YHCJ/IE
CBEJCHHS O JOKYMeHTe (JOKyMEHTaX), BbI/IaBaeMOM (BbiJaBaeMbIX)
OpPraHM3alUAMH, YYaCTBYIOIIHMH B NIPeA0CTABICHHH MYHHIHNIAJILHOH YCIyTH

VYcenyrn, KoTopble SBISIOTCS HEOOXOAHMBIMH W OOS3aT€IbHBIMH  JIJIS
IIPENOCTaBIeHU MYHMLMIIAIBHOM YCIYTW, B TOM YHCJIE€ CBEJNCHHMS O IOKYMEHTE
(moxyMeHTax), BbIIaBaeMOM (BBI[ABAEMBIX) OpPraHU3alMSIMM, YYACTBYIOUIMMH B

IpEeNOCTABIEHUA  MYHHUIMNIAJIBHOM  YCIYTM  3aKOHOIATEIbCTBOM  POCCHHCKOH
denepanuy He PEAYCMOTPEHO.

2.12. Ilopsaaox, pa3Mep H OCHOBaHHS B3HMAHHSA roCy1apCTBEHHOM
HOUTHHBI HJIH HHOH IJIATHI 32 NIPeJOCTABJIeHHEe MYHHIHNIAILHON YCIyrH

3a IpeaOoCTaBJICHUC MYHHIII/IHaJILHOfI YCIyru rocyJdapCTBE€HHas IOIJIHHA



WX HHas I1jIaTa HE B3HMMAaeTCHd.

2.13. Ilopsok, pa3mep U OCHOBAaHHS B3HMAaHHS IJIATHI 32 NPEAOCTABIECHHE
yCJIYI, KOTOPbI€ AABJISIIOTCH HEOOXOAHMBbIMH H 00513aTeILHBIMH JJIsl
IpeOCTABJCHHS MYHHIHIIAJBHOH YCIYrH, BKII0Yass HHGOpMALHIO 0 METOAHKE
pac4yéra pasMepa Tako# MIaThl

BBI/IIly OTCYTCTBUSA yCiyr, KOTOPBIC ABIAOTCS H€06XOIIHMLIMH 51
00s3aTeIFHBIMHU I IIpEAOCTaBJICHUS MYHHHHHHHBHOﬁ YCIIyTH, HOpSIaoOK, pasMep U
OCHOBaHMA B3UMaHWA IJ1aTHl HC YCTAaHOBJICHEI.

2.14. MakcHMaJIbHBIH CPOK O3KHIaHHS B oUeped MpH mojJaye 3asiBJIeHHs O
NPeIOCTABJICHHH MYHHIHIIAJIBLHON YCJIYTH NIPH NOJIyYeHHH Pe3yabTaTa
NPpeJOCTABJICHAS MYHHIHIIANBHOH yCIyra

BpeMss  oxupaHus 3asBUTENST B OUEpeNd INpH TOHaye 3asBIEHHUS O
NOpPEIOCTaBIeHHH YCIyTH W IpU TONyYEeHHH pe3ysbTara IpeaoCTaBICHHUS
MYHULMIIAIBHON YCIyTH He JOJDKHO TIpEeBHINATHh 15 MHHYT.

2.15. Cpox 1 mopsigoK perucTpanuy 3asiBJICHAS O NPEIOCTABJCHAH
MYHHIHNAJIbHOH YCJIYyIrH

2.15.1. Peructpaiusi 3asiBJI€HUs OCYIIECTBISETCS B AJMHAHUCTPAI[HH B J€Hb €ro
HOCTYILJICHUS.

2.15.2. Peructpanus 3asBJICHUA HallpaBJIEHHBIX 3asiBUTEJIEM c
HCIIONB30BAaHUEM CPEJICTB MOYTOBOM CBA3HM, a TAKXKE 3asBJICHUS, HAIPABICHHOTO B
¢dopme snekTpoHHOro Aokymenra depes EINTY, PIII'Y, ocymectBisercs B JeHb
UX MOCTYIUIEHWs B AIMHUHUCTpanuio. B ciydae noctymiieHus 3asBiieHusl B BBIXOJHBIC
WM TIpa3sJHUYHBIE JHHM DPETUCTpalMs OCYLIECTBISETCS B IEpBbIA pabounii NeHb,
CIEeIYIOLIMA 332 BBIXOAHBIM WM NPa3HAYHBIM JHEM.

2.16. TpeGoBaHHs K NOMELIEHHSIM, B KOTOPBIX PeI0CTABIAETCS
MYHHIHNAJbHAA YCIyra, K MeCTy OKHAAHHUS H Npuéma 3asaBHTe e,
pasmMeneHHI0 H 0(pOPMJICHHIO BH3YAJILHOMH, TEKCTOBOH H MyJIbTHMEIHIHOM
HHpopManHH 0 HOPAAKE NPeAOCTABICHUS TAKOH YCJIAYTH

2.16.1. Ha Tepputopuu, Npuieraroliedd K MECTOPACIIONOXKEHUIO 3[MaHusd, B
KOTOPOM HPENOCTaBIIAECTCS MYyHUIMIIAIbHAs YyCIyra, OOOpYAYIOTCS MecTa s
TIADKOBKH aBTOTPAHCIIOPTHBIX CPEACTB. JlOoCTyn 3asBHUTENEH K NMApKOBOYHBIM MeCTaM
BisieTCs OeCIIaTHBIM.

2.16.2. Bxox B 3maHMe JOMKEeH OBITh 00OpynoBaH yHOOHOH JieCTHHLEH C
NOpYYHAMM, a TaKKe MNaHgycaMH i OecHpensITCTBEHHOIO IepeBHKEHUs
HMHBAJIMIHBIX KOJISICOK, & TakKe AOJDKEH OBITh O0OpYAOBaH BBIBECKOH, cojepkariieli
cIeTyroyto HHpopMaluio:

a) HaMMEHOBAaHUE YUPEXKICHHUS;

0) MeCTO HaXOXICHHUS YUPEeXKICHUS,

B) peXUM pabOTHI yIpeKIeHHU.

2.16.3. llomemenus JTOJIKHBI COOTBETCTBOBATH CaHUTapHO-
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SMUIEMHUOJIOTMYECKUM TIpaBHiIaM M HOpMAaTHUBaM.

IMomMermenus o60pyayIOTCS:

a) IPOTUBOIOXAapHOHM CHCTEMOH M CPEACTBAMH IOXKAPOTYIIECHHA,

6) cucTeMoii OTTOBEIICHHUS O BO3HUKHOBEHUH YPE3BbIYaiiHOM cUTYyaluH,

B) CUCTEMOU OXpaHBbl.

2.16.4. IlomemeHus JOJKHBI 00eCnEYNBATH:

a) KOM(QOPTHBIE YCJIOBUS JUIs 3asABUTENIC W ONTUMANbHBIE YCIOBUS PaOOTHI
JNOJDKHOCTHBIX JIHL AJMUHUCTpPALIVH;

6) BO3MOXHOCTP U YAOOCTBO OGQOpPMIIEHHS 3asBHTENIEM ITHCHMEHHOTO
3asBJICHUS O NPENOCTABICHUN MYHULUIIAIBHOU YCIYIH;

B) TeNe()OHHYIO CBSI3b;

I') BO3SMOXXHOCTh KOIHUPOBAHHS JJOKYMEHTOB;

N) JOCTyll K OCHOBHBIM HOPMATHBHBIM MpPAaBOBHIM aKTaM, PErYIHPYIOLIUM
IOTHOMOYMSI U cepy KOMIECTEHIMH AIMHHHUCTPALUH, IMOPANOK INPEAOCTABICHUS
MYHULANAIBHOU YCIYIH;

€) HaJIM4YHe NHUCHhMEHHBIX IpHHAAJNIeXHOCTeW u Oymaru Qopmara A4.

2.16.5. MadopManiioHHBIE CTEHIBI PACHONAralOTCs B MECTaxX OOIECTBEHHOrO
JOCTYIla B IIOMEIIECHUE, TAE NPENOCTaBIAeTCs MyHULIHNATBFHAS yCIIyTa.

Ha undopmaiimoHHOM CTeHIe pa3MenaeTcs Ciieylonas nHpopMaIus:

a) TEKCT aIMHHUACTPATUBHOTO pPeTjlaMeHTa C IPHIIOKEHUSIMHU;

©) oOpa3iel opopMiIeHHsS JAOKYMEHTOB, HEOOXOAMMBIX MJIS HPENOCTaBICHHS
MYHHIUITAJIBHON YCITYTH;

B) rpabuk mpuéMa TpaxiaH;

I') IOPsIOK obOXanoBaHus JeHcTBUI (WK Oe3eicTBHA) JOJDKHOCTHBIX JIMIIL, a
TaK)Xe NPHHUMAEMbIX UMM PEIUEHUM MPY NPEeIOCTaBIEHUHA MYHHIUIIATBEHON YCIyTH.

2.17. Iloxa3zaTeJ M IOCTYNHOCTH M KA4eCTBA MPeXOCTABICHHAS
MYHHIHOAJIBHOH YCJIyra

2.17.1. 1loka3aTensiMi HOCTYITHOCTH NPENOCTaBICHUS MyHHUIIUIATBHOH YCIIyTH
SIBJISIFOTCS:

- BO3MOXHOCTH IIOJly4CHHS 3asiBUTEIEM HeoOXoauMod  HHPOpMaluU U
KOHCYJIbTallHi O HOpSAJKE U CpOKax MNpeJOCTaBICHHS MYHHUIUMAIBHOU YCIYyTH;

- BO3MOXHOCTb IOJXYYEHUS 3asiBUTENEM HHGOPMAINH O XOJIe IPeNOCTaBICHUS
MYHHULMIIATBHON YCIIyTH;

- BO3MOXHOCTL MOJNyYeHHs 3asiBUTENEM CBEJACHUM O  pe3yibTarax
[IPENOCTaBICHUS MYHHMIUIATBHOU YCIIyTH;

- BO3MOXXHOCTh HaIIpaBIICHUs 3asBJICHUS B GOPME DIIEKTPOHHOI'O JTOKYMEHTa;

- BO3MOXXHOCTE IIOJIy4Y€HHS MYHHUIMIANBHOW yciyru depes MOILI

2.17.2. Tloka3arensMH KadecTBa MNPEAOCTABICHHS MYHHUIMIAIBHOH YCIyTH
SIBISIOTCS:

- CBOEBPEMEHHOE PACCMOTPEHHE 3asBJICHHS;

- YAOOCTBO U OCTYIHOCTH IOMYYCHUS WHPOPMAIMH 3aABUTEIAMU O TTOPAJIKE
NpeAOCTaBICHUS MYHMIUNAIHHOU YCIYIH;

- COONIOeHNEe CPOKOB MPEAOCTABICHUS MYyHUITMIIATLHOM YCIyTH.

KomanuectBo B3aUMOJECHCTBHIA  3adBUTENd C JOJDKHOCTHBIMH JIMIIAMH,
MyHUIIAOAIBHBIMHA  CIOYyXalllUM{ [pY NPENOCTABICHWY MYHHIMIIAIBHON YCIyru



COCTaBJIAE€T JIBA B3aUMOJICHCTBUA.

2.18. Unbie TpeGOBaHNS, B TOM YHCJE YYHTHIBAIOIIHE OCOOEHHOCTH
NpeaocTABJIeHHS MyHHIMNAJIbHOH ycayra B M®LL, u ocobenHocTH
NPENOCTaBJICHHE MYHHIHIIAJbHBIX YCJIYT B 2JIeKTPOHHOH (popme

I'lpu npegocTaBieHNN MYHHALUNAIBLHOR YCIYTH:

- IIpY HANpaBICHUM 3alpoca MOYTOBHIM OTMPABICHMEM WWIH B JJICKTPOHHOH
¢opMe HEMOCPEACTBEHHOTO B3aUMOJEHCTBHS 3asBUTENS C  OTBETCTBEHHBIM
KCTIONIHUTEJIEM, OCYIIECTBILIONNM HPEAOCTABICHHE MYHHUIUNAJIBHOW YCIyTH, He
Tpebyercs;

- OpW JUYHOM OOpallleHWH 3asBUTENh OCYIECTBISET B3aUMOJACWUCTBUE C
OTBETCTBEHHBIM UCIIOJTHUTEJIEM, OCYIIECTBRISIOINM IIpENOCTABIICHHE
MYHUIMTIATBHON yCITyTH, Y II0Zade 3arpoca U IONydeHHH ITOATOTOBIEHHBIX B XOJIe
HCIIOJIHEHHMS] ~ MYHHUIMOAJIBHOM  yCIyIH  JOKYMEHTOB  (TIPOJOJDKUTENHHOCTH
B3aUMOJEHCTBUS 3asgBUTEN C JOJDKHOCTHBIMHM JIMIIAMH TIpH TIPEIOCTaBIEHUU
MYHHIUIIAIBHOHR YCIIyI'H HE MOXET IIpeBnlIaTh 10 MUHYT).

3agBieHUe, CHOPMUPOBAHHOE C HCHOJIB3OBAHMEM IMPOTPAMMHBIX CPEJICTB B
JJEKTPOHHBIA  NOKYMEHT, MOXET OBITh HampaBlIeHO B  AJIMHHHCTPAIUIO
MYHULMIIAIBHOI0 00pa30oBaHus MO INEKTPOHHOU MTOYTE.

3asBleHHE Ha OyMaXHOM HOCHTENle MOXeT OHTh CHOPMHUPOBAHO C
HCIIOJIB30BaHUEM IIPOIPAMMHBIX CPEJICTB B MJIEKTPOHHBINA JOKYMEHT, B 3TOM Cllydae:

3asiBHTENIb CBOEY PYKOH B 3asBJICHUHU, MOATOTOBJIEHHOH C HCITOJIh30BAaHHEM
IIPOrPaMMHBIX CPEACTB Ha OyMa)XHOM HOCHTEJNE, YKa3hIBaeT CBOIO (haMHMITHIO, UMs 1
0T49eCTBO (TIOCTIeIHEE - TIPU HAIMYHH), B CTABUT IMOAIKICH;

colepkaHHe JIOKyMEHTa Ha OyMaXHOM HoOcuTele Tipeobpasyercs ¢
HCIIOJIB30BaHUEM IIPOrPaMMHBIX CPEACTB B AIEKTPOHHBINA JJOKYMEHT. '

B cnygae nonaum 3asBKu B BHZE DJIEKTPOHHOTO JOKYMEHTA 3asBUTENb 00s3aH
00eCHeunTh 3allUTy IIPEJOCTABISIEMBIX JIEKTPOHHBIX JOKYMEHTOB OT TOJIEIKH B
cootBeTcTBUH ¢ DenepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-D3 «O06 3neKTpOHHOU
noamucw». IIpu 3ToM 3asBuTens obecreunBaeT COOTBETCTBYIOMIYIO MTOATOTOBKY BCex
IPENOCTAaBIIEMBIX 3JIEKTPOHHBIX JOKYMEHTOB. Takoke 3asiBUTENb JOJDKEH 00eCeunTh
IIpOBEPKY (ailJIoB Ha OTCYTCTBHE KOMITBIOTEPHBIX BHPYCOB H BPEIOHOCHBIX
MPOrpaMM.

3adBlI€HUE W IpUlaraeMele K HEMYy JIOKYMEHTHI, O(GOpMIIEHHBIE B BHJE
3IEKTPOHHBIX JIOKYMEHTOB, JTOJI>KHBI OBITH MO CAHbI YCUJICHHOMH
KBaJIMULUPOBAHHON 3NEKTpOHHOM mnoxmucelo (nmanee - OII), oOnaparomieit
JOCTOMHCTBAMH COOCTBEHHOPYYHOM MOANMCH B JOKYMEHTe Ha OyMa>KHOM HOCHTEIE.
ONEKTpOHHBIE NOKYMEHTHI, NojaHHbie 6e3 OIl, He WMEIOT IOPUAMYECKON CHIIBI U
BJIEKYT 3a COO0il OTKITOHEHHE 3asBJICHHA. ,

CeeleHusa 0 xoJe U pe3ylbTarax IPeJOCTaBICHHS MYHHUIMIIAIBHOW YCIyri
MOTYT OBITb HNOJy4eHBI NpPH JIMYHOM WM MHCHMEHHOM OOpaIeHuH IoyJarenei
MYHMIUIIAIBHON YCIIYTH, a TAK)Ke C UCIOJIb30BaHUEM CPEJICTB Tele()OHHOM CBSI3U.

III. COCTAB, HOCJIEJOBATEJBHOCTb 1 CPOKH BbBIITIOJHEHUS
AJIMUHUCTPATHUBHBIX ITPOHEAYP, TPEBOBAHUSA K ITOPAAKY UX
BBINIOJIHEHMA, B TOM YUCJIE OCOBEHHOCTH BBHIOJITHEHU A
AJIMUHHUCTPATUBHBIX IMPOIEAYP B DJIEKTPOHHON ®OPME, A TAKKE



OCOBEHHOCTEM BBIIIOJHEHUA AJIMAHUCTPATUBHBIX ITPOIEJIYP B M®I]

3.1. IlpeaocraBjieHHe MYHHIIHNAJILHON YCJIYTrH BKJIIOYaET B ce0st
HCYEPNBLIBAIOMIHI epeYeHb AIMHHHCTPATHBHLIX Npoueayp

Ne IocnenoBarenpHOCTH IEHCTBHIH 1O CpOK BBINIOJHEHHS
n/u NPEAOCTABICHUIO MYHUIHITATLHOW yCAyTH
1. IlpuéM wu peructpamus 3asBiCHHS HW  IPHIOKEHHBIX mo 1 mus
JIOKYMEHTOB
2. | Ioarotorka KO apXUBHBIX JOKYMEHTOB, 1o 8 nueit

NMOATBEPXKIAIOIKX TNpPaBO BIAJCHUSA 3€MIEH WIM OTKa3a B
IPEJOCTABICHUN MYHHIANATBGHON YCIyTH

3. Hanpasiienne 3asBUTEIO KONMA apXWUBHBIX JIOKYMEHTOB, fo 1 mus
IOATBEPXKIAIOMKX IIpaBO BIAJCHUSA 3€MIIEH WM OTKasa B
IIPEIOCTABICHAN MYHHITUIIAGHOM yCITyTH

UTOroO: no 10 ngme#i

biok - cxeMa npeocTaBieHus MyHHIUIAIBHOW yCIIyTH IPeICTaBICHA B
npunioxenud Ne 3 k Pernnamenry.

3.1.1. Ilpném u perncrpanus 3asiBJICHHS U NPHJIOKEHHBIX J1OKYMEHTOB

OcHoBanueM JUIs Hayaia  aJAMHUHHCTPATHBHOM HpOLENAYphl, SBISETCS
oOpamieHuEe 3asBUTENS C JOKyMEHTaMH, HEOOXONUMBIMH JUIS MPEXOCTABIIECHHS
MYHHULIUTNIAJIbHON YCIYTH.

OTBETCTBEHHBIM 3a BBIIONHEHHE AaJMUHHCTPATHBHOM IMPOLEAYPH SBIAETCS
[JIaBHBIA CICHUAATIUCT CTPYKTYPHOTO MTOApa3IeSICHHUS.

I'maBHBIN clienManucT CTPYKTYPHOTO NOApa3 eIeHH s :

a) CBepsCT JTHYHOCTh 3asABUTENS C JOKYMEHTOM, YIOCTOBEPAIOIMM JTHIHOCTE (B
Cly4ae, €CJIM 3asBUTENb O0paTUJICS JIUIHO);

6) BBIJACT PACHHCKY B TIONyYEeHUH 3asBIE€HHS C VKa3aHHEM  [epeuHs
JOKYMEHTOB, JaTbl IIOJNY4YEHHs 3asBICHHS, a TaKkXkKe ¢ YKa3aHHeM IepedHs
JOKyMEHTOB, KOTOpbIe Oy IyT NOIY9IECHBI IO MEXXBEIOMCTBEHHEBIM 3aIIPOCaM.

I'naBHBIA CIIELIHAIACT CTPYKTYPHOTO noApa3aeaeHus nepegaer
JEJOIPOM3BOAMUTENO AJIMHMHHUCTPAIMN 3aSBICHHE C IPIIOKEHHBIMH JOKYMEHTAMHU
JUIS. PETHCTpalliid B €IHHOM CHCTEMe SJEKTPOHHOro IOKyMeHTOooOopoTa (hanee -
ECO/). 3asBneHus, mNOCTymuBIIHE B AJMHHHCTpauuio depes MOL] wmu ¢
ucnonszoBagueM EINNY u PITTY nocrynator aenonpon3BouTeio A IMAHUCTPAITNH.

JenonpousBoaurens AIMUHUCTPALUH nepeaeT 3asBIeHHE C [aKeTOM
JOKYMEHTOB (B OyMa)kHOM BHJIe) Ha paccMoTpenue I aBel AgMUHHCTpAIUH (B I€Hb
npuéMa).

ITocTynuBmiee 3asBiIeHHE W NPUIIO’KEHHBIC JOKYMEHTHI OTNHCHIBatoTCs [ maBoii
A IMUHUCTpALUKA B CTPYKTYpPHOE noapazieNieHue u ePENAIOTCH
JIETIOTIPOU3BOAUTENEM AJMUHUCTPAIlMA [JIABHOMY CHEIUAIUCTY CTPYKTYPHOI'O
NoApa3iesieHus.



PesynpratoM  aIMHHHCTPATHBHOM Npoleayphl U crmocoboM ero (ukcanuu
ABISICTCHA peructTpanus 3aaBiICHU.

3.1.2. lloaroroBKka KONHil apXHUBHBIX JOKYMEHTOB, IOATBEPKAAIOIMHNX IPABO
BJIaJleHHS 3eMJI€H HJIH O0TKA3a B NPeIOCTABJEHHH MYHHIIHNIAJLHOH YCJIYyTrH

OcHoBanueM JUisi Havaja aJMUHHCTPAaTUBHON  MpOLIEAYpPHl  SBIACTCS
MOCTYIUICHUE IJIABHOMY CHELUAINCTY CTPYKTYPHOTO noApa3ieeHHs,
3apETrUCTPUPOBAHHOTO 3asBJICHUS C IPUIOKEHHBIMU JOKYMCHTAMH.

I'maBHBIA CEIUATIUCT CTPYKTYPHOTO NOApa3AesieHus Ha OCHOBAHUH XPaHAILHUXCS
B CTPYKTYpPHOM IMOJpa3JIeICHAH [OKyMEHTOB, NOATBEP)KIAIONIMX IIPABO BIaJCHUS
3eMIIEA IIpOBEpsAeT 3asBICHUE HA MpeAMET Hanuuus (OTCYTCTBHS) OCHOBaHUN ISt
OTKa3a B IPEJOCTaBIEHUH MYHULUTIATHEHOH YCITYTH.

B cirydae ecnu ecTh OCHOBaHUS /U1 OTKa3a IJIABHBIA CIEIHATHCT CTPYKTYPHOTO
MoApa3AeJeHUsl TOTOBHUT YBEJOMIIEHHE C OTKa30M B IIPEAOCTABICHUH MYHHIMITAILHOH
yCcilyrd. B ciydae eciu OCHOBaHME J/UIf OTKa3a HET, [JIABHBIM CHEIHAIKUCT
CTPYKTYPHOI'O IOJApa3fe/icHUss TOTOBUT HEOOXOAMMOE KOJUYECTBO KOIMUM apXHBHBIX
noxkymenToB. Kommu apXuMBHBIX [OKyMEHTOB WJIM YBeIOMJICHHE OO0 OTKase B
IPEeJOCTaBICHUH MyHHULMNAJIBHON YCIYIH NHepefaloTCs Ha IMOANHCH PYKOBOIHUTEIIO
CTPYKTYPHOTO TIOAPA3ICIECHHS.

PesynbraToM aAMHHHCTPAaTHBHOM HpPOUEAYPHI SBISIOTCS TOATOTOBJICHBIE
KOIIMM apXWBHBIX JOKYMEHTOB, IOATBEPXKAAIOMUX IIPaBO BIaZeHHS 3eMIEH wH
yBEeAOMJICHHS 00 OTKa3e B IPENOCTaBICHWH MYyHHIMIAILHOM yciayrd. Crocobom
¢bukcanuu pesynbTara aJIMHHHCTPATUBHOM MNpOLEAYPHI PErHcTpamus KOIUi
apXUBHBIX JIOKyMEHTOB, [OATBEPXKAAOMIMX TIPaBO BIafACHUS 3eMIEH  WiIn
yBeIOMJIEHHA OO0 OTKa3e B IIPEIOCTaBICHHH MYHHIIAIABHOMN YCITyTH.

3.1.3. HanpaBJ/ieHHe 3aBHTEII0 KONHH apXHBHBIX T0OKYMEHTOB,
IMOATBEPKAAIOIIHX [IPABO BJIaICHHAS 3eMJEH HIIH 0TKA3a B NPeI0CTABJICHHH
MYHHIMNAJILHOH YCIYIH

OcHoBanveM JUIsI Hayalla aJMUHHUCTPATUBHOM TPOLEAYPHI, SBISETCS  HATHYHE
HOJIMCAaHHBIX PYKOBOJUTENEM CTPYKTYPHOIO TIOApa3lelieHUs KOIMM apXWBHBIX
JOKYMEHTOB, MOJTBEPKJAIONINX TIPaBO BIAJACHUS 3eMIEH WM YyBeIomieHus 00
OTKase B IPeJOCTaBICHNN MyHUIMITAILHON YCIYTH. |

I'nmaBBBIA CHENMANUCT CTIPYKTYPHOTO NOJpA3NeNicHUS  OTIPAaBiseT B aJpec
3adBUTEN IIO IOYTE MM BBIJACT JIMYHO 3adBUTENIO JIHOO YIIOJHOMOYEHHOMY
JOBEPEHHOMY IHIly Ha PyKHM IIpU TNPEABABICHHM AOKYMEHTA, yXOCTOBEPSIOIIErO
JUMYHOCTh, KOIIMHM AapXUBHBIX IJOKYMEHTOB, IOATBEPKIAIOLUIMX MPAaBO BIAJCHHS
3eMIIEH WIIM YBEIOMIICHHE OO OTKa3e B NPENOCTABICHUH MYHHUITHITAIBLHON YCIyTH.

Pe3ynbraToM agMHHHCTPAaTHBHOH NPOIEAYPHI SBISIETCS OTHPAaBKA B ajpec
3agBUTEIIA IO TOYTE MM BBIJIa4a JMYHO 3aSABUTENIO JIKMOO YITOJIHOMOYEHHOMY
JOBEPCHHOMY JIMIy Ha PYKM IpPH TNPEABSIBICHHH JIOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTH, KONMM apXWBHBIX JOKYMEHTOB, TOATBEPXKIAIONIMX IIPaBO BIAJCHUs
3eMJIEHN WM yBeOMIICHHS 00 OTKa3e B MPeIOCTaBICHHH MYHHITHIIAIBHOW YCIyTH.

CnocoboMm ¢ukcanmu agMAHACTPATHBHON NPOIENYPHl SBISETCS 3aHECEHWe
3amicl 00 OTIpaBKe KONMHU ApXUBHBIX TOKYMEHTOB, MOATBEPXKAAIOIIMX [PABO



e

BJIAJICHUS 3eMJIEH WM yBeJOMJIeHHS 00 OTKa3e B IPeJOCTaBICHUH MyHHUIMIIATILHON
YCIYTH B PpeecTp WCXOAAIIeH KOPPECTOHACHIIMH WIA OTMETKa B JKypHale
PETHCTPAIMH B TIOJTYYECHHH 3aBUTENIEM JIIHO.

IV. ®OPMbI KOHTPOJIA1 3A HCITIOJTHEHUEM
AIMUHUCTPATUBHOI'O PEI'TAMEHTA

4.1. Texymui KOHTPOJIb

Texymuii KOHTpONh 3a COONIONCHHEM IIOCIENOBATEILHOCTH JEHCTBHIM,
ONpeNeNeHHBIX  aIMUHUCTPATUBHBIMM  TIPOLEXypaMH  TIO0  INPEJOCTaBIEHUIO
MYHULUIIAIBHON  YCIYTH, OCYIUECTBISIETCS TMEpPBBIM  3aMecTuTeneM [ JiaBbt
AIMUHHCTpalMK, IIyTeM NPOBEJCHUSA IUIAHOBHIX M BHEIUIAHOBBIX IPOBEPOK
NOJDKHOCTHBIX JHL AAMHHHCTpAIUH, IPEeJOCTABIISIOIMX MYHHIMIIAIBHYIO YCIYTY,
COONIONCHUST ¥ HCMONHEHHS IIOJIOKEHHWH HACTOSINETO AIMHHHUCTPATHBHOIO
perjiaMeHTa.

4.2. IlpoBenenne NpoBepox

KoHTpoIIb 3a Ka4eCTBOM H MOJTHOTOM NPEeIOCTABICHUS MYHHIMIIAIBHON YCIyTH
BKJIFOUaeT B ce0s IpoBeZieHHe IPOBEPOK, BEISIBICHHE M YCTPAaHEHUE HapyIIEHHA IpaB
nojiyyarejled MyHHLMNANBHOW  YCIYTH, PAacCMOTPEHHE, NPHUHATHE pPEIICHUU W
IIONITOTOBKY OTBETOB Ha oOOpaileHus noinydaTeled  MYHHIIMIQIBHOH  YCIyTH,
collepxaliye >xanoObl Ha perneHus, neidcTBus (Oe3melcTBHE) IOJDKHOCTHBIX JIUIY
CTPYKTypHOro mnonpasfeneHus. Ilo pesyiapTataM  KOHTPOJS  OCYIIECTBISETCS
IpHUBJIE€YEHHEe BHUHOBHBIX JIMIl K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHomarenbcTBOM Poccmiickoit Mexpepaiyu.

IIpoBepkr IOSHOTHI M KayecTBa MPEJOCTABICHHS MYHHIHIIATBHON YCIYTH
OCYUIECTBIIAIOTCS HAa OCHOBaHWM pacnopsokeHus AnmuHuctpanuu. [lepuoguuHocTs
IIPOBEJECHUsI NPOBEPOK MOXKET HOCHTH IUIAHOBBIA XapakTep (OCYyIIeCTBISETCS Ha
OCHOBaHWY ILIAHOB PabOThI), TEMAaTUYECKUH XapakTep (MpoBepka IpeOCTABICHUS
MYHHUIUITATBEHON YCIYTH OTHENBHBIM 3asSBHTENIIM), W BHEIUIAHOBBIM Xapaktep (IO
KOHKPETHOMY OOpallleHHUIO 3asBuTeNe). [leproguaHOCTh TUTAHOBEIX M TEMaTHYESCKHX
IpoBepoK — 1 pa3 B monropa.

JUiss  npoBeneHWS TOPOBEPKH TOJNHOTHI M KadecTBa  IPEOCTABIICHUs
MYHHULMNATBHON YCIyTH GOPMHUPYETCS KOMUCCHS, B COCTaB KOTOPOH BKIIFOYAIOTCS
JOJDKHOCTHBIE JiMlla AJMUHHCTpanuu. Pe3yimbTaThl JeATEIbHOCTH  KOMHCCHHU
Oo(pOPMIIIOTCS B BHJE€ aKTa, B KOTOPOM OTMEYAIOTCS BBIABICHHBIE HENOCTATKH M
IPEeJIOKEHH 110 HX YCTpaHEHWIO0. AKT  TOMIMCHIBACTCH MpeacenaresieM U
cekpeTapéM KOMHCCHH.

4.3. OTBeTCTBEHHOCTD JOJKHOCTHBIX JIHI] 32 NPeI0CTABICHHE
MYHHIIHIAJIHHOH YCJIyTH

4.3.1. JloimKHOCTHEIE Jna, OTBETCTBEHHBIE 3a NpeaOCTaBIIeHUE
MYHHUIMIIAUIBHOMN YCIIyT'H, HECYT NEPCOHAIILHYIO OTBETCTBEHHOCTD 3a:

- coOJIofeHNe CPOKOB M MOPSIKa NPpUEMa TOKYMEHTOB,

- COOTBETCTBUE pe3yJIbTaTOB PpACCMOTPEHHs JIOKYMEHTOB TpeOOBaHUSAM



3aKOHOAATENbCTBA;

- MPUHITHE MeP MO NPOBepKe NpeICTABIIEHHBIX TOKYMEHTOB;

- COOJIFOIeHHE CPOKOB U MOPAJIKA MIPEOCTABICHUS MyHULIMNAJIBHOM YCIIyTH;

- coOmofeHHe CpOKOB W TOpsAAKa TOATOTOBKH BBIJAYM OTKasa B
IIPEAOCTABICHUN MyHUIIUIIAIBHON YCIyTH.

4.3.2. llepconanbHas OTBETCTBEHHOCTD JOKHOCTHBIX JIMI] 3aKperuisieTcsi B uX
JNOJDKHOCTHBIX PpErJIAMEHTaX B COOTBETCTBHH C TPeOOBaHHSMH 3aKOHOIATENbCTBA
Poccuiickon ®enepanun.

3a HapylleHWEe IOpsSKa TMPEIOCTaBICHUSA  MYHHIUIIATHHOU  YCIYTH
IpeyCMOTpEeHa aJMHHUCTPAaTHBHAS OTBETCTBEHHOCTh B COOTBETCTBHU CO CTaThEU
25 Kopekca VYinpsHOBCKOW oOnacTd 00 aqMHHHCTPATHUBHBIX MPABOHAPYIICHUSX.

4.4. lloaoxenus, xapaxkTepusyomue Tpebopanus K nopaaky u gpopmam
KOHTPOJIS 32 NPEAOCTaBICHHEM MYHHIHIIATLHOH YCJYIH

4.4.1. KoHTponb 3a mIpeJoCTaBICHHEM MYHHIHIAILHOM YCIYTH CO CTOPOHBI
rpaxaaH, X oObenWHEHMH W OpraHW3aliii SBISETCS CaMOCTOSTENBHON (Qopmoit
KOHTPOJISI ¥ OCYIIECTBIISICTCS I[yTeM HarpaBlieHHs oOpamieHunii B A IMUHHACTPAIHIO, a
TaKkKe IyTeM OOKaloBaHMsS JAeHcTBUM (Oe3felCTBUA) W peIIeHHM, HPUHATHIX
(ocymiecTBIsieMbIX) B XOJ€ HCIONHEHHS HACTOSINETO AIMUHHCTPATHBHOIO
perylaMeHTa, B BBIIECTOSIIIAE OpraHbl BJIACTH.

V. locynebnbiii (BHecyAeOHBIH) NOPSIIOK 00KA1I0BAHMUSA
pewmieHHil u aeiicTBui (6e3neiicTBHSA) OpPraHa MECTHOTO CAMOYNIPaABJICHHS,
NPeJOoCTABJIAIOIIECI0 MYHHIHIATLHYIO YCJIYIY, 3 TaK)Ke ero JO/UKHOCTHBIX JIHII,
MYHHIMIAJbHBIX CIIYKAIAX

5.1. 3asBuTensr BrpaBe NOJATh XaxoOy Ha pemenue u (WiK) IeHCTBHE
(Ge3neiicTBre) AMUHUCTpAIMH, ¥ (WJIH) UX JOJDKHOCTHBIX JIHIL IIPH IIPEIOCTaBIEHUH
MYHHULMIAIBHOMN YCIYTH (Jajiee - xanooa). |

5.2. IlpenmeToM xajtobb MOTYT SIBIITHCA JIeHCTBUA (Oe31eHCTBHE) U pellieHNs,
NpUHATHIE (OCYLIECTBISEMbIE) MOJKHOCTHBIMH JHI[AMH AJIMHHHCTPAIldd B XOJE
IPENOCTABIEHUS  MYHHUMNAIBHOW  yCOYTM HAa  OCHOBAaHMH  HACTOSIIETO
AJIMUHHUCTPaTHBHOTO perjlaMeHTa, B TOM YHCIIE B CISAYIOMMX CIIydasX:

- HapylleHHUe CPOKa PEerduCTpalliy 3asBiieHUs (0OpalleHus, 3a1poca) 3assBUTENS
0 IIpeI0CTaBICHNH MyHUIIUIIAIbBHOH YCIIYTH;

- HapylLIleHHWe CpoKa NpeOCTaBIeHUS YCIyTH,

- TpeOOBaHME y  3asBHTENA  JOKYMEHTOB, HE  UPEIyCMOTPEHHBIX
HOpPMaTUBHBIMM IIPABOBBIMU aktamu Poccuiickoii @ejnepariuy, YIIbSHOBCKOH
00acTy, MyHHIMIAIPHOTO 00pa3oBaHUs IS NPEAOCTABICHUS MYHULMIAILHOM
YCIYTH;

- OTKa3 B IpHEME JAOKyMEHTOB Y 3asBHTENs, NPENOCTaBIEHHUE KOTOPHIX
NpEenyCMOTPEHO HOPMAaTUBHBIMHU IIpaBOBBIMH akTamMu Poccuiickoit ®Denepanuy,
VYbSHOBCKOH 00IacTH, MYHHIMIIAIBHOTO 00pa3oBaHMsS Ui TPEJOCTaBICHUS
MYHULIANAIBHON YCIYTH;

- OTKa3 B NIPEJOCTABICHAH MYHHIIMIIANBHOM YCIYTH, €CTH OCHOBAHUS OTKa3a He
NIPETyCMOTPEHE! (pefiepalbHBIME 3aKOHAMH U TIPUHATHIMH B COOTBETCTBUH C HUMH
VHBIMH HOPMAaTWUBHBIMH IPaBOBBIMU akTamu Poccuiickoit @enepanyy, YJIbSIHOBCKON



00J1aCTH, MyHHUIIMIIAIBHOTO 00pa30BaHUS;

- 3aTpeboBaHWe C 3asBUTENS IPH NPEJOCTABICHWU MYHHIMIIAIBHON YCIIyTu
IIathl, HE IPEeXyCMOTPEHHOW HOPMATMBHBIMH @PaBOBBIMH akTaMu Poccuiickoit
®epnepanuu, YIbIHOBCKOH 00JIaCTH, MyHHUITUIIAIBHOTO OOpa30BaHNUs;

- OTKa3 AJIMUHUCTpAINH, B MCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK M OMHOOK B
BBI/IaHHBIX B pe3yNIbTaTe NPEAOCTaBICHUS MyHULIUNIAIBHON YCIyrd JOKYMEHTax JH00
HapylIEHUE YCTaHOBJICHHOIO CPOKa TaKUX UCITPABJICHUH.

5.3. XKanoba Moxer ObITh HampaBjieHa 3asBHUTENIEM B ciydae 00XaJOBaHUS
nerictBusa (Oe3melcTBUSI) M pelleHUsS JOJDKHOCTHBIX JIML AJMHAHHCTpanu# - | jase
ATMWHHCTpAIHH.

5.4. OcHoBaHMEM [ Hayajga MNpoOULENYpH JocyAeOGHOoro (BHecyaeOHOTo)
00XaNoBaHuUs ABISIETCS NOCTYILUIEHHE B MUCEMEHHOM popMe Ha OYMaKHOM HOCHTEE,
B DJIEKTPOHHOI (hopMe xanoObl Ha jaelcTBUA (Oe3melicTBHE) U PELICHHS, IPUHATHIE
(ocymiecTBisieMble) B X0/Ie IPEIOCTABICHUS MyHHITUITAIBHON YCIIYTH.

XKanoba moxxer OBITH HampaBieHa Mo Hmoute, yepes MO®II, ¢ ucnons30BaHNEM
UH(POPMALMOHHO-TEICKOMMYHUKaMOHHONW cetd MHTepHeT, oduumanbHOro caiita,
EIMTY nu6o PINY, demepansHoil rocymapcTBeHHOM HHOOPMAIMOHHONW CHCTEME,
obecnieynBapLell npouecc AocyaeOHOro (BHeCYIeOHOro) OOKaTOBaHHS pelICHUt
U neiictBui (0e3neicTBIS), COBEPIIEHHBIX NPH TPEJOCTABIEHUN TOCYIApPCTBEHHBIX
¥ MYHHIUOAIBHBIX YCIYT, a TakKe MOXET OBITh MPHHATA MPH JUYHOM IpHeMe
3asBUTENS.

5.5. XKanoba nomxHa conepxarTh:

- HaUMEHOBAaHHE OpraHa, MPENOCTaBISIONET0 MYHHIHUIMAIBHYIO YCIYTY,
JOJDKHOCTHOTIO JIMLA OPraHa, Ipe0CTaBISIONIeT0 MyHHIIMIAIBHYIO YCIIYTY, PeIICHUS
U neiicteua (6e3aeiicTBHE) KOTOPOro 00XKAIYIOTCS;

- (aMuHIo, UM, OTYECTBO (MOCIENHEe - TPH HAJTHYHH), CBEIACHHA O MECTe
XKHUTEJIbCTBA 3asABUTENS - (U3MUECKOTO JHIA JIH0O HaMMEHOBAaHHE, CBEIECHHS O
MECTOHAXOXACHHUH 3asiBUTENs - IOPUAMYECKOrO JIHIa, a Takke HoMmep (HoMmepa)
KOHTaKTHOro TenedoHa, angpec (ampeca) SNEKTPOHHON MHOYTHI (NPH HAJIHYHH) U
IIOYTOBBIN afipec, IO KOTOPBIM JOJDKEH OBITh HalPaBJieH OTBET 3aABUTENIO;

- CBellcHHsA 00 OOXallyeMBIX pelIeHHMSIX M AeHCcTBUsAX (Oe3neiicTBHM) oOprasa,
IIPEAOCTaBISIOEr0 MyHUIUIIATBHYIO YCIYTY, JIM0O0 MYHHIIMIAIBLHOIO CIIYXallero,
U (mn) ero (e€) TOJDKHOCTHBIX JIHIL; |

- JOBOJBI, HA OCHOBAaHHUU KOTOPHIX 3asBHUTEIb HE COTJIACEH C DPEIICHHEM H
IeiictBueM (Oe3nelicTBueM) opraHa NPEAOCTABISIOMEr0 MYHHIUIANBHYIO YCIYTY,
JOJDKHOCTHOIO JIHMIIa OpraHa IpeJOCTaBISIONIero MYHHIHNANBHYIO YCIyry, JIub6o
MYHHIIMITATIEHOTO CITYXKAIIero.

3agBUTENEM MOTYT OBITH TpPENCTaBIeHB JOKYMEHTHl (P  HAIU4HH),
HOATBEPXKIAIOMME NOBOABI 3asBHTENs, MO0 uMX komuu. OTCYTCTBHE YKa3aHHBIX
JOKYMEHTOB HE sBIISIETCS OCHOBaHMEM Ui OTKa3a B PACCMOTPEHHH WIH
YAOBJI€TBOPEHHUH JXATIOOBI.

5.6. B cmywae, ecnum xanoba nojaercs duepe3 TpPEACTABUTENS 3asBUTENS,
TaKXKe  MPEJICTAaBIAETCS  JOKyMEHT, IOJTBEPXKAAIOINUN  MOJHOMOYMS  Ha
OCYLUECTBIICHUE JACHMCTBUA OT WMeHHM 3asgBuTens. B kauecTBe [OKyMEHTA,
TIOJITBEPIKIAFONIETO MOJTHOMOYHS HAa OCYINECTBIEHHE NEHCTBHM OT HMEHU 3asBHUTEIIS,
MOXET OBITH Ipe/icTaBicHa OPOpMIICHHAd B COOTBETCTBMH C 3aKOHOJATENHCTBOM
Poccuiickont ®enepanun, OJOBEPEHHOCTD.



5.7. XKamoba mnomnexur paccmorpermio IleppeiM 3amecTtuTeneM [ JaBhI
AmMuHUCTpauy B TeueHue 15 pabodmx HHEH co JHA ee perucTpanyy, a B ciydae
o0xajoBaHMs OTKa3a B IpHEeME JOKYMEHTOB Y 3asiBHTeNd MO0 B HCIPABIECHUHU
JOMYIEHHBIX OMNEeYaTOK M OMMOOK HIM B Cliydae oOOXaJOBaHUS HAPYLICHUS
YCTaHOBJICHHOTO CPOKa TakUX HCIpaBICHUHN - B TeUEHUE 5 paboumx JHEH co nHs e€
pEeTUuCTpaIvu.

XKanoba MOANEXUT pEruCTpaIiy HEJOMPOU3BOIUTENEM AIMUHHCTPAIUN HE
IIO3[{HEE CIIEYIONIero pabovyero AHS ¢ MOMEHTA €€ TIOCTYILUICHHSL.

5.8. Ilo pe3ynpTaTaM paccMOTpPEHUS JKAIOObI IPUHUMAETCS PEIICHHUE:!

- 00 YIOBIETBOpEHHH XaTO0OBI, B TOM dHHCJIE€ B (OPME OTMEHBI NPUHITOIO
pelieHus], HCIPABIICHUS JOIIyIIEHHBIX OIEYaTOK M OMOOK B BBIAAHHBIX B pe3yJbTarte
[IPEIOCTABIEHNA MYHMIMIIANGHON YCIYTH JOKyMEHTaX, BO3BpaTa 3asBUTENIO
JEHEXHBIX CPEJCTB, B3UMaHKe KOTOPBIX He MPeIyCMOTPEHO, a TAKXXe B MHBIX opMax;

- 00 OTKase B Y/OBJIETBOPEHUHW JKATOOBI NpH HAIAYHH BCTYIIMBIIETO B
3aKOHHYIO CHIIy pEIICHUs CyJa Mo Xajobe o TOM Xe IpeaMeTe U IO TeM Ke
OCHOBAHUSIM, I0Ja4e XKajnoObl JIMIIOM, MOJTHOMOYHS KOTOPOTO HE TMOJITBEPXKICHHI B
NIOpsIZIKE, YCTAHOBIEHHOM 3aKOHONATeNbCcTBOM Poccuiickoit ®enepanuu, HanMHuu
pemieHuss 1o kanmobe, NPUHATOrO paHee B COOTBETCTBHH C TpeOOBaHHIMU
NEACTBYIOIETO 3aKOHOAATENHCTBA, B OTHOIIEHHWM TOIO XKe 3asdBHTENSI U IO TOMY JKe
IpeAMETY KaJIoObI.

OrBer noO pe3yiapTaTaM pacCMOTPEHUS JKaJoOBl MOANMMCHIBacTcs  IlepBhiM
3amecTuTesNeM [ JlaBpl AJIMHHUCTPALMH.

5.9. He nospuee omnoro pabodero OHs, CIEOYIOMIErO 3a JHEM TNPHHITHS
penieHusi, yKa3aHHOTO B MyHKTe 5.8. HacTodmero AJIMUHHUCTPATHBHOIO perjaMeHTa,
3asBUTENIO B IIMCBMEHHOH (opMe H, IO XKeJIaHHIO 3asABUTENA, B JIIEKTPOHHON (popme
HaNpaBJIIeTCA MOTHBUPOBaHHEBIN OTBET O pe3ysibTaTaX PaCCMOTPEHHUS KaTOObI.

5.10. B oTBeTe no pe3yipTaTaM pacCMOTPEHHS KaJIOObl YKa3bIBAIOTCS:

a) HaWMEHOBaHWE OpraHa, IPEJOCTABIIIIONIETO0 MYHHUIIUIAIBHYIO YCIYIY,
PaccMOTpEBILEro Xajnoly, AODKHOCTh, (GaMUIUsA, UMS, OTIeCTBO (IIOCeaHee - NpH
HaJIN4HH) €T0 JOJDKHOCTHOTO JIMIIA, IPHHSBIIEr0 PEleHue 110 Kalooe;

0) HOMep, laTa, MECTO NIPUHSATUS PEIICHHS, BKIFOYas CBEAEHUS O JOJDKHOCTHOM
Jule, peleHue WK neicTBre (6e3/1elCTBHE) KOTOPOro obxanyercs;

B) Gamuiaus, UMs, OTUYECTBO (TIOCNEJHee - NPH HAIWYHMKM) HIM HAaHMEHOBAHHE
3asIBUTEJIS,;

') OCHOBaHUS 7S IPUHSATHS PEIICHHUS 110 Kaio0e;

1) IPHHSTOE I10 XKano0e pelieHne;

€) B clydae ecnd XXajoba mpu3HaHa OOOCHOBAaHHOM - CPOKH YCTpaHEHHs
BBISBJICHHBIX HaApyIIEHUWH, B TOM YHCIE€ CpPOK TMPENOCTABICHHS pe3yibTara
MYHHIUITAIBHOM yCITyTH;

) CBEZIEHH O TIOPAIKE 00XATOBAHUS PHUHSATOO 110 XKajo0e peleHus.

5.11. B ynoBneTBOopeHHHM XajloOBI MOXET OBITH OTKa3aHO B CIEIYIOMIHUX
CyJasx:

a) HaJIMYWe BCTYNMBIIET0 B 3aKOHHYIO CIUIYy pEIIeHHS Cyla, apOMTPaXKHOro
CyZa MO0 >Kajnole O TOM XK€ HpelMEeTe W IO TeM K& OCHOBaHWSIM;

0) momaua XajJoObl JIMIIOM, TOJHOMOYHSI KOTOpPOTO HE MOATBEPXKIEHH B
MOpsiike, YCTAaHOBJIEHHOM 3aKOHOAaTeIbcTBOM Poccmiickoit dejepanuy;

B) HAJMYHE pElIeHus] MO XajoOe, MPHUHATOrO paHee, B OTHOIIEHHH TOro Xe



3agBHTENIS M IO TOMY XK€ IPEIMETY XKaJOOBI.

5.12. XKanob6a moxeT OBITH OCTaBlieHa Oe3 OTBeTa B CIEAYIOIIMX CIy4asX:

a) HaJIM9ue B xajiobe HELlEH3YPHBIX JIM00 OCKOPOHUTENBHBIX BRIPAXKEHH, yIrpo3
XKU3HH, 370pPOBBIO U HMYIIECTBY NOJDKHOCTHOTO JIMIA, a TaKXe€ UJIEHOB €ro
CEMbH;

©) oTCyTCTBHE BO3MOXXHOCTH MPOYHUTATH KAKyIO - JTHOO YacTh TEKCTa KajoOBI,
(dbaMunuio, UMs, O0T4ecTBO (IpM HamWyWK) W (WIM) TIOYTOBBIA ajgpec 3asBHUTES,
yKa3zaHHEIE B Kaiobe.

5.13. B ciy4ae ycTaHOBIEHHS B XOJI€ WM IO pe3yibTaTaM pPacCMOTPEHHS
)KaoObl  NPH3HAKOB COCTaBa  aJMWHHUCTPATHBHOTO  IIPaBOHAPYIIEHWS,  WIH
IIPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HaJeNEeHHOE MOJHOMOYHSIMH II0 PAacCMOTPEHHIO
Kanob, He3aMeMIMTENbHO HalpaBisgeT WMEIONIMECS MaTepuaijsl B OpraHbl
IIPOKYypaTypHI.

5.14. IlpusAToOE B  COOTBETCTBMM C IIYHKTOM _ 5.8.  HacTosIero
AMVWHHCTPAaTHBHOIO perjaMeHTa pellcHHe MOXET OBITh 00XKAIOBaHO B CyJeOHOM
HOpsIJIKE.

5.15. 3agBuTens uMeeT mpaBo Ha NOJIydeHHe HHGOOpPMAUHMKH H JOKYMEHTOB,
HEOOXONUMBIX JUIi OOOCHOBaHUS M PACCMOTPEHHS XKaloObl, €CId HHOE He
HNPEAYCMOTPEHO 3aKOHOM.

5.16. Madopmanus o nopsake moAadu ¥ pacCMOTPEHHMS KaTOObI pa3MelaeTcs
Ha MH(QOPMAIMOHHBIX CTEHJaX B MeCTaX MpPeIdOCTAaBJICHHUS MYHHUIUIIAIBHON YCIYTH,
Ha opHUIUANBHOM caiiTe A IMUHUCTPAIHH.

5.17. llonoxeHusi, ycTaHaBiIWBaIOIIME MOPANAOK PAaCCMOTPEHMs JKajiod Ha
HApyILIEHUs NPaB I'PaXJaH U OpraHU3aiyil Nnpu MpPEeJOCTABIIEHHH MYHHLIHNATLHBIX
yCIIyr, He paclpoCTPaHAOTCS Ha OTHOIICHWsS, peryiupyemMbie OenepaibHbiM
3akogoM oT 02.05.2006 Ne 59-®3 «O nopsimke pacCMOTpEHHs OOpaIlleHUs TpakKiaaH
Poccuiickoit Depepanumy.




. .

ITpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PErIAMEHTY

I'nase AaMHHMCTpauUH MYyHHLHMIIAIBHOTO OOpa30BaHUA

3AABJIEHUME
0 corJIacHy Ha 06paGoTKY NEPCOHANLHLIX JAHHBIX

B coorsercTBuM ¢ TpeOoBaHmsMHM 4HacTH 3 crared 7 DemepaisHOro sakona ot 27.07.2010r. Ne210-®3 «O6 opranusaiiuu
NPEAOCTABACHUS TOCYAAPCTBCHHBIX ¥ MYHUIMIAINBHBIX YCIyr», dacTu 4 crarbu 9 ®enepanpHoro 3akona or 27.07.2006r. Nel32-03 «O
NIEPCOHANBHBIX AAHHBIX)

A

(®.1.0)
npoxxuBaromas (uif) o aapecy

nacrnopT BBLIAH

(xoraa ¥ KeM BBIIaH)
HOATBEPA A0 CBOE COrNacHe AJIMHMHHCTPAUMH MYyHHUMIANBHOTO 00pa3oBaHMs «PaluINEBCKHii paiion» YILAHOBCKOH 0OnacTu» (Ila.rlee -
AIMHHHTCpaUH) Ha 00pabOTKY MOHX NEPCOHANBHBIX JAHHBIX B LEJSIX MONY4EHNS TOCYJaPCTBCHHEIX (MYHUIMIANBHEIX) YCIYT.

K nepcoHaibHBIM JaHHHIM Ha 00paboTKy KOTOPHIX JaéTCS MOE COriacke, OTHOCATCS:

- hamMumd, UM, OTYECTBO;

- TACTIOPTHBIC JaHHBIC (CEPUs, HOMED, KOTJIa W KEM BBHUIaH);

- IaTa ¥ MECTO POKICHHUS;

- apec N0 MECTY PErHCTPALMK H II0 MECTY IPOXKHBAHM,

- HAMMEHOBAaHHKE Moero paboToaarens;

- 3aHMMAaeMble MHOKO ROJDKHOCTH IO MECTY paboThl;

- COLMANILHOE M MMYIIECTBEHHOE MONIOKEHNUE;

~ COCTOSIHHE 30POBbS;

- JAHHBIE JIOKYMEHTOB 00 06pa30BaHiy, KBATHPHKAIINKE HIIH HATHIMH CHICHUATHHLIX 3HaHMIA;

- CBEJIEHH, coJepxalnue HHPOpMAaLIIO 0 HOMepe JoMalliHero TejedoHa, MOOUIBEHOro TenedoHa, IHYHOM FNEKTPOHHOM [T0UTE.

Ipenocrasiisio AIMMHUCTpALMHA [IPaBO 3aNPAIIMBATEL W MONYYaTh JOKYMEHTH U HHOPMALHIO, HEOOXOMUMbIE AJIs IPEAOCTARICHUS
roCyJapCTBeHHBIX (MYHHIMIANGHBIX) YCHOYr, B Oprafax, NPEHOCTaBIIONMX TOCYJAPCTBEHHLIC YCIYIH, OpraHax, TNpPeAOCTABISMIOUINX
MYHMUHIANBHBIE YCIOYTH, OPraHM3alWsX, YYacTBYIOHIMX B NPEIOCTaBICHHH TOCYJAPCTBEHHBIX M MYHHUMNANBHBIX YCIYT, C IENbIO
JOYKOMIUTEKTOBAHMS MAKeTa JOKYMEHTOB Ha NPENOCTABICHHE T'OCYJApPCTBEHHBIX YCIYr, a TaKKe OCYWISCTBISTH Iepeaayy KOMILICKTOB
JOKYMEHTOB B OPraHbl IPEAOCTaBIMIONIME IOCYIaPCTBEHHbIE (MYHHUUMITANIBHEIC) YCIYTH.

AnMMHHCTpauys BIpase 00pa0aThiBaTh MOM INEPCOHANBHBIE HAHHBIE KAK C MCIOIL30BAaHMEM CPENCTB aBTOMATH3alM# Tak ¥ 0¢3
HCHOJIb30BAHUS TAKKX CPEICTB.

51 noaTBEPKIAI0, YTO MHE MU3BECTHO O IPABE OTO3BATh CBOE COrIACHE NMOCPEACTBOM COCTABICHHS COOTBETCTBYIOLIETO MUCHMEHHOTO
JOKYMEHTA, KOTOPHIH MOXKET ObITH HanpaBleH MHOM B afpec AAMHHUCTpaLmn. B ciiyuae Moero oTsniBa cornacus Ha o6paboTKy rnepcoHanbHbIX
J@HHBIX AIMAHUCTPALMA BIPABE MPOAOIKUATE 00PABOTKY NEPCOHANBHEIX JAHHBIX 0€3 MOEro COracus NpH HATMYMA OCHOBAHUM, YKa3aHHbIX B
mynkrax 2-11 qacry 1 crared 6, yactu 2 crareu 10 u wactu 2 crarsu 11 @enepansroro 3akona ot 27.07.2006r. Nel52-®3 «O nepcoHanbHbIX
JAHHBIX».

Hacrosiee cornacue 1aHo MHOM

(nara)
Cornacue geificTsyer

(cpox nmeiicTBus)



I TpunoxenmeNe2
K AJIMAHUCTPATUBHOMY

pennwueHTy
I'maBe AIMMHMCTPpaluUM MYyHMLMIIAJBHOT'O
oOpasoBaHmUd
oT

(O OpUINYEeCKMX JIMLL — I[I0JIHO€ HaMMeHOBaHue,
opraHM3alLMOHHO-IIpasosas dopma, CBemeHMsS O
rocydapcTBeHHOM peructpauum (OI'PH) ,MHH;
A QUBMUECKMX JIML, MHIMBUIYAJIbHBIX
npegrnpuHyMaTenett — QaMmius, uM4,
OTYECTBO (NOoCJeNHee — HOPM HaJM4MU), PEeKBUBUTH
OOKYMEHTa, YINOCTOREpSAOWEeTr0 JMYHOCTL, IJIA
VMHIMBUIOYAJIbHEIX OpeNNpUHVMaTese -
CBeIeHMUs O TOCYyNapCTBEHHOM permMcTrpalluu
(OI'PHUIL) , MHH, (majlee — 3aAaBUTEJIb)

IIouTOBLIT ampec 3aABUTEJIA:

(MeCcTOHaXOXIOeHUE OpnIndYeckKoro Jjulla; MecTO
perncrpaumnm dusMyeckoTO JMLa,
VRAVMBUOYAJILHOTO INIPeArnpmMHMaTersid,
SHGKTPOHHaH nodTa 3aAaABUTEJIA:

TenedoH BaSgIBUTEIIA:

3ASBJIEHUE
IIpomry BbIATH KOIHMH apXUBHBIX JJOKYMEHTOB Ha 3eMEJIbHBIN YYACTOK ILIOMIAHLIO
KB.M, Ka/IaCTPOBBIl HOMEP: PaCIIOJIOKEHHBIH 110 aipecy:
B KOJIMYECTBE 3K3EMILISIPOB.
IIpaBooGnanarens
" " 201 7.

(rmognmco )



[punoxenue 3
K AIMAHHCTPAaTABHOMY DETJIAMEHTY

BJIOK-CXEMA
IIPEIOCTABICHNS MyHUIIMNAIBHON YCIYTd
110 BBIJ[a4€ BEIIMCOK H3 peecTpa MyHULUIAIBHON

COOCTBEHHOCTH

IpuéMm u perucrpanys 3asBIeHAS ¥ MTPUIOKEHHBIX
JTOKYMEHTOB

=l

ITogroroska KONHUU  apXWBHBIX JOKYMEHTOB,
IIOATBEPXKAAOIMINX NPaBO BJIAICHMS 3eMJIEH MITH OTKa3a B
IIPEAOCTABICHUN MYHULIMIIAIBHOU YCIIyTH

JnaL [na

HanpaBneHHe 3a9BHTEIIIO OTKAa3a B HanpaBJIeHHe 3AABUTEIO KOMUH
HpeﬂOCTaBJIeHI/II/I MYHPIHI/IHaJIBHOfI

yCIIyTH

apXUBHBIX TOKYMEHTOB,
[TOATBEPXIAIOIINX IIPaBO BIIaICHUS
3eMIIEH.




